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Welcome to Opentimeclock

TimeClock

https:/www.open
timeclock.com

Open Time Clock is a reliable, secure, cloud and web based time clock system that helps any size
business manage time sheets. Our employee time management app was designed to help business
owners, bookkeepers and payroll professionals to track employee's time, attendance, paid time off
accruals, scheduled shifts, jobs and shift notes. Our Free Plan is available with unlimited managers and
employees with access to all features except reports. Open Time Clock allows you to manage your
employees access to the platform by restricting their access to specific networks, devices or GPS
zones. Web camera and face recognition are supported to avoid 3rd parties punching in and out.

Feel free to reach out to us on our toll free number:+1-833-702-2927
Or send us an email at support@opentimeclock.com

Ensure High-Quality Documentation with HelpNDoc's
Hyperlink and Library Item Reports

Settings Tab
This tab is where you edit information such as employee information and company defaults.
Setting Request ListView DayView PTOBalance Where Wholsin Message Shift Schedule Job Schedule Approve ClockPoints Reports MyHours Ext (&)
e Users | SefSnUpON@ED | EmaitoUser | Archive Selected Users | | BukEdit
AlDepartments m Copy Last User || Import Excel || PrintBarcade || Show Archived Search Name / UserName / Digit ID a
Department 1&. Full Name Usemame Employee No Digit ID Role Edit
Overtime Rules A MARTINM
PTO Names
PTO Accruals 8 Shop. TestN TESTN
s

Email Ve
Add-on Credits
Billing and Payments
Product News

OpenTimeCiock 1 deskiopiphone app  Video  Manua GaToTop



https://www.opentimeclock.com
https://www.opentimeclock.com
https://www.helpndoc.com/feature-tour/advanced-project-analyzer/
https://www.helpndoc.com/feature-tour/advanced-project-analyzer/
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Single source CHM, PDF, DOC and HTML Help creation

The Users tab provides an overview of all personnel in the system.

©CoOoO~NOUTD,WNBE

I—I Userso e Sign Up: ON @D | | Emaitto Userd Archive Selected uﬂ Buk Edit
Users
-

. Self Sign Up — Allow users to do self-register.

. Email to User — Use to email your employee’ s login details
. Department Filter

. Add users link and Mass Import Option

. User Search Box

. Edit/Copy/Archive User’ s Profile

. Recover Archived Users

. Archive multiple selected Users

. Edit common employee info Simultaneously

Company Setting
Departments
Department Managers
Department Users
Overtime Rules
Overtime Rule Users

PTO Names

éﬂl Departments
]

1
2
3
] 4
5
6
7

Department 12

sample
Gold
Gold

Sample

office

How to Add Employees
Follow the steps below on how to ADD USERS/EMPLOYEES

- I CopyLast User || ImportExcel || PrntBarcode || Show Archived Search Name / UserName / Dig QI
—
Full Name Username Employee No Digit ID Role Edit
Admin 1 Admin
Allison ashrack 4444 Employee | Edit Copy Ar

Allison1 ash 10 Employee | Edit Copy Archive

Anthony Stark 90210 Employee | Edit Copy Archive

Bubba Bubba 2n Employee | Edit Copy Archive

Bud Wiser Bud 55655 Employee | Edit Copy Archive

Cedrik Bertin CECE 1 0000 Empl Edit Copy Archive

== _Show Archived Users Unarchive Selected Users. Delete Selected Users

Maximize Your Documentation Output with HelpNDoc's
Advanced Project Analyzer

Step 1: Login to your admin access account.

Step 2: Go to the SETTING tab and click the USERS/EMPLOYEES tab.

Step 3: Click the ADD USER/EMPLOYEE button.

Step 4: Fill out the given information for employees (note: make sure you add value to
the RATE field at least “ 0.00” otherwise user’ s profile won’ t be saved)

Step 5: Click ADD or Click ADD & Next to proceed adding another employee.
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Sef

g Request

Reporis ~ Timers

Company Setting
Departments
Department Managers
Department Users
Overtime Rules
Overtime Rule Users
PTO Names

PTO Accruals

Jobs

Job Assignment
Shifts

Shift Assignment
Edit Lock

Nntifications

Add User

Full Name
Username
Password

Digit ID

Employee Number
Email

Mobile Phone

Overtime Rule

Hired Date
FulliPart Time
Rate Type

Pay Rate

Timezone Rule
Timezone
Department

Role

Manual for Opentimeclock

List View Day View PTO Balance Where WholsiIn Message Shift Schedule Weekly Shift
My Hours  Exit @
seir sign Up: oN @ Email to User Archive Selected Users Bulk Edit

All Departments Show Archived

- Add User Copy Last User Import Excel Print Barcode

(m] Department |2 Full Name Userame |2 Employee No |2
1 Administration Admin 1

O 2 Administration John sSmith MGomaa 2024

a3 HR Department Mary Smith aza

O 4 HR Department Mary Smith1 aaal

O s HR Department Mary Smith2 aaaz

4+ _Show Archived Users

first name and last name
a unique id for login, you can change it to your favorite nick nsme.)

(optional, sliow empty)

(optionsl) (digitid can be pin, gr code, barcode number, rifd card number o nie tag number.)
foptionai)

(optionsl to smpioyes snd manager]

(optional)

072412024 | B

Full Time: v
urly Rate ~

425

Use company setting v

(popular choices are

Assign Department Users | (optional) select the emply one if not belongs to any department

| 58t to "Inactive” will dissbie this user

. York, ), A /Denver, America/Los_Angsles)

AmericalNew_York

HR Department -

Employee

Allow remember password Allow to send message. Allow self ime edit Allow to see [Where] page.

O Allow tosee Who Is In,  Belonging Department v
Allow [Add Absence Request] button. Allow [Add Entry Request] button.

Camera is Required for clock in/out.

71193

Job Schedule  Approve

Search Name

DigitID 1 Role 12
Admin
2024 Employee
1038 Employee
Manager
Employee

Unarchive Selected Users

Admin (1)

Clock Points

I'UserName /T | Q

Edit

Edit Copy Archive
Edit Copy Archive
Edit Copy Archive

Edit Copy Archive

Delete Selected Users




Manual for Opentimeclock

Clock Time Limit | OFF v
GPS | allow employee to clock in when GPS is OFF v
Nobreak lockout | OFF v

Base Photo
note: photo will be used in face clock (face recognition)

Upload Photo

Gamera Gapture.

Point of Contact (options])
Date of Birth | 00/00/0000 | &
Memo foptional)

Add Add & Next Cancel

small web

OpenTimeCiock com technical support email com Product T1 app Video Manual Go ToTop

Transform your help documentation into a stunning
website

How to Add and Print Employee’ s Barcode

Please follow the steps below on how to ADD/EDIT EMPLOYEE' S BARCODE

Step 1: Login to your admin/manager access account.

Step 2: Go to the SETTING tab and find USERS/EMPLOYEES tab.

Step 3: Click the EDIT button along side your employee’ s name (the one you want to edit) and
look for the “ DIGIT ID” field and type-in the bar-code combination in numeric figure.

Step 4: Click SAVE (you are now ready to print the bar-code).

Setting Request List View DayView PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points

Reports  Timers My Hours Exit @

Add User
Full Name first name and last name
Username (a unique id for login, you can change it to your favorite nick name.)
Password (optional, allow empty)
Digit ID (optional) (digit id can be pin, gr code, barcode number, rifd card number or nic tag number.)

Employee Number g

Email (optional to employee and manager)
Mobile Phone (optional)

Please follow the steps below on how to PRINT EMPLOYEE’ S BARCODE.

Step 1: Login to your admin/manager access account.

Step 2: Go to the SETTING>USERS tab then click “ Print bar-code” button.

Step 3: Select the name of the employee and your preferred bar-code type then hit the “ OK”
button.
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Admin (1) -
Setting Request ListView Day View PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points
Reports  Timers My Hours  Exit @
seir sign Up: oN @ Email to User Archive Selected Users Bulk Edit
Users Users
Company Setting All Departments - Copy Last User Import Excel Show Archived Search Name / UserName /[ | Q
Departments (m] Department |2 Full Name Userame |2 Employee No |2 DigitID 1 Role 12 Edit
Department Managers 1 Administration Admin 1 Admin
O 2 Administration John sSmith MGomaa 2024 2024 Employee  Edit Copy Archive
Department Users
a3 HR Department Mary Smith aza 1038 Employee  Edit Copy Archive
Overtime Rules O 4 HR Department Mary Smith1 aaal Manager  Edit Copy Archive
Overtime Rule Users [ml ] HR Department Mary Smith2 aaa2 Employee  Edit Copy Archive
PTO Names
PTO Accruals
Jobs + _Show Archived Users Unarchive Selected Users Delsle Selected Users

Job Assignment
Shifts

Shift Assignment

Edit Lock

Nntifications e

Convert [Digit ID] to scannable barcode/QR code

Department: | All Departments

Employee: | Al Employees

Barcode: | op. qR code

0D: simple text
1D: Code 128
2D: QR Code

Effortlessly Publish Your Word Document as an eBook

How to Edit Employee Role
Please follow the steps below on how to ADD/EDIT YOUR EMPLOYEE's ROLE.

Step 1: Login to your admin/manager access account.
Step 2: Go to the SETTING tab and find USERS/EMPLOYEES tab then click EDIT link alongside
each employee name.
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Step 3: Go to the “ ROLE” field and change the user’ s access to the ADMIN/ MANAGER/
EMPLOYEE or INACTIVE.

Step 4: Under the ROLE field you can set the user’ s access restrictions.

(You can also select what access restrictions you may want that user to have)

Step 4: Click SAVE.

Timezone Rule Use company setting v

Department Administration A (optional) select the empty one if not belongs to any department
Role Employee | set 1o "inactive" wil disable this user
Allow remember password Allow to send message. [ Allow self time edit Allow to see [Where] page.
[J Allow to see Who Is In.  Belanging Department v
O Allow [Add Absence Request] button Allow [Add Entry Request] button
Camera is Required for clock infout

Clock Time Limit OFF v
GPS allow employee to clock in when GPS is OFF v

No break lock out OFF v

Effortlessly optimize your documentation website for
search engines

Company Setting

The “ Company Setting” tab allows the user to edit select fields related to a company profile.

Fields that are not editable:

Company ID
Company Name
Company URL
iFrame Code

Fields that are editable:

Account Owner Email — This email address is associated with the primary administrator or
owner of the account. This email address is used for important communications regarding
the account, such as notifications, password resets, and account-related updates.
Camera — This allows you to set the rules regarding the use of a Camera to login/out.
Week Start Day — Sets the day for start of the work week.

Round Time To — Rounds up to the closest X minute over if the employee is past the set
time. Example. If the setting is for a 15 minute interval, the first 7 minutes over the set time
are not counted (rounded down). Anything over 7 minutes up to 15 minutes is counted
(rounded up).

Auto Lunch Deduction — Automatically calculated lunch clock in/fout without the employee
doing it. If “ Yes” is selected admin can enter the variable to for length of break per duration
of time worked. Example: 30 minutes every 6 hours.

Clock Gap - Restricts clocking in/out after certain amount of time to prevent
accidental/multiple unnecessary clock in/outs.

Employee Edit Note — The amount of days an employee has to edit shift information before
it locks.

Date Format — Allows Admin to select appropriate date format.

Time Format — Allows Admin to select 12 or 24 hour format.

Time Totals Format — Allows Admin to select format to display time worked.

Currency Symbol — Sets the currency for the account.

Default Time Zone — Sets master time zone for the company.

Allow Request PTO when — Set controls when employees are allowed to request PTO

10/193
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through the system. This feature typically allows administrators or managers to specify
certain conditions or rules under which employees can submit requests for PTO.
Enter Note When Clock In — Selects when an employee is able to enter a note.

Allow Shift Select — Allows employee to clock in/out on unscheduled shift.

You can also turn on different features directly on the Company setting tab. Please see picture
below:
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Admin (1)
Setting Request List View Day View PTO Balance Where WholsIn Message Shift Schedule

Weekly Shift Job Schedule Approve Clock Points Reports Timers My Hours Exit @
Users Company Setting
Company Setting Company ID = 79209
Departments Company Short Name  T1
Department Managers Big Web URL https://www.opentimeclock.com/app.html?page=company&companyname=T
Department Users Small Web URL https://www.opentimeclock.com/t1/mobile/index.html
Overtime Rules Timers URL https://www.opentimeclock.com/app.html?page=timers&companyname=T1
Overtime Rule Users App Download URL https://www.opentimeclock.com/download.html

iFrame Code <iframe src="https://www.opentimeclock.com/app.html?page=company&com
PTO Names

Account Owner Email
PTO Accruals

+ Setthis for each employee when add or edit an

Camera Define per user
Jobs employee in 'Employees’ page.
Job Assignment Week Start Day Monday v
Shifts Round Time To NEAREST v atclockin,| NEAREST v atclock out, to 1 v
minutes
Shift Assignment
Auto Lunch Deduction Yes + minutes to deduction |60 after how many
Edit Lock hours |5
Notifications Clock In Gap

Once clocked out, not allow to clock in within next IC] minutes.(0 minute means no gap)
Email Verification
Clock Out Gap

. s . . days (employee can edit
- Once clocked in, not allow to clock out within next minutes.(0 minute means no ga|
Add-on Credits D ¢ g p)his/her note within how many
Employee Edit Note 100 days)

Billing and Payments
Date Format United States (MM/DD/YYYY, 08/23/2015) v

iFrame Code
Time Format 12 hours clock (2:30 PM) v

Time Totals Format Hours and minutes with a letter (2 and 1/2 hours = 2h 30m) v
Currency Symbol $

Default Timezone America/New_York ~ | choose the city in your timezone

(popular choices are America/New_York, America/Chicago, America/Denver, America/Los_Angeles)

Allow Request PTO In All Conditions v
when
Enter Note When Clock Enable with job, shift or photo v
In
Clock Ul

User Clock Face Clock QR Code (camera scan)

Name Clock Group Clock Offline Clock (app only) Fast Scan Clock

PIN Clock (PIN number, external scanner for QR Code, Barcode, RFID Card, NFC tag)

(J PIN Kiosk (web and desktop only)

(J Quick Switch (job / department) Phone Browser Access
Daily Overtime Auto
Clock Out

OFF v Weekly Overtime Auto OFF v

Clock Out Consider clock-

Forgot clock out
out forgotten if

OFF ¥ end time is past midnight (00:00 AM).
Forgot clock out ~ Consider clock-out forgotten if work duration exceeds continuous hours.
Login Button Allow All Users v
Department Feature ON v
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Effortlessly bring your documentation online with
HelpNDoc

How to Edit Timezone

Please follow the steps below on how to ADD/ EDIT YOUR COMPANY'S TIMEZONE.

Step 1: Login to your admin/ manager access account.

Step 2: Go to the SETTING>COMPANY SETTING tab.

Step 3: Look for the “ TIME ZONE” field and click the drop down box and select your desired
timezone.

Step 4: Click SAVE.

Request ListView DayView PTOBalance Where WholsIn Message Shift Schedule \Weekly Shift  Job Schedule Approve Clock Points  Reports  Timers My Hours  Exit @ -
Users Company Setting
companyi | 75208
Departments Company Short Name = T1
Department Managers BigWeb URL  hitps:/Aw i m/app. copy
Department Users Small Web URL | hiips:/www.opentimeclock com/{1/mobile/index himl copy

) Timers URL | https /i miapp. 1 |[eo
Overtime Rules B e

§ App Download URL  hiips:/www.opentimeclock com/download html
Overtime Rule Users

2
2

iFrame Code  <iffame src=1 comiapp. copy

PTO Names

Account Owner Email
PTO Accruals

Camera | Define per user o | Setthis for each employes when add or edit an employee in Employees’ page
Jobs
Week Start Day | Monday ~
Job Assignment inule
d RoundTimeTo | MEAREST ~ gicockin, MNEAREST % aicockoutto ! « | minuies
Shifts Auto Lunch Deduction | Yes + | minutes fo deduction after how many hours
Shift Assignment Clockin Gap Onte clocked out, not allow o clock in within next [0 | minutes (0 minule means no gap)
Edit Lock Clock OutGap Once clocked i, not allow to clack out within next [0 | minutes (0 minule means no gap)
L Employee Edit Note 100 days (employee can edit his/er note within how many days)
Notifications
o Date Format | United States (MM/DDIYYYY, 08/23/2015) v
Email Verification
Time Format 12 hours clock (2:30 PM) v
Add-on Credits
Time Totals Format | Hours and minutes with a lefter (2 and 1/2 hours = 2h 30m) ¥

Billing and Payments
Currency Symbol &

iFrame Code
Default Timezone  America/New_*ork ~ | ehoose the city i your timezone

(popular choices are Am v_York, America/Ghicago, 4 AmenicalLos_Angeles)

Transform Your Documentation Process with HelpNDoc's
Project Analyzer

How to Add Automatic Lunch Deduction

Please follow the steps below on how to set
the AUTOMATIC LUNCH DEDUCTION FOR T1 AND 2008 VERSION.

Step 1: Login to your admin/manager access account.

Step 2: Go to the SETTING> COMPANY SETTING.

Step 3: Then you will see the field for “ Auto lunch deduction” and set it to YES, and set your
preferred setting.

Step 4: Click SAVE.
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Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points Reports Timers

My Hours  Exit @

Users Company Setting
Company Setting Company ID 79209
Departments Company Short Name ~ T1
Department Managers BigWeb URL  hitps:/fvm i com/app.htmi?pag P p il
Department Users Small Web URL  hitps:/iw i com/t1/mobilefindex.html copy
Overtime Rules Timers URL  https:/wm com/app.htmi?pag T1

App Download URL hitps:/iwww opentimeclock com/download html
Overtime Rule Users

iFrame Code | <iframe src="https:/www.openti com/app. P copy

PTO Names
Account Owner Email
PTO Accruals

Camars Define per user | Set this for each employee when add or edit an employee in Employees’ page.

Jobs

Week Start Day Monday v
Job Assignment

Round TimeTo NEAREST ~ atclockin  NEAREST v atclockoutts 1 ~ | minuies
Shifts Auto Lunch Deduction l Yes VJ minutes to deduction after how many hours
Shift Assignment ClockIn Gap next [0 | minutes (0 minute means no gap)
Eait Lok Clock Out Gap L Define per user next [0 minutss. (0 minute means no gap)

' days (employee can edit histher note within how many days)
Notifications Employee Edit Note 100
B Date Format United States (MM/DD/YYYY, 0823/2015) hd
Email Verification
Time Format 12 hours clock (2:30 PM) hd

Add-on Credits

Free Web Help generator

Departments

Departments are where an Admin can perform the following tasks:

These departments are used to categorize and organize employees based on their roles, teams,
or locations.

Create a new department.

Edit the name or delete an existing department.
Assign a manager or managers to a department.
Edit the name of a department (Similar to 2).

e
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My Hours  Exit @

Users Departments
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Company Setting 1.

Who Is In

Message Shift Schedule Weekly Shift

Admin (1)

Job Schedule Approve Clock Points Reports  Timers

Departments 4. Cyreiei ik 3. 2. @

1 Administration 1 Assign More Edit Del
Department Managers ,

HR Department 8 Mary Smith1 X Edit Del
Assign More

Department Users

3 Information Technology IT Assign More Edit Del
Overtime Rules 4 Malaysia Office - HR department Assign More Edit Del
Overtime Rule Users 5 Singapore Office - HR depariment Assign More Edit Del

PTO Names

PTO Accruals
Jobs

Job Assignment
Shifts

Shift Assignment
Edit Lock

Notifications

Email Verification

Upgrade Your Documentation Process with a Help
Authoring Tool
Department Managers

The Department Managers tab allows the Admin to manage which departments are assigned to
the managers.

1. Assign a new department to a manager.
2. Delete a department from a manager.

Setting Req@fl@ ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports

My Hours  Exit @

Users Department Managers
Company Setting Managers Departments 1
Departments 1 Haris Khan Assign More
2 Matt1 FM X
Department Managers Assign More
3 Matt123 New Dept|
Department Users Assign M
Overtime Rules 4 Test for demo Gold X
Assign More
Overtime Rule Users 5 TEst1234 Assign More
[ testt12333 Assign More
PTO Names

Effortlessly Create High-Quality Help Documentation with
a Help Authoring Tool

Department Users

The Department Users tab is where the Admin can assign users to a department.

1. Select the department to add a user.
2. Select the Assign User button to add a user/ employee.
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Admin (1)

Setting Request ListView DayView Where Wholsin Messgflp Schedule Approve Reports My Hours Exit

Department Users

Users

Company Setting 1 HR Depariment 1 o Sa'es
o™

Departments 2

3 Production

- 2]
Department Managers 4 Salss
There is no users yet.

Department Users S SR

6 | Test Source
Overtime Rules

7 testt
PTO Codes
PTO Accruals
Jobs

Job Assignment
Shifts
Clock Points

Edit Lock

3. Select the user/person and add them

Assign Users

Al Users
Admin
Brian Honzalez
Edward
7] Jessa Rochini Tighas
1 Jocelyn Mercado
Jonalyn Mendoza
Joshua Condes
Rolando Angeles

e Assign Cancel

Maximize Your Reach: Convert Your Word Document to
an ePub or Kindle eBook

Overtime Rules

Overtime Rules allows the Admin to create, edit and archive overtime rules.
To add an overtime:

1. Select“ Add Rule”
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Admin (1)
Setting Req@l® ListView DayView Where Wholsin Message Schedule Approve Reports My Hours Exit  [&]
[ - Overtime Rules
Company Setting Add Rule Show Archived Rules Assign Rule To User
Departments o Weekiy Dally pally
Overtime:

Department Managers Rule Name Overtime  Hours  Hours  Hours Rule  Rate Rate
Department Users 1 Baaing Day Weakly s 21 OFF 125 Edit Del Archive

2 RegOT Weeakly 40 OFF 15 Edit Del Archive
Overtime Rules
Overtime Rule Users
PTO Codes
PTO Accruals + _Show Archived Rules
Jobs

Job Assignment
Shifts

Clock Points
Edit Lock

My Settin
y g Need Help? Chat withus! [

2. A pop up will appear and the Admin can name the rule and then select the overtime setting:

e The settings are: Off, Weekly, Biweekly

Add Overtime Rule

Overtime Rule Name

Overtime

w

. When editing an over time rule the following settings are available:

Edit Overtime Rule Name
Edit Weekly Setting

Edit Daily Setting

Set Double Overtime Rule
Set Overtime Rate (Pay)
Set Special Week Days
Set Special Calendar Days

17 /193



Manual for Opentimeclock

Edit Overtime Rule

Overtime Rule Name Ot

Overtime Weekly w | Weekly overtime is after hours

Daily Overtime OFF
Overtime 1.5

Double Time

Special Week Days OFF

Special Calendar Days As Overtime

—

) All Years

2024-01-01 % 2023-12-25 X 2023-11-23 X 2023-09-05 %

Free help authoring tool

Overtime Rule Users

The Overtime Rule Users tab is where the Admin can assign overtime rules to a users/
employees.

To assign or delete an overtime rule:

1. Select Assign More and a pop up will open with the list of personnel to assign in the rule
2. Select the X next to the person to delete the rule
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Setting Req@I ListView DayView Where Wholsin Message Schedule Approve Reports

Users Overtime Rule Users
Company Setting AddiEi Rule
Departments

Rule Name
Department Managers 1 Basing Do
Department Users 2 RegOT

Overtime Rules
Overtime Rule Users
PTO Codes

PTO Accruals

Jobs

Job Assignment
Shifts

Clock Points

Edit Lock

My Setting

3. Once you have identified the person select “ Assign” .
4. You will see that the rule is now assigned to them.

Assign Users

Search Name

Name

Admin

Brian Honzalez
Edward

Jessa Rochini Tighas
Jocelyn Mercado
Jonalyn Mendoza
Joshua Condes

5. The option to unassign the rule is also accessible from this screen.

Assign

O

Assign
Assign
Assign

Assign

Assign

Adrmen (1]

My Hours  Exit  [e&]

Users

Aasign More o
Jocelyn Mm@
Assign More

Need Help? Chat withust [

-

Maximize Your Documentation Efficiency with a Help
Authoring Tool

PTO Names/Codes
PTO Names are Paid Time Off.

This tab is where an Admin can go to create a new PTO Code. To assign rules to the code they
need to then go to PTO Accruals. Time off can be paid, partially paid, or not paid.

To Create a PTO Code:
1. Add PTO Code and Name

To show Archived PTO Names
2 & 4. Show Archived PTO Names
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If you wish to edit, delete or archive the PTO
3. Select the option

Setting Request List\iew DayView Where WholsIn Message Shift Schedule Job Schedule Approve Reports My Hours Exit

Users PTO Mames

| 2
s e ‘

Departments
PTO Name PTO Code Payment

Department Managers Comp Time Paid Edit Del Aichive

Department Users Holiday Paid Edit Del Arhive

Personal Paid Edit Ded Aschive

Overtime Rules

Sick Paid Edit Del Archive

Edit Del Archive

0B oW -

Overtime Rule Users wacation Paid

PTO Accruals

Jobs =+ Show Archived PTO Names r

Job Assignment

Shifts
Clock Points

Edit Lock

5. The pop up on Add PTO screen is as the same as the pop up on the Edit PTO screen

Add PTO Name

PTO Name:

Create Professional CHM Help Files with HelpNDoc's
Easy-to-Use Tool

The PTO Accruals page is where the Admin can set the rules for PTO events depending on their
company rules or policy.

1. You can import a file from the Excel.
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List View Day View PTOBalance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule

Reports  Timers My Hours  Exit E

Users

Company Setting
Departments
Department Managers
Department Users
Overtime Rules
Overtime Rule Users

PTO Names

Projects

Jobs
Job Assignment
Shifts
Shift Assignment

Edit Lock

PTO Accrual Import Balance from Excel
Department:  All Departments -
Employee:  Admin -
End Date:  (8/23/2024 -] Only calculate hours from [Carryover Date] to [08/23/2024].

Balance For [Admin] 0 - 200 + 0 = -200 hours

PTO Code Accrual Rule Date Range
Paid Vacation
Personal
Sick
Statutory Sick Pay

vacation

= Show Change History

2. Filter out the PTO you wish to access.

Setting Request

List View Day View PTO Balance Where Wholsin Message Shift Schedule Weekly Shift

Reports  Timers My Hours  Exit @

Users

Company Setting
Departments
Department Managers
Department Users
Overtime Rules
Overtime Rule Users
PTO Names

PTO Accruals
Projects

Jobs

Job Assignment
Shifts

Shift Assignment

Edit Lock

PTO Accrual Import Balance from Excel
Department:  All Departments h
Employee:  Admin T
End Date: 08/23/2024 | & Only calculate hours from [Carryover Date] to [08/23/2024].

Balance For [Admin] 0 - 200 + 0 = -200 hours

PTO Code Accrual Rule Date Range
Paid Vacation
Personal
Sick
Statutory Sick Pay

Vacation

= Show Change History

3. Editthe PTO (To Create a PTO you would go to PTO Codes)
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Carryover

0
0

0

Carryover

o|lo|o|o|e

Accrued

Job Schedule

Accrued

o|le|le|a|e

Approve

Used
0
64
40
0

96

Approve

Used
0
64
40
0
96

Admin (1)
Clock Points
Balance Edit

0 Edit
54 Edit
-40 Edit

0 Edit
-96 Edit

Admin (1)

Clock Points

Balance Edit
0 Edit
64 Edit
-40 Edit

0 Edit
-96 Edit
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Admin (1)

Setting Request List View Day View PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points

Reports  Timers My Hours  Exit E

Users PTO Accrual Import Balance from Excel
Company Setting Department:  All Departments -
Departments Employee:| Admin .

Department Managers
End Date:| 08/23/2024 | & Only calculate hours from [Carryover Date] to [08/23/2024].
Department Users
Balance For [Admin] 0 - 200 + 0 = -200 hours
Overtime Rules

PTO Code Accrual Rule Date Range Carryover Accrued Used Balance Edit
Overtime Rule Users Paid Vacation 0 0 0 0
PTO Names Personal 0 [ 64 54 Edit
Sick 0 [ 40 -40 Edit
PTO Accruals )
Statutory Sick Pay 0 [ 0 0 Edit
Projects Vacation 0 0 96 -96 Edit
Jobs
Job Assignment
Shifts + Show Change History -
Shift Assignment
Edit Lock v

4. Once editing a PTO there are 4 fields to manage.

e Frequency: This will display the PTO awarded per unit (day/week/month) based on the
total PTO per year. In addition, PTO can be allocated per hour worked.

e Hours Per Year: This is the display of the award amount (if you change the selection to
day/week/month) it will show the annual total in that format. Example, 12 hours per year is
awarded at 1 hour per month. (this shows that display)

e Carryover Date: This is the date at which new time off starts to accrue (start of new work
year)

e Carryover hours: The number of PTO hours that are allowed to carry into the new
year/term

Accrual Rule For Admin

PTO Code:  Paid Vacation
Frequency: Daily
Award Time at. |~ End of Period

Hours Per Year  0.00 0 hours per day

Canmyover Date: | 12/31/2023 &  beginning date

Carryover Hours: | 0.00 beginning balance on carryover date

m Cancel

Experience the Power and Simplicity of HelpNDoc's User
Interface
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Projects

The Projects tab is where an Admin goes to create a new Projects. A project can have multiple
Jobs. One Job can only belong to one project.

To Create a Project:

1. Add Project

If you wish to edit, delete or archive

Add Project

Project Name:

Project Code:

Client rate:

0.00

Sponsor Client:

Description

2. Select the option

Admin (1} &

Setting Request List View Day View PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points

Reports  Timers My Hours  Exit @

Users Projects

Company Setting Add Projects Show Archived Projects Import Excel Search Name / Code Q

Departments Project Name Project Code Client Rate Sponsor Client

1 Projectt 10 Microsoft1 Edit Del Archive
Department Managers
2

Project2 L] Apple 1 Edit Del Archive
Department Users

Overtime Rules
Overtime Rule Users = Show Archived Projects
PTO Names

PTO Accruals

Projects

Jobs

Job Assignment

Shifts

Shift Assignment Q

Edit Lock -
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3. Add Project screen is as the same as the Edit Project screen

Edit Project

Project Name:
Project1

Project Code:

Client rate:
10

Sponsor Client:
Microsoft1

Description:

Enhance Your Documentation with HelpNDoc's Advanced
Project Analyzer

Jobs

The Jobs tab is where an Admin goes to create a new Job code. To assign rules to the code they
need to then go to Job Assignment Tab. Time off can be paid, partially paid, of not paid. Jobs off
can be paid, partially paid, of not paid.

To Create a Job Code:

1. Add Job

If you wish to edit, delete or archive

2. Select the option
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Admin (1)

Request List View Day View PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points

Reports  Timers My Hours  Exit E

Users Jobs note: if your employees need to clock in and out for working departments, you can use "Jobs” for the same purpose
Company Setting Add Job Show Archived Jobs Assign Job To User Import Excel Search Name / Code Q
Departments Job Name Job Code |2 Payment

1 Sample Job 1 1 Paid
Department Managers

2 Sample Job 2 2 Paid Edit Archive
Department Users 3 Sample Job 3 2 Paid Edit Archive
Overtime Rules 4 Sample Job 4 4 Paid Edit Archive
Overtime Rule Users
PTO Names
PTO Accruals
Projects
Job Assignment
Shifts
Shift Assignment .
Edit Lock

3. You can also Assign a Job to user in this page and import a file from excel.

Setting Request List View Day View PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points

Reports  Timers My Hours  Exit @

Users Jobs note: if your employees need to clock in and out for working depariments, you can use "Jobs" for the same purpose.
Company Setting Add Job Show Archived Jobs | Assign Job To User I l Import Excel I Search Name / Code Q
Departments Job Name Job Code |2 Payment

1 Sample Job 1 1 Paid Edit Archive
Department Managers

2 Sample Job 2 2 Paid Edit Archive
Department Users 3 Sample Job 3 3 Paid Edit Archive
Overtime Rules 4 Sample Job 4 4 Paid Edit Archive
Overtime Rule Users
PTO Names .

=+ Show Archived Jobs

4. Add Job screen is as the same as the Edit Job screen
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Add Job

Job Name: (example: office xxx - Siaif xxx - job xxx)

Job Code: (optional)

Paid:(to employee)
Paid
Billable:
No + | to client

Project:
Project1

Job Description:

4

News and information about help authoring tools and
software

Job Assignments

Job Assignment allows the user to be assign a job to: All users, selected users or selected
departments.

Filter user assignment

Tab to view Job vs Department

Create a new Job — Links to: Jobs

Assign Job to additional Departments or Users.

Adewin (1) N
Request List View Day View PTO Balance Where WhaolsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points

Reports  Timers My Hours  Exit @

PONPE

Users Job Assignment I Assign to selected departments VI 1.
Company Setting
| View By Department | View By Job I l Add/Edit Job I 3.
Departments
Department Managers 2. (SO Jobs
1 Administration Sample Job 1 %X

Department Users Sample Job2 X

Sample Job3 X

Sample Job 4 X
Assign More | 4.

Assign More

Overtime Rules

Overtime Rule Users HR Department

PTO Names Information Technology Assign More

Malaysia Office - HR department Assign More

PTO Accruals

o e W@ m

Singapore Office - HR department Assign More

Projects

Jobs

Job Assignment

Shifts

Shift Assignment

Edit Lock

Achieve Professional Documentation Results with a Help
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Authoring Tool

Shifts

o’ To access “Shifts” after they are created you do it when you create a “Schedule” from the top navigation

The Shift section is used to create shifts that can be used when scheduling employees or when
an employee clocks in (if they are not pre-scheduled).

The main functions here are to:

1. Add a new Shift
2. Edit an existing shift.

Admin (1)

Request List View Day View PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points

Reports  Timers My Hours Exit E

Users Shifts
Company Setting ml . Show Archived Shifts
Departments ~ B
Shift Name Shift Code Start Time Stop Time
Department Managers 1 08:00 - 04:00 08:00 AM 04:00 PM 2. rcmve
2 09:00 - 05:00 09:00 AM 05:00 PM Edit Archive
Department Users
3 10:00 - 06:00 10:00 AM 06:00 PM Edit Archive
Overtime Rules 4 11:00 - 19:00 11:00 AM 07:00 PM Edit Archive
Overtime Rule Users 5 12:00 - 20:00 12:00 PM 08:00 PM Edit Archive
[ 13:00 - 21:00 01:00 PM 09:00 PM Edit Archive
PTO Names 7 14:00 - 22:00 02:00 PM 10:00 PM Edit Archive
PTO Accruals 8 15:00 - 23:00 03:00 PM 11:00 PM Edit Archive
9 16:00 - 00:00 04:00 PM 12:00 AM Edit Archive
Projects
10 17:00 - 01:00 05:00 PM 01:00 AM Edit Archive
Jobs 1 18:00 - 02:00 065:00 PM 02:00 AM Edit Archive
12 21:00 - 05:00 09:00 PM 05:00 AM Edit Archive

Job Assignment
13 22:00 - 06:00 10:00 PM 06:00 AM Edit Archive
14 23.00 - 07:00 11:00 PM 07:00 AM Edit Archiv
Shift Assignment 15 MATIN 06:00 AM 02:00 PM Edil ARCh

16 Mid Shift 01:00 PM 10:00 PM Edit Archive
Edit Lock

The screens that appear will be the same (as in the other sections).
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Add Shift

Shift Name:

Shift Code:

Start Time.

(optional)

08:00 AM ©  siopTime:| 0500PM [c]

[ Auto clock out E minutes after shift end

Clock In Restrictions

([ system record actual set start time if clocking in early.
(D Prevent from clocking in D minutes before shift start time.

(JAdd 0 minutes as a penalty for being late.

Clock Out Restrictions
[ system record actual set stop time i clocking out late
[ prevent from clocking out 0 minutes after shift stop time

[ prevent from clocking out before

05:00 PM [c]

Add Cancel

Upgrade Your Documentation Process with a Help

Authoring Tool

How to Add/Assign Shift Schedule

Please follow the steps below on how to CREATE AND ASSIGN SHIFT SCHEDULE

Step 1: Please login to your admin/manager access account.

=
Setting Request List View Day View PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points
Reports  Timers My Hours  Exit E
Users Company Setting
Company Setting Company ID 79209
Departments Gompany Short Name  T1

Department Managers
Department Users
Overtime Rules
Overtime Rule Users
PTO Names

PTO Accruals

Big Web URL

‘Small Web URL

Timers URL

App Download URL

iFrame Code

Account Owner Email

hitps:/iwww.opentimeclock.com/app.html?page=company&companyname=T
hitps //www.opentimeciock.com/1/mobile/index ntmi
hitps:/iwww.opentimeclock.com/app.html?page=timers&companyname=T1
hitps://www.opentimeciock.com/download. ntmi

<iframe src="hitps://www.opentimeclock.com/app.htm|?page=company&com

Camera | Define per user
Projects
Week Start Day  Monday v
Jobs .
. minutes
Round Time To  NEAREST v afclockin,) NEAREST | atclockoutto 1 v

Job Assignment
Shifts
Shift Assignment

Edit Lock

Step 2: Go to the SETTING>SHIFTS tab (you must first create a SHIFTS).

Auto Lunch Deduction

Clock In Gap

Clock Qut Gap

Emplovee Edit Note

Yes ~  minutes to deduction after how many hours

©Once clocked out, not allow to clock in within next D minutes.(0 minute means no gap)
o | mnesc

Once clocked in, not allow to clock out within next

100 days (empioyee can edit his/mer note within how many days)
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Add Shift

Shift Name:

Shift Code: (optional)

Start Time: | 08:00 AM ©  StopTime:| 05:00 PM ]

[ Auto clock out |0 minutes after shift end

Clock In Restrictions

([ system record actual set start time if clocking in early.
(O Prevent from clocking in | 0 minutes before shift start time.
(JAdd 0 minutes as a penalty for being late.

Clock Out Restrictions

([ system record actual set stop time if clocking out late
[ prevent from clocking out 0 minutes after shift stop time
([ Prevent from clocking out before | 05:00 PM lc)

Add Cancel

Step 3: Go to the SHIFT SCHEDULE tab and click the “ Add schedule” button to start adding a
schedule for each employee.

Admin (1} &

Setting Request List View Day View PTO Balance Where WholsIn Message | Shift Schedule |Weekly Shift Job Schedule Approve Clock Points

Reports  Timers My Hours  Exit @

All Departments hd All Employees A All Shifts A Import Excel Switch Shift Add Schedule Email Schedule

Total Hours Esmeume @Pa\dﬁmeoﬁ [ Weekly Shift o 0 mweek day list
September 2024

Mon Tue Wed Thu Fri sat sun

List View
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Add Schedule

I 08:00 - 04:00 - I

All Employees

Admin Date Range:

John Smith I 0910412024 | @ 09/10/2024 | & I

O Mary Smith
A smi Apply To:

Mary Smith1 @ Monday ETuesday Ewednesday

Mary Smith2
GThursday EFriday (JSaturday (JSunday

Cancel

Easily convert your WinHelp HLP help files to CHM with
HelpNDoc's step-by-step guide

How to Add/Assign Shifts

This is to prevent employees from selecting incorrect shifts when they clock in/out for work.

Adewin (1) N
Setting equest List View Day View PTO Balance Where WholsiIn Message Shift Schedule Weekly Shift  Job Schedule Approve Clock Points
Reports  Timers My Hours  Exit E
Users Shift Assignment Assign to selected users ~
Auto assign fo all users
Company Setting P Assign to selected departments
‘ View By User | Viq Aassign to selected users
Departments L
Department Managers UE LIS
1 Admin 12:00-21:00 X
Department Users Assign More
. 2 John Smith 08:00-04:00 %
Overtime Rules 1000 - 0600 X
11:00 - 19:00 X
Overtime Rule Users Assign More
PTO Names 3 Mary Smith Assign More
4 Mary Smith1 Assign More
PTO Accruals 5 Mary Smithz Assign More
Projects
Jobs
Job Assignment
Shifts
Shift Assignment o
Edit Lock M
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Admin (1)

Request List View Day View PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points

Reports  Timers My Hours  Exit E

Users Shift Assignment Assign 1o selected depariments v VEDIERD (et GIENED

Auto assign to all users

Company Setting Assign to selected departments
‘ ew By Departmenf] Assign to selected users i

Departments
Department Managers (BT s
1 No department Assign More
Department Users
2 Administration Assign More
Overtime Rules 3 HR Department Assign More
) 4 Information Technology Assign More
Overtime Rule Users
5 Malaysia Office - HR department Assign More
PTO Names 6 Singapore Office - HR department Assign More
PTO Accruals
Projects
Jobs
Job Assignment
Shifts
Shift Assignment e
Edit Lock
Admin (1)
Setting Request ListView Day View PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points
Reports  Timers My Hours  Exit @
Users Shift Assignment Assign to selected users - You have unsaved change!
Auto assign to all users
Company Setting Assign to selected departments
‘ View By User | VigiiE e e i
Departments
Department Managers LT Sk
1 Admin 13:00-21:00 X
Department Users Assign More
X 2 John Smith 08:00-04:00 X
Overtime Rules 10:00 - 0600 X
11:00- 19:00 %
Overtime Rule Users Assign More
PTO Names 3 Mary Smith Assign More
4 Mary Smith1 Assign More
PTO Accruals 5 Mary Smith2 Assign More
Projects
Jobs
Job Assignment
Shifts
Shift Assignment Q

Edit Lock

Write eBooks for the Kindle

Clock Points

Clock Points allow the Admins to provide a series of tools to allow users to login. These are:
1. Device, IP, WiFi (Only installed App for Windows PC, iOS and Android can detect WIFI),
and GPS.

2. The Admin can also filter out those tools not required.
3. The Add and Edit functionality are the same screen.
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Setting Request List View DayView PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve

Reports  Timers My Hours  Exit E

Permitted Clock Points Feature ON - Each Department List v Import Excel
Add Devi Add IP Add WIFI 1. h b
[ = 0= [ @ ) T T a
1 Administration Administration
2 HR Department
Name Type Device ID / WIFI ID / IP Address | GPS
3 | Information Technology
1 Device Sample device 8292
4 Malaysia Office - HR department
2 GPS Sample aps lat: 15.4567, lon: 120.9532, radius: 500 meters (1640 feet) Edit Archive
5 Singapore Office - HR department
3 IP Sample ip 180.191.3.54 Edit Archive

=+ _Show Archived Clock Points
small web

The Add/Edit for each Clock Point type are the same.

Edit Device

Device ID: (you can find your Device ID in iogin page.)
8292

Clock Point:

Device Sample

Cancel

E DISTRIC HOMESITE

-

a .
i) Map Satellite l Search Location }bam T H GPS Clock Point Name
. o 7
Cabanatuan City Hall: Cabanatuan City Central i
) Transport Terminal O microtel bé'avl\;;gg&aaﬂ
TALIPAPA SAN JOSEF SUR /8 Location (latitude, longitude):

GPS Sample

15.4567, 1209532
SM City Cabanatuan e
q GPS Zone Radius:

\ NE Pacific She
= (':Cm;pg.‘;':g 500 meters (1640 feet)

SUMACAB ESTE SANTA ARCADI Save this GPS Zone

Nueva Ecija

University of S
Science and - d @
Technology. B

9 Luzv

X R Casa Jec [
& Hotel and R .
ISUZU Cabanatuan G Note: please drag the marker to
your office in the map.

Wilcon Depot +
(Cabanatuan) = A

TRAMO
Keyboard shortcuts  Map data 2024 Terms _ Report  map emor
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Edit IP

1P Address: (you can find your IP address in login page.)
180.191.3.54

Clock Paint:
IP Sample

check my ip address

Streamline Your Documentation Creation with a Help
Authoring Tool

How to Add Clock Points/Permitted Locations
Please follow the steps below on how to SET PERMITTED LOCATIONS.

Step 1: Please login to your admin/manager access account

Step 2: Go to the SETTING tab and find PERMITTED LOCATIONS/CLOCK POINTS tab

Step 3: Click the ADD LOCATION drop-down box to start adding permitted locations for each
users

(note: you will need to copy and paste the IP or GPS address, Device or WiFi ID no shown from
the login page)

or if you will use GPS , you just need to drag the red balloon to show the correct coordinates of
the permitted location before clicking ADD.

Step 4: Click ADD

NOTE: You have to ENABLE clock restrictions to your employees before you can use this
feature. You may turn on that on Company Setting tab.

=
Setting Request ListView Day View PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points

Reports  Timers My Hours  Exit @

Users Company Setting

Company ID 79209
Departments Company Short Name  T1
Department Managers BigWeb URL | https-//www.opentimeciock com/app. htmi?page=company&companyname=T
Department Users ‘$mall Web URL https:/iwww.opentimeclock.com/t1/mobile/index.hitml copy
Overtime Rules Timers URL  hitps//www.opentimeciock com/app. htmi?page=timers&companyname=T1 copy

Overtime Rule Users App Download URL hitps:/iwww.opentimeclock.com/download. html copy

iFrame Code <iframe src="hitps://www.opentimeclock com/app_htmi?page=company&com

PTO Names
Account Owner Email
PTO Accruals
EEm Define per user | Set this for each employee when add or edit an employee in 'Employees’ page.
Projects
‘Week Start Day Monday v
Jobs

Round Time To NEAREST v atclockin, NEAREST  ~ atclockoutto ! | minufes

Job Assignment
9 Auto Lunch Deduction Yes + Mminutes to deduction after how many hours v

Shifts

Clock In Gap Once clocked out, not allow to clock in within next IZI minutes (0 minute means no gap) Q

Shift Assignment Clock Out Gap ~ ©nce clocked in, not allow to clock out within next D minutes. (0 minute means no gap)

Edit Lock Emplovee Edit Note 100 days (employee can edit his/her note within how many days) -
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Project Feature ON v

Job Schedule Feature ON v

Overtime Rule Feature ON v

PTO Feature ON ~

PTO Accruals Feature ON v

Approve (Verify All Hours): Employee and manager v

Manager can approve his own time records.

[ Force employee to approve previous time and hours before clock in

Clock Points Feature ON - Each Department List ) (FesiteiemEes® CTE s e EiEy)

Feature OFF [J Force employee to read message before clock in
Feature ON - One List to All Users

Notifications Feature ON - Switch Each User OFF/ON

Feature ON - Each Department List i
Employee Self Notifications eature ON - Each User List employee can set to receive email when clock in

Message

Bulletin Board Feature OFF v
Weekly Shift Plan Feature ON v
Company Logo: g,om?“mf _r_,ga Upload Remove = (optioni, max height: 40 pixels)

Account Created Jun 01, 2019

Save Change Cancel e

News and information about help authoring tools and
software

Edit Lock

The OpenTimeClock.com system allows Admins to freeze the time period for which entries can
be edited. This period can be “ Fixed” or “ Dynamic” .

Fixed refers to a set date — Don’ t allow any changes before X date on the calendar.
Dynamic refers to a rolling date — Only allow changes within the last X days. This readjusts the
dates each day passes.

To change this setting.

1. Select the type of “ Edit Lock” you wish to apply
2. Select the duration of the lock (based on the type of “ Edit Lock”
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Admn (1)
Request List View DayView PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points Reports Timers
My Hours  Exit @
Users Edit Lock
Gompany Setting 1 . Lock Type: Fixed date | lock old records so that no one can add, edit or delefe them.
Departments
Department Managers Lock time entries older than this date: 03/31/2022 B 2
Department Users
Overtime Rules Cancel

Overtime Rule Users
PTO Names

PTO Accruals
Projects

Jobs

Job Assignment
Shifts

Shift Assignment

Notifications

Easily create Web Help sites

Notifications

If you want to receive a notification via email/SMS for your employee's actions, you may use this
feature.

First, just enable the notifications feature on company settings and then select how you want to
be notified.

i (1

Request ListView DayView PTOBalance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points Reports Timers My Hours Exit @

Notifications

Users

* Notification through SMS is nat included in Free Plan or Paid Plan, It costs $0.01 per SMS message for customers in United States and Canada  phone number starts with +1). It costs $0.10 per SMS message for customers other countries
(Phone number not starts with +1).You can view balance or buy credits in the Add-on Credils page. | Add-on Creds

Company Setting

Departments
Notify
ON v
Department Managers
Clock IN
By Email ~
Department Users
Clock QUT | gy Email v
Overtime Rules
single Shift Clock IN and OUT | oo -
Overtime Rule Users
Late Nl g ey -
PTO Names.
Early OUTH | g, Email v
PTO Accruals Employes Request Absence | g, ¢y v
Projects ApproveiDeny of PTO | e -
Notify Admins
Jobs OFF ~
Notify Own Department Managers | -
Job Assignment
Daily Total | ¢ “
Shifts
weekly Total | oo -
Shift Assignment
Manager Approve timecard | oo o
Edit Lock Employee Approve timecard | - .
OFF v
Email Verification

Add-on Credits
Billing and Payments

iFrame Code

Notify Emails

aa@sssssssssbb.com

4

( if you have multiple emsils, you can separste each email with & semicolon or & comma , }
YYour emails need to be verified. Click here fo Verify

If you select Via SMS, you will be charged $0.01 for every SMS notification sent.
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If you want to be notified via email, make sure that you place the email that needs to be notified
on the Notify emails box. (Then go to Email Verification to verify your email and make it possible
to receive the notification)

Easy EPub and documentation editor

If you want to receive email notifications, password reset code, you need to have your emails
verified.

If you do not have an email attached to your account, you can just click theAdd Email button to
have your email added awaiting for verification.

Click the Verify button on the second column and click email to me so that our system would
generate an email to send you the verification code.

After placing the verification code, your email should appear as Completed and will be ready to
receive notifications/codes.

A 1
Request ListView DayView PTOBalance Where WholsIn Message Shift Schedule \Weekly Shiit Job Schedule Approve Clock Points Reports  Timers My Hours  Exit @

Email Verification

Users
Company Setting Add Email search by employee name or email Q Refresh
Departments Email User Verified  Receive Email Used by
1 320966362@ag.com Verify O swilch Remove
Department Managers =3 !
2 419840316@¢0q.com Verify YES switch Admin
Department Users 3 aa@sssssssssbb.com Verify YES switch Remove
Overtime Rules. 4 chris vacantiggmail com Verify YES switch Remove
5 cogoing@gmail. com Verity YES switch Remove
Overtime Rule Users
[ csr@arberine com Verify VES swilch Remove
PTO Names 7 fifi@gmail.com Verify YES switch Remove
8 joakimihomas971@gmail.com completed MO swilch Remove
PTO Accruals
9 john.gale@kingseducation.com Verify NO switch Remove
Projects 10 leon2raw@BCSD onmicrosoft com Verify YES switch Remove
Jobs 11 malikshehbaz3835@gmail com Verity YES switch Remove
12 matauranz2@gmail com Verify YES switch Remove
Job Assignment 13 matauranz2@gmail com Verify VES switch Remove
Shifts 14 malthewfernandez telex@gmail.com Verify YES swilch Remove

Shift Assignment
Mote: The emails above come from your users’ profile and the emails ever used in your company account. Only [User Verfied] emails can receive notifications. If you don't want to receive email you can set the [Receive Emaill option to ‘Disable’.
Edit Lock You can remove email from user profile or delete directly if not used by anyone

R There is email need to be verified by user, Please click the "Verify" ink to verify email so that the emall can receive nofification from OpenTimeClock.com
Notifications

Email Verification

Add-on Credits

Billing and Payments e

iFrame Code
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Verify Email

Email: 329966362@qg.com
Used by

Verify code:

Full-featured Kindle eBooks generator

Billings and Payments

This page will redirect you to the Purchase page on our website.

On this page, you can set up your mode of payment or change your mode of payment.
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% opentimeclock.com/purchase. html

:  Features Video Manudl FAQ Demo Download Pricing Purchase Contact Us

0
Purchase

We accept credit cards through Stripe.com, PayFal.com and other payment channels. We do not store your credi
card data in our OpenTimeClock.com database.

Please verify your account before payment

Company Mame:

Login Username: o

Password:

G hups/fwww.opentimeciack com/payment hml

Add Subscription

Manthly Subscription, 539 per Month for Unlimited Users

Yearly Subscription, $399 per Year for Unlimited Users (saved $69/year)

CHECK BILLING INFO Add Subscription
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& % billingstripe.com/p/session/live YWNEFUIPWUCIHTTEYdmhXd TZILFI5M 1 LSdn) 30§ ZPMEVENEd LaLIO0MERXRLZhE T MRV D0kuCESCHhi

&

Polar Lights Pte. Ltd.
partners with Stripe for
simplified billing.

& Return 1o Polar Lights Pre. Ltd,

Peewered by SATipHR earn move absout Saripe Billing

PAYMENT METHOD

Mo payment et hod

+ Add payment methad

/

0 BILLIMNG INFORMATION
Name qa22
Email cogoing@gmail.com

/ B Update infarmation

o INVOICE HISTORY

Mo invoice history.

Frivacy

» @ 5% billing.stripe.com/plsessiontest YWNjdFBxU FVRUXGEZHT TBYdmhXd TZjLP9SM1 VBoGbDe2 RGTVVDVATFFCZEZOUQZaDh3avnd 1 00ufe 3UCDd

@ Test meode

OpenTimeClock.com
partners with Stripe.com
for billing.

4 Return 1o Polar Lights Pie. Ltd,

Pewered by SHTIpE Leaen mone abcest Stripe Bing

OpenTimeClock.com Monthly Subscription for Unlimited
Users

$39.00 per month
Your dubderplion fid on Navermber 5, 2024,

Your red estemabed payrment wil be $0,00

View details o

PAYMENT METHODS
B vica veer 242 Expires 11/2025
B visa e 3178 Expires 12/2025

‘_’__.__J + Add payment method

BILLING INFORMATION

Name mmn

Email T295840T1 @ gg.com
-\:’. Update information

INVOICE HISTORY
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@ =5 billingstripe.com/p/session,test_ YWNjdFExURNLXZHTTEYdmhXdTZJLFSSN1VECGSbDe2RG 1 WWINVATFFCZEZOUGZaDh3avVin0 1 00ufe3UC Ddsubscriptionsfsub_ 1 PeHwOGMOKhWU...

$ Lo Billing  Subseripticns

OpenTimeClock.com Update your subscription
partners with Stripe.com

for billing. /
Yearly

4 Retum to Polar Lights Pre. Lad.

o ' OpenTimeClock.com Monthly Subscription for © selected
Unlimited Users

£39.00 per month

OpenTimeClock.oom MonLth Subscription Unlimited 5

~

Subtotal e $39.00 per month

/##,grlllzﬂlll

Create Professional CHM Help Files with HelpNDoc's
Easy-to-Use Tool

Request

The Request Page gives an overview of requests made for “ Time Off” and requests to adjust
time for missing entries. Time Off would be for vacations, holiday, or personal time. Missing
Entries are to adjust the time sheet to account for events such as missed clocking in/out or an
employee working in an area without internet (not able to clock in/out).

1. Admins are notified of new requests via a number in red on the navigation bar.

i 1]

Setting Li51View Day View PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points  Reports

Bulletin Board My Hours  Exit @

Pending Requests = Pending Calendar History Requests History Calendar

All Departments. - All Users - 09/01/2024 & 123172024 | =B
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Effortlessly Create High-Quality Documentation with a
Help Authoring Tool

Pending Requests

Pending Requests are requests for time off/altered that have yet to be approved or denied. The
page allows you to filter by department or user to narrow down the search.

To approve or deny a request from the “ Pending Request” tab.

1. Select the item to be approved or denied.
2. Select the action you wish to take.

Once an action is taken the item will move over to the “ Historical Requests” section.

Admin (1) N
Setting List View Day View PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points Reports
Bulletin Board My Hours  Exit E

Pending Requests Pending Calendar History Requests Histary Calendar

O SelectAll Full Name: Date In Out Hours JoblAbsence Shift Submitted

(m} 09/05/2024  09:00 AM 05:00 PM 8h0m -Normal Work 08:00PM-05:00AM 09/04/2024 04:41 pm Edit

(] Q2, Rosie 09/05/2024 Sh Om Sick 08:00PM-05:00AM 09/04/2024 04:41 pm Edit Check Balance

Q2, Rosie Note: Sick Leave
small web

OpenTimeClock com technical support email: support@opentimeclock.com Product Q2 deskiopiphone app  Video  Manual Go To Top

Maximize Your PDF Protection with These Simple Steps

Reverse Approved Request

To reverse a previously approved request.

1. Select“ Reverse” for the time period you wish to revoke
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T T "
Setting Req@ ListView DayView PTOBalance Where Wholsin Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points  Reports
Bulletin Board My Hours  Exit @
Pending Requests = Pending Calendar History Requests History Calendar
All Departments ~ All Users - 09/01/2024 B 12/31/2024 =
Full Name Date In Out Hours JobiAbsence Shift R Status 1.
Q2, Rosie 090052024 09:00 1700 8hom “Normal Work 03:00PM-05-00AM 091052024 1138 am 0910412024 0441 pm  approved d
Q2, Rosie 09/05/2024 Sh 0m Sick 08:00PM-05:00AM 08/04/2024 04:41 pm pending del
small web
OpenTimeClock.com technical support email: support@opentimeclock com Product @2 desktop/phone app ~ Video  Manual GoToTop
L H ”
Return to the “ Pending Requests” tab.
2. Select the time period to reverse
3. Deny the request
A (1] 7
Setting Rec@fl ListView DayView PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points Reports
Bulletin Board My Hours  Exit @
Pending Requests Pending Calendar History Requests History Calendar
[ Select All Full Name Date In Qut Hours Job/Absence Shift Submitted
02. Q2, Rosie 09/05/2024 9h 0m Sick 08:00PM-05:00AM 09/04/2024 04:41 pm Edit Check Balance
small web
Go To Top

OpenTimeClock com technical support email: suppori@opentimeclock.com Product Q2 desktop/phone app  Video  Manual

Effortlessly Publish Your Word Document as an eBook

Historical Requests

Historical Requests provide the Admin with the ability to see all requests for time off/clock
adjustment. It provides the full detailed history as well as the ability to reverse a previously

approved request.

Just make sure to select the date range that you want to see for the history request.
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Setting Req@® List View

Exit @

Bulletin Board My Hours

Pending Requests

Day View PTO Balance Where

Who Is In

Message

Pending Calendar History Requests History Calendar

Shift Schedule

Shift

08:00PM-05:00AM

08:00PM-05:004M

All Departments - Al Users - 09/01/2024 | & 123172024 | &
Full Name Date In Out Hours Job/Absence
Q2, Rosie 09/05/2024 09:00 17-00 8h 0m -Normal Work
Q2, Rosie Note: n
Q2, Rosie 09/05/2024 9h Om Sick
Q2, Rosie Note: Sick Leave
small web

List View

OpenTimeClack com technical support email: support@opentimeclock.com Product @2 deskiop/phone app ~ Video

Weekly Shift

dmn (1]

Job Schedule Approve Clock Points  Reports
Responsed Submitted Status
09/05/2024 11:383 am 09/04/2024 04:41 pm approved del reverse
09/04/2024 04:41 pm pending del

Manual

GoToTop

Effortlessly Create Professional Documentation with
HelpNDoc's Clean Ul

The List View page allows the user to view all users in the system.

Setting Req@El

Bulletin Board My Hours  Exit @
All Departments -
Search By Name Q

0 All Users

1 Admin

2 test, Alvin Cullum York
3 Big Za, Big Za
4 Mary, Davis

5 John Wilson

6 Smit, Kris

7 Manager

8 Q2, Rosie

9 sample employee
10 Michael, Smith

Day View PTO Balance Where

08012024 | =

09/06/2024 | &

All Users

# Full Name Date 1
1 Admin 08-04, Sun
2 Admin 08-05, Mon
3 Admin 08-09, Fri
4 Admin 08-10, Sat
5 Admin 08-12, Mon
3 Admin 08-12, Mon
7 Admin 08-12, Mon
8 Admin 08-13, Tue
9 Admin 08-13, Tue
10 Admin 08-28, Wed
1 Big Za, Big Za 08-11, Sun
12 Big Za, Big Za 08-11, Sun

Note (Big Za, Big Za, 03:59 PM, 08/11/2024): done

13 Smit, Krig 08-28, Wed
14 Manager 08-13, Tue
15 Q2. Rosie 09-05, Thu

Whe Is In

Message

All Jobs And Absence

In
09:00 am
09:00 am
09:00 am
09:00 am
10:31 pm
10:31 pm
10:33 pm
03:43am
12:55 pm
0919 pm
09:00 am
09:00 am

07:00 am
03:44 am
09:00 am

Shift Sch

Out
10-00 pm
09:00 pm

na
06:00 pm
10:31 pm
10:33 pm

na
03:43am
0104 pm

na
0403 pm
04:02 pm

na
na

0500 pm

edule

All Shifts

Hours
12h 30m
11h 30m
Oh Om
8h 30m
0h Om
Oh 2m
0h Om
Oh 0m
Oh Sm
Oh Om
6h 33m
6h 32m

Oh 0m
Oh Om
7h 30m

Weekly Shift

Job Schedule

~ | O Group by Date
Total Hours: 53h 16m

JobiAbsence
-Normal Work
-Normal Work
-Normal Work
-Normal Work
-Normal Work
-Normal Work
-Normal Work
-Normal Work
Department 2 - Job2 - Cleaning
-Normal Work
-Normal Work
-Normal Work

-Normal Work
-Normal Work
-Normal Work

Approve

Clock Points

Reports

Admin (1)

Unpaid Hours: 0h Om  Paid Hours: 53h 16m

Shift
shift1 (A)
shiftt (A)

shift1 (A)
08:00PM-05:00AM
08:00PM-05:00AM
08:00PM-05:00AM
08:00PM-05:00AM
08:00PM-05:00AM
08:00PM-05:00AM
08:00PM-05:00AM
08:00PM-05:00AM

08:00PM-05:00AM
03:00B1M:05:00AM,
08:00PM-05:00ANM

Import Excel

edit
edit
edit
edit
edit
edit
edit
edit
edit
edit
edit
edit

edit
edit

del

d
eV 'edit!

Make Help Documentation a Breeze with a Help
Authoring Tool

How to manually add Vacation or PTO

Please follow the steps below on how to manually add VACATION or PTO absence to your
employee timesheet

STEP 1: Login to your ADMIN account
STEP 2 : Go to LIST VIEW page

STEP 3: Click “ Add absence” button
STEP 5 : Fill in all the information to complete the plotted absences.
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STEP 6 : Click the ADD button.

Admin (1)

Setting Req@El Day View PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points Reports

Bulletin Board My Hours  Exit @

All Departments - 08/01/2024 B @ 090612024 B All Jobs And Absence - All Shifts | O Group by Date
Total Hours: 53h 16m  Unpaid Hours: 0h 0m  Paid Hours: 53h 16m
Search By Name ... Q
All Users Add Entry Add Adjustment Import Excel
0 All Users .
# Full Name Date |% In Out Hours JoblAbsence Shift
. Gl 1 Admin 0804, Sun  0900am  1000pm  12h30m Normal Work shift1 (4) edit del
2 test, Alvin Cullum York 2 Admin 0805 Mon  09:00am  0900pm  11h30m “Normal Work shift1 (4) edit del
3 Big Za, Big Za 3 Admin 08-09,Fri  09:00 am na Oh 0m -Mormal Work edit del
4 Mary, Davis 4 Admin 08-10,Sat  09:00am  06:00 pm 8h30m -Normal Work shift1 (4) edit del
5 John Wilson 5 Admin 08-12.Mon  10:31pm  10:31pm Oh Om -Normal Work 08:00PM-05:00AM edit del
6 Smit, Kris 6 Admin 0812, Mon  10:31pm  10:33pm Oh 2m -Normal Work 08:00PM-05:00AM edit del
7 Manager 7 Admin 08-12.Mon  10:33 pm na Oh Om -Normal Work 08:00PM-05:00AM edit del
- 8 Admin 08-13, Tue 03:43 am 03:43 am Oh Om -Normal Work 08:00PM-05:00AM edit del
8 Q2, Rosie
9 Admin 08-13, Tue 12:55 pm 01:04 pm 0Oh Sm Department 2 - Job2 - Cleaning 08:00PM-05:00AM edit del
9 sample employee
10 Admin 08-26,Wed  09:19 pm na Oh Om -Normal Work 08:00PM-05:00AM edit del
10 Michael, Smith
1 Big Za, Big Za 08-11,Sun  09:00am  0403pm 6h33m -Normal Work 08:00PM-05:00AM edit del
12 Big Za, Big Za 08-11,Sun  09:00am  0402pm 6h32m -Normal Work 08:00PM-05:00AM edit del

Note (Big Za, Big Za, 03:53 PM, 08/11/2024): done

13 Smit, Kris 08-28, Wed 07:00 am na Oh Om -Normal Work 08:00PM-05:00AM edit del
14 Manager 08-13, Tue 03:44 am na Oh Om -Nermal Work 08:00D105:00AM, edit di
15 Q2, Rosie 09-05, Thu 09:00 am 05:00 pm 7h 30m -Normal Work 08.00PM-05:00AM Tev 'edit

Add PTO Entry

All Departments
2024 =+

All Users
Th Fr Sa

Amin 29 30 3
test, Alvin Cullum Yol 5 a 7
Big Za, Big Za 12 13 14
Mary, Davis 19 20 21
John Wilson 25 26 27 28
Smit, Kris 2 3 45
Today

Manager
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Add PTO Entry

All Departments

O AllUsers
O Admin
test, Alvin Cullum York
Big Za, Big Za
O Mary, Davis
John Wilson
Smit, Kris

Manager

Shift:
| 08:00PM-05:00AM

PTO Name:
Comp Time

| I
|
Holiday
Personal
Sick

test123
Vacation

Add PTO Entry

All Departments

All Users

Admin

test, Alvin Cullum York
Big Za, Big Za

Mary, Davis

John Wilson

Smit, Kris

Manager

Shift
08:00PM-05:00AM

PTO Name:

Comp Time

Hours: | ¢ 49

comment

2

Make Documentation a Breeze with HelpNDoc's Clean

and Efficient User Interface

Day View provides an overview using a daily/weekly view of a users activity.

oA~ wWNE

Filters
User ID

Total time tracked for the dates selected in the filters

Day of the week
Weekly totals
Edit functions
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Adrin (1)

Setting Req@Ely ListViewPTOBa\amce Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points Reports

Bulletin Board My Hours  Exit E

1.] oeni2024 | & || 09502024 | @ Al Depanments - || Admin -] NotApproved Yet O Group by Date
2.l Admin 3. |otal Hours' 520 41m Unpaid Hours: 0h 0m Paid Hours: 324 41m |
Date In Out Reg ot 0 PTO Paid Unpaid Total Job/Absence Shift
Thu | 0801 add
Fri 08/02 add
Sat 08/03 add
0h 0m 0h Om 0hO0m ___ OhOm Oh Om 0h Om 0h 0m
Date Tn Ouwt _ Reg __oOT DT PO Fad Unpaid Total JoblAbsence Shift
Sun 0804  0900am  1000pm  12h30m 12h 30m 0h Om 12h 30m ~Normal Work shift1 (A) add edit del
Mon 0805  09:00am  09:00pm  1th30m 11h 30m 0h 0m 11h 30m Normal Work shiftl (A) 6. acd edit el
Tue 08106 add
4. wed  os07 add
Thu 0808 add
Fri 0809 0900 am na h 0m 0h Om OhOm Normal Work add edit del
Sat 0810  09.00am  06:00pm _ &h30m 8h 30m 0h 0m 8h 30m Normal Work shift1 (&) add edit del
+32h30m ___ OhOm 0hO0m ___ OhOm __ 3%h30m 0h Om 32h 30m
Date In Out Reg o1 DT PTO Paid Unpaid Total Job/Absence Shift
Sun 0811 add
Mon 0812  1031pm 1031pm  OhOm 0h Om 0h Om Oh Om Normal Work 08:00PM-05:00AM add edit del
1031pm  1033pm  Oh2m 0h2m 0h 0m Oh2m Normal Work 08:00PM-05:00AM add edit del
10:33 pm na 0h 0m 0Oh 0m Ch Om -Normal Work 08:00PM-05:00AM add edit del
Tue 0813  0343am  0343am  OhOm 0h Om 0h Om OhOm Normal Work 08:00PM-05:00AM add edit del
12:55 pm 01:04 pm Oh 9m 0Oh 9m Oh Om Oh Sm Department 2 - Jeb2 - 08:00PM-05:00AM add edit del
Cleaning
Wed 0814 add
Thu 0815 add
Fri 08/16 add
Sat 0817 add
Oh 11m 0h Om 0h0m  Ohom Oh 1im 0h Om Oh 1im
Date In Out Reg ot DT P10 Paid Unpaid Total Job/Absence Shift
Sun 0818 add
Mon 08119 4dd
Tue 0820 add
Wed 0821 add

Produce Kindle eBooks easily

How to Add/Edit Employee’ s Time
Please follow the steps below on how to ADD/DELETE/EDIT USER’ S OR EMPLOYEE’ S TIME

Step 1: Login to your admin access account

Step 2: Go to the DAY VIEW or TIMECARDS tab to edit your employee’ s time

Step 3: Choose DATE RANGE

Step 4: Choose employee’ s NAME (or your name if you want to edit your time)

Step 5: Click either ADD/EDIT/DELETE button at the right hand column of each date you want to
edit time.

[1) Select the date range and the name of the employee]

[2) Select what action to make, add a new entry,absence, or adjustment, edit an existing record,
or delete an existing record]
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Admin (1)

Setting Req@l® List View PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points Reports
Bulletin Board My Hours  Exit @
1. osnizoze & T oom0n024 & Al Depariments T Admin -] NotApproved Yet [ Group by Date
Admin Total Hours: 32h 41m Unpaid Hours: Ok Om Paid Hours: 32h 41m
Date In QOut Reg o1 DT PTO Paid Unpaid Total Job/Absence Shift
Thu 08/01 add
Fri 08/02 add
Sat 0803 add
0Oh Om 0Oh Om 0h 0m Oh Om Oh Om Oh Om 0h 0m
Date In Out Reg oT DT PTO Paid Unpaid Total Job/Absence Shift
Sun 08704 09:00 am 10:00 pm 12h 30m 12h 30m Oh Om 12h 30m -Normal Work shift1 (&)
Mon 08/05 09:00 am 08:00 pm 11h 30m 11h 30m Oh Om 11h 30m -Normal Work shift1 (A)
Tue 08/06
Wed os/07
Thu 08/08
Fri 08709 09:00 am na 0h 0m Oh Om Oh Om -Normal Work edit del
Sat 0810 09:00 am 06:00 pm 8h 30m 8h 30m Oh Om 8h 30m -Normal Work shift1 (A) edit del
32h 30m Oh Om 0h Om Oh Om 32h 30m Oh Om 32h 30m
Date In Out Reg oT DT PTO Paid Unpaid Total Job/Absence Shift
Sun o0& add
Mon 0812 10:31 pm 10:31 pm Oh0m Oh Om Oh Om Oh Om -Normal Work 08:00PM-05:00AM add edit del
10:31 pm 10:33 pm 0h2m 0Oh 2m Oh Om Oh 2m -Normal Work 08:00PM-05:00AM add edit del
10:33 pm na 0Oh 0m 0Oh Om Oh Om -Normal Work 08:00PM-05:00AM add edit del
Tue 0813 03:43am 0343 am Oh0m Oh Om Oh Om Oh Om -Normal Work 08:00PM-05:00AM add edit del
12:55 pm 01:04 pm Oh Sm 0Oh 8m Oh Om Oh Sm Department 2 - Job2 - 08:00PM-05:00AM add edit del
Cleaning
Wed 08114 add
Thu 0815 add
Fri 0816 add
Sat 0817 add
Oh 11m Oh Om 0h Om Oh Om Oh 11m Oh Om Oh 11m
Date In Out Reg oT DT PTO Paid Unpaid Total Job/Absence Shift
Sun 0818 add
Mon 0819 add
Tue 08120 add
Wed 08121 add

Where

Maximize Your Reach: Convert Your Word Document to
an ePub or Kindle eBook

The Where tab allows the admin to see where each users data for each time they logged in. The
Locations information provides detailed information about the device and GPS location. The
Photo provides a picture of the user who clocked in. The GPS shows their location on a map.

N

Select Location, Photo or GPS

Edit Clock Points (allows admin to add clock point data)
Filters for finding the specific information needed
Detailed information related to a specific clock in event

Admin (1)

Setting Req@® List View Day View F’TOBa\amce-Whols\n Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points Reports

Bulletin Board

My Hours  Exit

1. I Locations|  Photos

] -

3 I 08012024 =@ 09/06/2024 | & All Departments - All Employees - I Get Address

Name lle} Date Time P Device Type Device ID WIFIID GPS Address

Admin IN  08/04/2024 09:00 AM  47.244.231.59 web 49 (49)

Admin OUT  08/04/2024 10:00 PM  47.244.23159 web 49 (49)

Admin IN  08/05/2024 09:00 AM  47.244.231.59 web 49 (49)

Admin QUT  08/05/2024 09:00 PM  47.244.23159 web 49 (49)

Admin IN  08/09/2024 09:00AM  117.173.50.223 = web user clock 64 (64)

Admin ouT web

Admin IN 081072024 03:00 AM 4724423159 web 49 (49)

Admin OUT  08/10/2024 06:00 PM 47 24423159 web 49 (49)

4_| Admin IN  08/12/202410:31PM 4724423159  web user clock 94 (94) [get address (22.3193, 114.1694)] |

Admin QUT  0812/2024 10:31PM 47 24423159 web user clock 94 (94) [oet address (22 3193, 114.1694)]

Admin IN  08/12/2024 1031 PM 4724423159 | web user clock 94 (94) [get address (223193, 114.1694)]

Admin OUT 08/12/2024 10:33PM 4724423159  web user clock 94 (94) [get address (223193, 114.1694)]

Admin IN  08/12/2024 10:33PM 4724423159 | web user clock 94 (94) [get address (223193, 114.1694)]

Admin ouT web

Admin IN  08/13/2024 03:43AM  47.244.231.59 web pin clock 94 (94) [get address (22.3193, 114.1694)]

Admin QUT  08/13/2024 03:43AM 4724423159  web user clock 94 (94) [get address (22.3193, 114.1694)]

Admin IN  08/13/2024 12:55 PM desktop offline 99 (99) Q
cloc

Admin QUT  08/13/2024 01:04 PM desktop offline 99 (99)
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5. Filters for finding the specific information needed
6. User Image

Clock Points  Reports

Job Schedule Approve

Req@® ListView DayView PTO Balance Where WholsIn Message Shift Schedule Weekly Shift

Setting
Bulletin Board My Hours  Exit E
Locations GPS Has Photo & No Photo

- || All Employees - I

Al Departments.

Admin Admin

Clock In: 08-05 09:00

5 I 08/01/2024 =] 09/06/2024 ]

Clock Out: 08-05 21:00

Admi
Clock In: 08-09 09:00

—

Admin
Clock In: 08-04 09:00 Clock Out: 08-04 22:00

= " Admin "~ Admin Admin Admin
Clock Out: 08-12 22:31 Clock In: 08-12 2231 Clock Out: 08-12 2233

Admin Admin
Clock In: 08-10 09:00 Clock Out: 08-10 18:00 Clock In: 08-12 22:31

-JQTHMQ :

Filters for finding the specific information needed
Notification for how many locations do not have GPS coordinates

9. Pin Location for Clock In

Day View PTO Balance Where WholsIn Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points Reports

Setting Req@El List View

Exit E

Bulletin Board My Hours

Locations  Photos

- All Employees - I8 I 9 NIA of 30 I
LM
o

7_| 080172024 | @ || 09062024 | & Al Departments
M: S —H- \ g cm ‘ia?{’i%” IE 023 HH
wal?' atellite o 15352 NG ?ﬁ"ﬁqh%u i - [g2s¢] L
- T GRS i
am e = ) (/=
i Guangzhou 0
Guigang [ Gaz | = Huizhou
T BT i Z[ggl%g ; LG Dongguan . i
=8 - Yunfu 10y (7o ?R’;“Fﬁ o1 |
oy I ) ZEM Foshan e Shar
Yulin "B 4 fﬁmﬁi e
e WNE 471 S .
v y Jiangmen,
o] LN ngmen,, Shenzhen Dungshan Sea
- s A EHIT g
= o3 Zhuhai  Hongong
Chongzuo — EB ; BB
REM, e B o 3 Hong Kong
gz Qinzhou, N o1 3 Macao &t 2
8 Narai Hengzhouhsi Huangmao W
C = e [ o
Fangchenggang = v Maoming T
FAMB T P ) ; BT 615 +
5
1 Beihai Bantont o Dinahal
&8 AMEno Cal g 7 7 tihulahe -
\ i Zhanjiang
Google -} Keyooxrs shortzite hep osts £2026 Tems
small web

Eliminate the Struggles of Documentation with a Help

Authoring Tool
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Who Is In

Who Is In provides the admin with a quick overview of the status of employees to identify who is
currently clocked in and who is not currently working.

Admin (1)

Setting Req@® ListView DayView PTO Balance Where Message Shift Schedule Weekly Shift Job Schedule Approve Clock Points Reports

Bulletin Board My Hours  Exit @

All Departments - m ®induce IN B Include OUT & Summary Total 10 IN:0  OUT. 10

Department Name Number of Employees Working Now (IN) Not Working (QUT)
1 depariment2 5 0 5
2 No department 5 0 5
Name In ! Qut Date Time Job [ Pto Code Device ID
1 Admin out
2 test, Alvin Cullum York out
3 Big Za, Big Za out
4 Mary, Davis out
5] John Wilson out
6 Smit, Kris. out
7 Manager out
8 Q2, Rosie out 2024-09-05 05:00 PM -Normal Work
9 sample employee out
10 Michael, Smith out
small web
OpenTimeClock com technical support email: support@opentimeclock.com Product Q2  deskiop/phone app  Video  Manual Go To Top e

Transform Your Word Document into a Professional
eBook with HelpNDoc

Message

Message allows you to send message to your admins, managers, or co-workers within the system.

Admin (1)

Setting Req@® ListView DayView PTO Balance Where WholsIn Shift Schedule  Weekly Shift Job Schedule Approve Clock Points Reports

Bulletin Board My Hours  Exit E

I Inbox Sent Compose I
Subject
All Departments - Sample Message
|| search Name | Q | Message

This is just a sample message.
Select All Receivers

Admin

test, Alvin Cullum York

[

Big Za, Big Za

a

Mary, Davis

John Wilson

Smit, Kris
Manager

@2, Rosie

sample employee

Michael, Smith

EEEEREEE

small web

OpenTimeClock com technical support email: support@opentimeclock.com Product Q2 deskiopiphone app  Video  Manual Go To Top
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Admin (1)

Setting Req@® ListView DayView PTOBalance Where WholsIn Sh\ftSchedule Weekly Shift Job Schedule Approve Clock Points Reports

Bulletin Board My Hours  Exit E

I Inbox Sent Compose I | vsne02a | @ oasoe | @)

0 Receiver Message Status Time Delete
o Admin Sample Message 20240905
(m] sample employee Sample Message View (Unread) 2024-09-05 Del
(n} Manager Sample Message View (Unread) 2024-09-05 Del
(m] John Wilson Sample Message View (Unread) 2024-09-05 Del
o test, Alvin Cullum York Sample Message View (Unread) 2024-09-05 Del
o Michael, Smith Sample Message View (Unread) 2024-09-05 Del
o Mary, Davis Sample Message ple message View (Unread) 2024-09-05 Del
=) Big Za, Big Za Sample Message View (Unread) 2024-09-05 Del
o Smit, Kris Sample Message View (Unread) 2024-09-05 Del
o Q2, Rosie Sample Message View (Unread) 2024-09-05 Del

delete selected

small web

OpenTimeClock com technical support email: support@opentimeclock.com Product Q2 deskiopfphone app  Video  Manual Go To Top

@

Admin (1)

Setting Req@l® ListView DayView PTO Balance Where Whols\nSh\ft’Schedule Weekly Shift Job Schedule Approve Clock Points Reports

Bulletin Board My Hours  Exit E

I Inbox Sent Compose I FShnwAII Messagesl
O Sender Message Status Time Delete

(m] Admin Sample Message View (Unread) 2024-08-05

small web

OpenTimeClock com technical support email: support@opentimeciock.com Product Q2 deskiopiphone app  Video  Manual Go To Top

Q

Free EPub and documentation generator

Shift Schedule

The Schedule section allows you to view, add, edit and email schedules to individuals or groups.

1. The upper left provides the user with the ability to filter schedules by department,
employee, shift or date (For list View) Also shows Calendar View and Total Hours.

2. The user can edit or delete current schedules.

3. New items can be entered, deleted or schedules emailed to employees and also can
import an Excel file and Switch a Shift.

50/193


https://www.helpndoc.com

Manual for Opentimeclock

A {1

Setting Req@ld ListView DayView PTO Balance Where WholsIn  Mess@glp | Shift Schedule | Weekly Shift  Job Schedule Approve Clock Points  Reports  Bulletin Board My Hours  Exit
All Departments - AlEmpioyees - | Aushits - 3 #dd schedute | Detete Setected em
1 5

List View | CalendarView = Total Hours 080172024 | @ | 093012024 | B | Total Hours: 9

(m] Department Full Name Date Start Time Stop Time Hours Shift

(u] depariment? Admin 08126/2024 08:00 pm 05:00 am 9 08:00PM-05:00AM 2 _
small web
OpenTimeClock.com technical support email m Product Q2 I app Video Manual Go To Top

o

Revolutionize your documentation process with
HelpNDoc's online capabilities

Job Schedule

The Job Schedule section allows you to view, add, edit and email job schedules to individuals or
groups.

1. The upper left provides the user with the ability to filter job codes by department,
employee, jobs or date (For list View)

2. The user can edit or delete current job

3. New items can be entered, deleted or jobs emailed to employees

Setting Request ListView Day‘iew Where Wholsin Message Shift Schedule Job Schedule Approve Reporis My Hours Exit E

All Departmenits v All Employees - All Jobs | | g Job Schedule Delete Selected tem Email Job Schedule I

List View Calendar View 06042021 | B DeB02021 |

] Department Full Hame Job

1 Adrmin 06/14/2021 site 1
u Admin 06152021 site 1 Edit Del
] Admin 0616/2021 site 1 Edit Del
] Adrmin 06M712021 site 1 Edit Del
(] Adrmin 0618/2021 site 1 Edit Del
] Admin 06/21/2021 site 1 Edit Del
] sample empioyee 0614/2021 site 1 Edit Del
u) sample employee 06152021 site 1 Edit Del

Benefits of a Help Authoring Tool

Approve

The Approve section allows the admin to display and approve/change a prior approval for work
absence.

1. Filter for Date and Employee
2. Approve / Reverse Approval Buttons (Unapproved)
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4.
5.
6.

Shifts that are able to be Approved or Altered have a select box on the left column. By
selecting a record you can now approve/change approval for a shift.

Manual for Opentimeclock

Information about hours and shifts are totaled at the bottom

Information about the last date data was saved
To add a schedule to be approved select “ Add” . Can also edit or delete.

Setting Req@N® ListView DayView PTOBalance Where Wholsin Messqglp Shift Schedule Weekly Shift JoDS:neﬂLHEC\chPGImS Reports  Bulletin Board My Hours

Exit @
1| 2 Departments - 0915/2024 | B || 09302024 | B
Search By Name Q Adm|n
1 Admin [ Select  Date In Out Hours JoblAbsence Shift By Manager By Employee
] 09/15 5h 0m Jobi 0:00PM-05:00AM no no
2 test, Alvin Cullum York S
3 Big Za, Big Za Mon 09/16
Tue 00117
4 Mary, Davis Wed 09H3
Thu 09119
Wi
5 John Wilson i 08120
6 Smit, Kris Sat 0921
8h 0m
7 Manager Sun 09722
; Mon 09123
8 Q2, Rosie Tue 0924
] sample employee &) 09725
Thu 09126
10 Michael, Smith Fri o927
Sat 09128
oh Om
Sun 0929
Mon 09/30
4 Oh Om’
’ 8h Om
5 INnte oldest unverified record: Admin, 2024-06-17 I
small web
OpenTimeClock com technical support email com Product Q2  desklop/phone app  Video  Manual Go TaTop

Reports

Admin (1

6. [ 20 edt de

add
add
add
add
add
add

add
add
add
add
add
add
add

add
add

Elevate Your Help Documentation with a Help Authoring

Tool

The reports section allows the user to export data as a report in multiple formats: CSV, PDF,
Excel and Quickbooks iif. If you are looking for additional reports that do not exist yet please click

on “ Custom Reports” and let us know what you need.

NoosrwNE

CSV Reports
PDF Reports
Excel Reports
Projects
Other
Customized
Developer API
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Ademin {1}

Setting Req@ld ListView DayView PTOBalance Where Wholsin Mess@glp Shift Schedule Weekly Shiit  Job Schedule Approve  Clock Points|
Exit B

Download Sample Reports

Bulletin Board My Hours

ADP Attendance * ADP Paydata k4 ADP Payroll * Audit log time cards k4 Jobs * Millennium Payroll k4
PayChex Payroll * PayChex Payroll 2019 * Paylocity Payroll * QuickBooks (overtime) * Salaried Employees * Time cards *
Time Cards{archived employees) |# Time Tracking (QuickBooks) ¥ Users * Users Edit Log #*

Absences 3 Aftendance By Employee L4 Bi-wieekly payrall T Departmental detail ks Departmental summary * Job detail ks
Job summary + Late and leaving sarly #* Payroll summary + Print QR Code #* PTO Accruals + Requests *
Absences. ¥isx + Aapproval Status % Biveekly Employes Time Sheet % Daily Attendznce 2 % Department Payrall + Departmental Summary Excel %
Employee Week Summary * Incompleted Schedule * Job by Employee * Job Cost * Job Summary 2 * Late and early *
Locations * Menth cards u MSL Payroll * Payroll Excel u Payroll Summary One * Payroll Summary Two u
PTO Accruals Excel * Requests xlsx. x Simple Payroll (no overtime) % Simple payroll (overtime) x Simple payroll (summary) * Sum Jobs Employees x

Taclic Payrol + Time card by job % Time cards (hoursminutes) Time Duration % Total Hours by Date + Who s in * o

Project
Locations * Menth cards * MSL Payroll * Payroll Excel * Payroll Summary One * Payroll Summary Twa *
PTO Aceruals Excel + Requests. xisx Simple Payroll (no overtime) Simple payrall (overtime) Simple payroll (summary) Sum Jobs Employees %
Tacllc Payroll * Time card by job Time cards (hours minutes) Time Duration Total Hours by Date Who'is in #*
Department Billable * Project Detail by Department Project Notes roject Summary by Department Project Summary by User Projects User Summary #*
Timesheet List + Timeshests #* User Billable + UserTime Conformance % User Time Records * User Weekly Stalus *
QuickBooks Payroll i +

Bi-Weekly Payroll (excel) * Daily Attendance Report * Employee Jobs (excel) * Island Payroll ( csv) * Job Hours (excel) * Simple Pa; Summary)  fof

Time Cards Rounded (xisx) |3

1f all above pre-formalted reports do not meet your need, Please send us a sample report. We charge a one fime fee of USS390 fo customize new report according to your requirement. Our support email is "suppor@opentimeclock com”

API Document # Developer Token 24

smallweb Activate Windows

com Product 02 app Video Manual Go TaTop o

Qt Help documentation made easy

OpenTimeClock com technical support email

CSV Reports

Here are sample for the CSV reports that we have.

CSsv:
ADP Attendance * ADP Paydata * ADP Payroll * Auditlog time cards r Jobs * Willennium Payroll
PayChex Payrall * FayChex Payroll 2019 * Paylocity Payrall * QuickBooks {overtime) + Salaried Emplayses * Time cards
Time Cards(archived employees) ¥ Time Tracking {QuickBooks) r-4 Users k-4 Users Edit Log k-4

Revolutionize your documentation process with
HelpNDoc's online capabilities
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ADP Paydata Report

Here is a sample Screenshot of ADP Paydata Report

Select the information you want to see on the report and click OK

Choose employee and date range

Department. | Al Departments

Employee: | All Employee

Company Code: | |

Batch ID

Date range: | 08/01/2022 B 08/31/2022 B

“ cancel

H - & = ADPPaydata - Excel
HOME | INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW
2 - - — jmm] 1E—3
S X a i kxS oE S B PP FEE

R Copy -
Paste B I U- - Hop- =

. =352 EMerge&Center + $ - % 1+ 520 Conditional Formatas Cell Insert  Delete Format
- ¥ Format Painter 9 > Formatting~ Table~ Styles~ - - - &

Clipboard ] Font [ Alignment [ Number ] Styles Cells

A1 M Jr | cocode

A | B C D E F G H 1 I L M N o} P
2 Co Code !Batch ID File# Reg Hours  OfT Hours
23.45 4.3
a0 13.65
0 )

W~ oW B W R |

TR T T S R R S G i
L Ve R N L= B - - R RE= R T R ST -1

i

ADPPaydata ® R |

Make Help Documentation a Breeze with a Help
Authoring Tool
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ADP Payroll Report
Here is a sample of the ADP Payroll Report

Select the information you want to see on the report and click OK

Setting Request List View DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule  Approve
Reports My Hours  Exit @

Download Sample Reports

CSV:
ADP Paydata x ADP Payroll Rt Audit log time cards * Millennium Payroll ”
PayChex Payroll k1 PayChex Payroll 2019 R Paylocity Payroll x Salaried Employees ”
Time cards x Time Cards(archived employees) W Time Tracking (QuickBooks) | Users 4
PDF:
Absences ¢ Attendance By Employee ¢ Bi-weekly payroll I Departmental detail g
Departmental summary k-4 Job detail w Job summary w Late and leaving early w
Payroll summary w Print QR Code * PTO Accruals b4 Requests b4
Al - .ﬁ Date range v
A B s D E F G H 1 J K L -
1 |Date range 1! 8/1/2022 8/31/2022
2 |Employee Name Employee No Date InTime CutTime Hours Hours (ho Unpaid  Job/Absence  Employee Manager Comment
3 |Admin 8/a/2022 10:09PM  11:09 PM 1 1:00 Gold Testing
4 |Admin 8/9/2022 11:34AM 12:00AM 1243 12:26 Gold Testing
5 |Admin 8/10/2022 10:13 AM ] 0:00 Gold Testing test
& |Admin 8/11/2022 4:55 PM 4:55 PM 0 0:00 Gold Testing  test
7 |Admin 8/11/2022 4:55PM 4:56PM 0.02 0:01 Gold Testing  test
3 |Admin 8/11/2022 5:34PM 5:34PM 0 0:00 Gold Testing
9 |Admin 8/11/2022 7:47PM 7:47PM 0 0:00 Gold Testing
10 |Admin 8/11/2022 747PM  5:38AM 9.85 9:51 Gold Testing
11 |Admin 8/12/2022 12:58PM  12:59 PM 0.02 0:01 Gold Testing
12 |Admin 8/12/2022 7:20 PM i} 0:00 Gold Testing
13 |Admin 8/13/2022 3:46 PM 0 0:00 Gold Testing
14 |Admin 8/15/2022 9:53AM  11:04 AM 1.18 111 Gold Testing
15 |Admin 8/15/2022 5:54PM 5:54PM 0 0:00
16 |Admin 8/16/2022 12:00 AM 8 8:00 & Personal
17 |Admin 8/16/2022 12:00 AM 0 0:00
18 |Admin 8/16/2022 1:02 PM 7:17PM 6.25 6:15
19 |Admin 8/17/2022 8:46PM  8:46PM 0 0:00
20 |Anthony Stark 8/1/2022 12:00 AM 8 8:00 General PTO
21 |Anthony Stark 8/a/2022 9:00 AM 9 9:00 General PTO
22 |Allison 8/1/2022 12:00 AM 8 8:00 General PTO
23 |Allison 8/12/2022 12:00 AM 8 8:00 8 Other
Allison 8/12/2022 9:00 AM 6:00 PM 9 9:00 client1 forgot to clock out
8/15/2022 9:00AM  11:39PM 1465  14:39 =
ADPPayroll [©) [l ¥

Make Documentation a Breeze with HelpNDoc's Clean
and Efficient User Interface
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Audit Log Timecards Report

Here is a sample of the Audit logg timecards Report.
It shows you all the intaractions made on your employee timecards.
Select the information you want to see on the report and click OK
Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve

Reports My Hours  Exit @

Download Sample Reports

CSV:
ADP Paydata ke ADP Payroll k4 Audit log time cards ¥ Millennium Payroll W
PayChex Payroll k-4 PayChex Payroll 2019 o4 Paylocity Payroll k>4 Salaried Employees g
Time cards T Time Cards(archived employees) ¥ Time Tracking (QuickBooks) % Users +r

PDF:
Absences e Attendance By Employee ¢ Bi-weekly payroll h-d Departmental detail h:d
Departmental summary W Job detail w Job summary w Late and leaving early b4
Payroll summary w Print QR Code ® PTO Accruals k-4 Requests Y

Choose employee and date range

Depariment: Al Departments
Employee: | All Employee

Date range: | 08/01/2022 & 08/31/2022 | &
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Al -

A B

1 [paterange | 8/1/2022

2 |Manager Employee Action
3 |Admin Admin Modify
4 |Admin Admin Add

5 |Admin Admin Delete
6 |Admin Admin Add

7 |admin Admin Modify
2 |Admin Admin Modify
9 |Admin Admin Add
10 |Admin Admin Modify
11 |Admin Anthony Stark  Add
12 |Admin Anthony Stark  Add
13 |Admin Allison Add
14 |Admin Allison Add
13 |Admin Allison Modify
16 |Admin Allison Add
17 |Admin Allison Add
18 |Admin Allison Add
19 |Admin Allison Add
20 |Admin Allison Add

21 |Admin Allison Modify
22 |Admin Allison Add
23 |Admin Allison Add
24 | Admin Allison Add
23 |Admin Allison Add
26 |Admin Allison Add
27 |Admin Test User Add

28 |Admin DE&R User Add

AuditLogTimeCards (3)

Date range

C

8/31/2022

Action Time

8/10/2022 10:47
8/3/2022 3:01
8/3/2022 3:01
8/18/2022 8:46
§/11/2022 17:20
8/18/2022 8:47
€/18/2022 8:48
8/11/2022 1721
8/3/2022 3:01
8/4/2022 21:00
8/16/2022 13553
8/16/2022 13553
§/16/2022 13553
§/16/2022 13554
§/16/2022 13554
8/16/2022 13554
8/3/2022 3:01
8/15/2022 11:39
8/15/2022 11:39
8/11/2022 17:18
§/11/2022 17:18
§/11/2022 17:19
8/18/2022 8:46
€/18/2022 8:48
8/3/2022 3:01
8/3/2022 3:01

New Clock in

8/10/2022 10:13

8/1/2022 0:00

8/1/2022 0:00
8/16/2022 0:00
§/4/2022 22:09
/16/2022 13:02
8/16/2022 0:00
8/9/2022 1134

8/1/2022 0:00

8/4/2022 9:00
8/16/2022 0:00
8/16/2022 9:00
8/16/2022 9:00
§/17/2022 9:00
§/17/2022 9:00
§/18/2022 9:00

8/1/2022 0:00
8/15/2022 9:00
8/15/2022 9:00
8/12/2022 0:00
§/12/2022 9:00
§/19/2022 0:00
8/16/2022 0:00
8/16/2022 0:00

8/1/2022 0:00

8/1/2022 0:00

F G H

New Clockout  Old clock in 0ld Clock out
8/10/2022 10:13

8/1/2022 0:00

§/4/202223:09  8/4/202222:08 8/4/2022 22:09
8/16/2022 19:17  8/16/2022 13:02

8/10/2022 0:00  8/9/202211:34

8/16/2022 18:00
8/16/2022 18:00  /16/2022 9:00 8/16/2022 18:00
8/17/2022 18:00
8/17/2022 18:00
8/18/2022 18:00

8/15/2022 9:00
8/15/2022 23:39  8/15/2022 9:00

£/12/2022 18:00

P

18019122 87
182253159245
182253159245
48.37.44.255
124.105.178.78
49.37.44.255
49.37.44.255
124105.178.78
182253159245
18417753175
651686411
651686411
65.168.64.11
65.168.64.11
65.168.64.11
65.168.64.11
182253159245
18019122 87
18019122 87
12410517878
124.105.178.78
124.105.178.78
49.37.44.255
489.37.44.255
182253159245
182253159245

J K L
Device ld Wifild Gpslat

3685 -1

3594 -1

3594 -1

3790 -1

3701 -1

3790 -1

3790 -1

3701 -1

3594 -1

3618 -1

3764 -1

3764 -1

3764 -1

3764 -1

3764 -1

3764 -1

3594 -1

3743 -1 156515
3743 -1 156515
3701 -1

3701 -1

3701 -1

3790 -1

3790 -1

3594 -1

3594 -1

v
M N -
Gpslon
12077
12077

Millennium Payroll

Report

Make CHM Help File Creation a Breeze with HelpNDoc

Here is a sample Screenshot of Millennium Payroll Report

Select the information you want to see on the report and click OK

Setting Request

Reports My Hours  Exit

List View

&

Download Sample Reports

CSV:

ADP Paydata

PayChex Payroll

Time cards

PDF:

Absences

Departmental summary

Payroll summary

Day View

PTO Balance Where WholsIn Message

ADP Payroll W Audit leg time cards
PayChex Payrell 2019 W Paylocity Payroll
Time Cards(archived employees) W Time Tracking (QuickBooks)
Aftendance By Employee e veekly payroll
Jab detail ks Job summary
Print QR Code e PTO Accruals

Shift Schedule  Job Schedul

e Approve

Millennium Payroll

Salaried Employees

Users

Departmental detail

Late and leaving early

Requests
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Manual for Opentimeclock

Choose employee and date range

Department: All Depariments

Employee: | All Employee

Date range: | 08/01/2022 B 08/31/2022 ]

18 - ﬁ v
A B C D E F G H S L M N 0 P a [+
1 E REG 23.45
2 E oT 4.3
3 E 8
4 E REG 16.55
5 E or 3145
6 E DT 5.65
7 E 16
8| E 8 1
9 E 8
10 E 8
1 E F
12 E 17
13 E F
14 E F
15 1E 8
16 E 8
17 50 E 8
18 4321 E 8 |
19 E F
20 E F
21 E F
22 5E 8
23 E 8
24 E 17
25 E 8
MillenniumPayroll ® HE | [

i M -——— -+ 100%

Easily share your documentation with the world through
a beautiful website

Paychex Payroll

Here is a sample Screenshot of Paychex Report

Select the information you want to see on the report and click OK
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Setting Request  List View

Exdt [

Download Sample Reports

Reports My Hours

CcsV:
ADP Paydata I

I PayChex Payroll h:d I
Time cards ¥

PDF:

Absences w
Departmental summary 24
Payroll summary w

Manual for Opentimeclock

Day View PTQ Balance Where WholsIn Message
ADP Payroll kg Audit log time cards
PayChex Payroll 2019 g Paylocity Payroll
b4

Time Cards{archived employees) Time Tracking (QuickBooks)

Altendance By Employee W Bi-weekly payroll
Job detail 37 Job summary
Print QR Code -4 PTO Accruals

Choose employee and date range

Department:  All Departments

Employee: | All Employee

Date range: | 08/01/2022 B 08/31/2022

59/193

Shift Schedule  Job Schedule

ke Millennium Payroll
T Salaried Employees
ke Users

W Departmental detail
b4 Late and leaving early
k-4 Requests

Cancel

Approve




Manual for Opentimeclock

Al - f\ Department
A B C D E F G H | J K L M
1 |Department _IName Regular oT oT Leave Paid Unpaid  Total
2 Admin 22.45 5.3 0 0 27.75 & 35.75
3 |sample Allison 40 8 5.65 16 69.65 16 85.65
4 |Gold Allisonl o 1} 0 8 8 8 16
5 |Gold Anthony Stark 0 [} a 17 17 0 17
6 |Sample Bubba 0 o 0 8 8 ] 8
7 Bud Wiser o 1} 0 8 2 0 8
g |office Cedrik Bertin 0 0 a 8 2 0 2
g9 Craig 1] 1] 1] 8 8 1] 8
10 |office D&R User 1} [} [} 3 3 o 3
1 Filthy o 1} 0 8 3 o &
12 |New Dept Gallespie, Dizzie [} [} a 3 3 0 3
13 |Service Dept Godfrey Awasi [} [} a 3 3 0 3
14 |New Dept Guy Light 0 o a 8 8 0 8
15 |New Dept Haris Khan o 1} 0 8 a8 o 8
16 |Paint Mary Smith o 1} 0 8 a8 o 8
17 Mattl o 1} i} 17 17 0 17
18 |Shop Mattl23 1] 1] 1] 8 8 1] 8
1% |New Dept MattOTC 1] 1] 1] 8 3 1] 8
20 MEOW MEOW 0 1] a 8 3 1] 8
21 New Dept mmguser 0 o a 8 8 0 &
22 Sample Emp [} [} a 3 3 0 3
23 New Dept test test123 0 o a 8 8 0 8
24 Test User o 1} 0 8 a8 o 8
o 1} 0 8 a8 o 8

25 Testl23

Streamline your documentation process with HelpNDoc's
HTML5 template

Paychex Payroll 2019

Here is a sample Screenshot of Paychex Payroll 2019 Report

Select the information you want to see on the report and click OK

Setting Request List View DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule  Approve
Reports My Hours  Exit @
Download Sample Reports
CSV:
ADP Paydata * ADP Payroll * Audit log time cards R Millennium Payroll *
PayChex Payroll w PayChex Payroll 2019 W Paylocity Payroll W Salaried Employees w
Time cards x Time Cards(archived employees) k1 Time Tracking (QuickBooks) * Users x
PDF:
Absences * Attendance By Employee * Bi-weekly payroll ¥ Departmental detail *
Departmental summary w Job detail w Job summary h=4 Late and lgaving early b4
Payroll summary h:e Print @R Code k=4 PTO Accruals b Requests h:e
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Manual for Opentimeclock

Choose employee and date range

Department: | Al Departments

Employee: Al Employee

Daterange: = 08/01/2022 @ @@ | 08/31/2022 | &

ai6 | Je v
A B c D E F G H 1 J K L M N o P Q-]
1 Department EmployeeNo Name Regular General P"Holidays 10ther Personal PTO Sick Statutory Vacation Vacay Total
2 Admin 27.75 0 0 o g o o o o o 35.75
3 |sample Allison 53.65 16 0 E E [ [ [ [ [ 85.65
4 Gold Allisonl 0 8 0 g o o o o o o 16
5 |Gold Anthony Stark 0 17 0 o o o o o o o 17
6 Sample Bubba 0 8 0 [ [ [ [ [ [ [ 8
7 Bud Wiser 0 8 0 o o o o o o o 8
& |office 1 Cedrik Bertin 0 8 0 o o o o o o o 8
E] Craig 0 8 0 o o o o o o o 8
10 |office 50 D&R User 0 8 0 o o o o o o o 8
n 4321 Filthy 0 8 0 o o o o o o o 8
12 |New Dept Gallespie, Dizzie 0 8 0 [ [ [ [ [ [ [ 8
13 |Service Dept Godfrey Awasi 0 8 0 [ [ [ [ [ [ [ 8
14 New Dept Guy Light 0 8 0 o o o o o o o 8
15 |New Dept 5 Haris Khan o 8 o o o o o o o o 8
16:| Paint Mary Smith 0 8 0 o o o o o o o 8 I:
17 Mattl 0 17 0 o o o o o o o 17
18 |Shop Matt123 0 8 0 o o o o o o o 8
1% New Dept MattoTC 0 8 0 o o o o o o o 8
20 MEOW MEOW 0 8 0 o o o o o o o 8
21 |New Dept mmguser o 8 o o o o o o o o 8
22 Sample Emp o 8 o o o o o o o o 8 L]
23 New Dept testtestl23 0 8 0 o o o o o o o 8
24 Test User 0 8 0 o o o o o o o 8
25 Testl23 0 8 0 o o o o o o o 8 —

PayChexPayrol2019 (1) @ HE | [

Make Help Documentation a Breeze with a Help
Authoring Tool

Paylocity Payroll

Here is a sample Screenshot of Paylocity Payroll Report

Select the information you want to see on the report and click OK
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Manual for Opentimeclock

Setting Request List View DayView PTO Balance Where WholslIn Message Shift Schedule Job Schedule  Approve
Reports My Hours  Exit @

Download Sample Reports

C8V:
ADP Paydata ke ADP Payroll 3 Audit log time cards ke Millennium Payroll b4
PayChex Payroll ks PayChex Payroll 2019 3 I Paylocity Payroll ks I Salaried Employees 3
Time cards ke Time Cards(archived employses) Time Tracking (QuickBooks) W Users b

PDF:
Absences * Attendance By Employee b Bl-weekly payroll * Departmental detall *
Departmental summary ® Job detail b4 Job summary * Late and leaving early b4
Payroll summary k-4 Print QR Code I PTO Accruals k-4 Requests ko4

Choose employee and date range

Department: | All Departments

Employee: | All Employee

Date range: | 08/01/2022 B 08/31/2022 =
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i - f

1
2
3
4
5
6
7
8
s

10
1
12
13

A E
Employee No .Empluyee Name
Admin
Admin
Allison
Allison
Allison
Allisonl
Anthony Stark
Bubba
Bud Wiser
1 Cedrik Bertin
Craig
50 D&R User
4321 Filthy
Gallespie, Dizzie
Godfrey Awasi
Guy Light
5 Haris Khan
Mary Smith
Mattl
Matt123
MattoTC
MEOW MEOW
mmguser
Sample Emp

PaylocityPayroll (1)

READY

Manual for Opentimeclock

Employee No
C D E F
Earning Type Hours Department
E REG 23.45
E oT 4.3
E REG 40 sample
E aT 8 sample
E DT 5.65 sample
E REG 0 Gold
E REG 0 Gold
E REG 0 Sample
E REG o
E REG 0 office
E REG o
E REG 0 office
E REG o
E REG 0 New Dept
E REG 0 Service Dept
E REG 0 New Dept
E REG 0 New Dept
E REG 0 Paint
E REG o
E REG 0 Shop
E REG 0 New Dept
E REG o
E REG 0 New Dept
E REG o

Salaried Employees

G H
Pay rate

PO 0O 0000000000000 000000000

w
K L M N Q~

»
] M -——+ 00

Effortlessly create a professional-quality documentation
website with HelpNDoc

Here is a sample Screenshot of Salaried Employee Report

Select the information you want to see on the report and click OK

Reports

Setting Request

My Hours

List View Day View PTO Balance

Ext [&)

Download Sample Reporis

CSV:
ADP Paydata
PayChex Payroll
Time cards
PDF:
Absences

Departmental summary

Payroll summary

ADP Payroll

PayChex Payroll 2019

Where WholsiIn Message
x Audit log time cards
* Paylocity Payroll

Time Cards{archived employees) 1

Attendance By Employee

Jab detail

Print QR Code

Time Tracking (QuickBooks)

Bi-weekly payroll

Job summary

FTO Accruals

63 /193

Shift Schedule

Job Schedule

Millennium Payroll

Approve

Salaried Employees

Users

Departmental detail

Late and leaving early

Requests
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Manual for Opentimeclock

Choose employee and date range

Department: | All Departments

Al v ﬁ Department v
A | B C D E F G H J K L M N [+ P Q R s [«]
1 [oepartment __lemployee Name Period Type  Salary Amoi Plan Hour Average Hourly Rate
2 Admin Weekly s0 40 5}
3 Gold Anthony Stark Weekly s0 40 5}
4 sample Allison Weekly so 40 o
5 Test User Weekly s0 40 5}
& |office D&R User Weekly s0 40 ol
7 MEOW MEOW Weekly s0 40 s}
& |sample Bubba Weekly $0 40 0
9 Filthy Weekly s0 40 s}
10 |office Cedrik Bertin Monthly $1,450 40 3625
11 Paint Mary Smith Weekly s0 40 s}
12 Mattl Weekly 50 40 ol
13 |Shop Matt123 Weekly s0 40 5}
14 |Gold Allisonl Weekly so 40 o
15 Test123 Weekly s0 40 5}
1% Sample Emp Weekly so 40 o
17 |New Dept TEst1234 Weekly s0 40 [:}
12 |New Dept testt12333 Weekly s0 40 s}
19 |New Dept MattoTC Weekly s0 40 s}
20 |New Dept test test123 Weekly s0 40 s}
21 |New Dept Haris khan Monthly $270,000 40 6750
22 |New Dept Gallespie, Dizzie  Weekly $0 40 s}
23 |service Dept Godfrey Awasi Weekly s0 40 5}
24 |New Dept mmguser Monthly 53,000 40 75
25 |PM testing otc Weekly s0 40 5}
26 Craig Weekly s0 40 5}
27 Bud Wiser Weekly s0 40 5} L
28 |New Dept Guy Light Semi-Monthly s0 40 5} -
SalariedEmployees [©) HEL| 1 D

Maximize Your Documentation Capabilities with
HelpNDoc's Project Analyzer

Time cards

Here is a sample Screenshot of Time cards Report

Select the information you want to see on the report and click OK
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Manual for Opentimeclock

Setting Request List View DayView PTO Balance Where WholsiIn Message Shift Schedule Job Schedule
Reports My Hours  Exit @
Download Sample Reports
CSV:
ADP Paydata ke ADP Payroll R Audit log time cards Millennium Payroll
PayChex Payroll ke PayChex Payroll 2019 s Paylocity Payroll Salaried Employees
I Time cards ke I Time Cards(archived employees) 3 Time Tracking (QuickBooks) Users
PDF:
Absences h:¢ Aftendance By Employee k=4 Bi-weekly payroll Departmental detail
Departmental summary w Job detail w Job summary Late and leaving early
Payroll summary k4 Print QR Code k4 PTO Accruals Requests

Choose employee and date range

Department: | All Departments
Employee: | All Employee

Daterange: | 08/01/2022 | &@

08/31/2022 =
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Manual for Opentimeclock

ca - fr | admin !
. A E c D E F G H 1 1 K L M N o P Q R s [«
{1 Dsterange  B/1/2022 8/31/2022
2 |UserName Employee No. Employee name Indatetime  Qutdatetime  Hours Hours Minutes In date time raw Out date time riJob/Absence Shift  In IP outIp In device Out devid Employe: Manager Approver
3 1 Admin §/4/202222:09  §/4/202223:09 1 1:00 60  §/4/202222:09 8/4/2022 25:09 Gold Testing 1108203127.19108.203.127.1 3615 3619 NO
4 1 Admin 1 8/ofa00211:32  8/10/20220:00 1143 11:26 686  8/9/202211:34 8/10/2022 0:00 Gold Te: 149.145.227.68 3667 NO
5 1 Admin 8/10/2022 10:13. 0 000 0 8/10/20221013 Gold Testing 1 180.191.22.87 3685, -1 test  NO
6 1 Admin 8/11/2022 16:55 8/11/2022 16:55 0 000 0 8/11/2022 16:55 8/11/2022 16:55 Gold Te: 1 124105178.78124.105.178.7 3701 3701 test NO
7 1 Admin 8/11/2022 16:55  8/11/202216:56 0.02 0:01 1 8/11/2022 16:55 8/11/2022 16:56 Gold Testing 1124105178.78124105.1787 3701 3701 test NO
8 1 Admin 8/11/202217:34  8/11/202217:34 0 0:00 0 8/11/202217:34 8/11/2022 17:34 Gold Te 112410517878124105.1787 3526 3526 NO
s 1 Admin 8/11/202219:47  8/11/20221947 0 0:00 0 8/11/2022 19:47 8/11/2022 19:47 Gold Testing 1187.250.65.225187.250.65.22 3707 3707 NO
10 1 Admin 8/11/202219:47  8/12/20225:38 8.85 B:51 531 8/11/202219:47 8/12/20225:38 Gold Te: 1187.250.65.22549.124.13521 3707 3711 NO
1 1 Admin 8/12/2022 12:58  §/12/20221259 0.02 0:01 1 8/12/2022 12:58 §/12/2022 12:59 Gold Testing 1115135.26.197115.135.26.19 3715 3715 NO
12 1 Admin 8/12/2022 19:20 0 000 0 8/12/202219:20 Gold Te: 1175.14.35.229 3721 NO
13 1 Admin 8/13/2022 15:46. 0 000 0 8/13/20221546 Gold Testing 1 105.67.1.57 3724 NO
14 1 Admin 8/15/2022 9:53 8/15/202211:04 118 1:11 71 8/15/20229:53 8/15/2022 11:04 Gold Testing 1199184114 180.191.2287 3741 3743 NO
15 1 Admin 8/15/202217:54  8/15/20221754 O 0:00 0 8/15/2022 17554 8/15/2022 17:54 11801912287 1801912287 3737 3737 NO
16 1 Admin 8/16/2022 0:00 8 800 480 8/16/20220:00 Personal 1493744255 493744255 3790 3730 NO
17 1 8/16/2022 0:00 0 000 0 8/16/20220:00 BONUS + 58 49.37.44.255 493744255 3750 3790 NO
18 1 8/16/202213:02  8/16/202219:17 525 515 315 8/16/2022 13:02 8/16/2022 19:17 1 207.54.106.201 3762 NO
19 1 8/17/202220:46  §/17/20222046 0 0:00 0 8/17/2022 20:46 8/17/2022 20:46 124157.133.13724.137.133.13 3783 3783 NO
20 ashrack 8/1/2022 0:00 & 800 480 §/1/20220:00 General PTO 1182.253.150.24182.253.159.2 3594 3594 NO
21 ashrack £/12/2022 0:00 & 800 480 8/12/20220:00 Other 1124105178.78124.105.1787 3701 3701 NO
22 ashrack §/12/20229:00  8/12/20221800 B 800 480 8/12/2022 9:00 8/12/2022 18:00 client 1 1124105178.78124.105.1787 3701 3701 forgot to clock out NO
23 ashrack 8/15/20229:00  8/15/2022233% 1365 13:39 B1S  8/15/20229:00 8/15/2022 23:39, 11801912287 3743 -1 NO
24 ashrack 8/16/2022 0:00 8 800 480 8/16/20220:00 General FTO 165.16864.11 651686411 3764 3764 NO
25 ashrack 8/16/2022 0:00 8 800 480 8/16/20220:00 Personal 1493744255 493744255 3790 3730 NO
26 ashrack 8/16/2022 0:00 0 000 0 8/16/20220:00 BONUS + 58 49.37.44.255 493744255 3750 3790 NO
27 \ashrack §/16/20229:00  B/16/20221800 B B0 480 8/16/2022 9:00 §/16/2022 18:00 Morning 65.168.64.11 65.168.64.11 3764 3764 NO
28 ashrack §/17/20229:00  8/17/20221800 B 800 480 8/17/2022 9:00 §/17/2022 18:00 165.168.64.11 65.168.6411 3764 3764 NO
29 ashrack §/17/20229:00  8/17/20221800 B 800 480 8/17/2022 9:00 §/17/2022 18:00 165.168.64.11 65.168.6411 3764 3764 NO
30 ashrack §/18/20229:00  B/18/20221800 B B0 480 8/18/2022 9:00 §/18/2022 18:00 165.168.64.11 65.168.6411 3764 3764 NO
31 ashrack 8/19/2022 0:00 0 000 0 8/19/20220:00 BONUS + 58 124.105178.78124.105.1787 3701 3701 NO
32 ash Allisonl 8/1/2022 0:00 8 800 480 §/1/20220:00 General PFTO 1182253150.24182253.158.2 3584 3534 NO -
Timecard (2) 4 ¥
READ! 2] m — 4+

Easy CHM and documentation editor
Time Cards (Archived Employees)
Here is a sample Screenshot of Time cards(archived employees) Report
Select the information you want to see on the report and click OK
Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve

Reports My Hours  Exit @

Download Sample Reports

CSV:

ADP Paydata k-4 ADP Payroll 3 Audit log time cards 3 Millennium Payroll ke
PayChex Payroll x PayChex Payroll 2019 kit Paylocity Payroll * Salaried Employees x
Time cards W Time Cards(archived employees) Time Tracking (QuickBooks) | % Users w

PDF:
Absences * Attendance By Employes 3 Bi-weekly payroll * Departmental detall ¥
Departmental summary ¥ Job detail * Job summary b4 Late and leaving early I
Payroll summary * Print QR Code * PTO Accruals w Requests ¥
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Choose employee and date range

Department: | All Departments

Employee:  All Archived Employees

Daterange:  08/01/2022 | B | 08/31/2022 BB

ca M ﬁ Admin hd

A B | @ | D E F G H | 1 K L M N o P Q R s[4

1 Daterange 8/1/2022 8/31/2022 M

2 |UserName Employee No. Employee name Indate time  Qut date time Hours Hours Minutes In date time raw Qut date time riJob/Absence Shift  In IP out1p In device Out devic Employe Manager Approver

3 1 i 8/4/2022 22.09 8/4/2022 23.09 1 100 60 8/4/202222:09 8/4/2022 23:09 Gold Testing 1 108.203.127.19 108.203.127.1 3619 3619 NO
4| 1 i | g/s/2022113¢  8/10/2022000 1143 11:26 686  §/9/202211:34 8/10/2022 0:00 Gold Te: 149.145.227.68 3667 MO
5 1 i 8/10/2022 10:13 0 000 0 8/10/2022 10:13 Gold Testing 1 1801512287 3685 -1 test NO
6 1 8/11/2022 16555 8/11/2022 16:55 0 000 0 8/11/2022 16:55 8/11/2022 16:55 Gold Te: 1124105178.78124.105.178 7 3701 3701 test NO
7 1 8/11/2022 16555 8/11/2022 1656 0.02 001 1 8/11/2022 16:55 8/11/2022 16:56 Gold Testing 1124105178.78124.105.178 7 3701 3701 test NO
8 1 8/11/2022 17:34  8/11/2022 17:34 0 0:00 0 8/11/2022 17:34 8/11/2022 17:34 Gold Te: 1 124.105.178.78 124.105.178.7 3526 3526 NO
9 1 8/11/2022 19:47  8/11/2022 19:47 0 000 0 8/11/2022 19:47 8/11/2022 19:47 Gold Testing 1 187.250.65.225 187.250.65.22 3707 3707 NO
10 1 8/11/2022 19:47 8/12/20225:38 885 851 531 8/11/2022 19:47 8/12/2022 5:38 Gold Te: 1 187.250.65.22549.124.135.21 3707 3711 NO
" 1 8/12/2022 1258 8/12/2022 1259  0.02] 001 1 8/12/2022 12:58 8/12/2022 12:59 Gold Testing 1 115.135.26.197 115.135.26.1% 3715 3715 NO
12 1 8/12/2022 19:20 0 0:00 0 8/12/202219:20 Gold Te: 1173.14.35.229 3721 NO
13 1 8/13/2022 15:46 0 000 0 8/13/2022 15:46 Gold Testing 1 105.67.157 3724 NO
14 1 8/15/20229:53  8/15/202211:04 118 1:11 71 8/15/2022 9:53 8/15/2022 11:04 Gold Testing 1199184114 18015912287 3741 3743 NO
15 1 8/15/2022 1754 8/15/2022 1754 0 000 0 8/15/2022 17:54 8/15/2022 17:54 11801512287 1801912287 3737 3737 NO
16 1 8/16/2022 0:00 8 800 480 8/16/2022 0:00 Personal 1493744255 493744255 3790 3790 NO

17 1 8/16/2022 0:00 0 000 0 8/16/20220:00 BONUS + 58 49.37.44.255 49.37.44.255 3790 3790 NO -
18 1 8/16/2022 13:02  8/16/202219:17 525 5:15 315 8/16/2022 13:.02 8/16/2022 19:17 1 207.54.106.201 3762 NO
19 1 8/17/2022 20:46  8/17/2022 20:46 0 000 0 8/17/2022 20:46 8/17/2022 20:46 1 24.137.133.137 24.137.133.13 3783 3783 NO
20 |ashrack 8/1/2022 0:00 & E00 480 8/1/2022 0:00 General PTO 1 182.253.159.24182.253.159.2 3594 3594 NO
21 ashrack 8/12/2022 0:00 8 B:00 480 8/12/2022 0:00 Other 1124105178.78124.105.178 7 3701 3701 NO
22 ashrack 8/12/20229:00  8/12/2022 18:00 8 B:00 480 8/12/2022 9:00 8/12/2022 18:00 client 1 1124105178.78124.105.178 7 3701 3701 forgot to clock out NO
23 ashrack 8/15/20229:00  8/15/2022 23:39 1365 13:39 819  8/15/2022 9:00 8/15/2022 23:39 1 1801512287 3743 -1 NO
24 |ashrack 8/16/2022 0:00 8 800 480 8/16/2022 0:00 General PTO 1651686411 651686411 3764 3764 NO
25 ashrack 8/16/2022 0:00 & E00 480 8/16/2022 0:00 Personal 149.37.44.255 49.37.44.255 3790 3790 NO
26 |ashrack 8/16/2022 0:00 0 000 0 8/16/20220:00 BONUS + 58 49.37.44.255 49.37.44.255 3790 3790 NO
27 ashrack 8/16/20229.00  8/16/2022 18:00 & E00 480 8/16/2022 9:00 8/16/2022 18:00 Merning 65.168.64.11 6£5.168.64.11 3764 3764 NO
28 |ashrack 8/17/20229.00  8/17/2022 18:00 & E00 480 8/17/2022 9:00 8/17/2022 18:00 165.168.64.11 65.168.64.11 3764 3764 NO
29 ashrack 8/17/20229:00  8/17/2022 18:00 8 B:00 480 8/17/2022 9:00 8/17/2022 18:00 1651686411 651686411 3764 3764 NO
30 ashrack 8/18/20229:00  8/18/2022 18:00 8 B:00 480 8/18/2022 9:00 8/18/2022 18:00 1651686411 651686411 3764 3764 NO
31 ashrack 8/19/2022 0:00 0 000 0 8/19/2022 0:00 BONUS + 58 124105.178.78124.105.178 7 3701 3701 NO
32 ash Allisonl 8/1/2022 0:00 8 B:00 480 8/1/2022 0:00 General PTO 1 182 253.155.24 182 253.159.2 3594 3594 NO

[ Timecard 2) @

K1l ]

News and information about help authoring tools and
software

Time Tracking (Quickbooks)

Here is a sample Screenshot of Time Tracking (Quickbooks) Report

Select the information you want to see on the report and click OK
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Setting Request List View DayView PTO Balance Where Wholsin Message Shift Schedule Job Schedule  Approve
Reports My Hours  Exit @

Download Sample Reports

CSV:
ADP Paydata ¥ ADP Payroll T Audit log time cards I Millennium Payroll ¥
PayChex Payroll k-4 PayChex Payroll 2019 ke Paylocity Payroll 3 Salaried Employees k-4
Time cards b 4 Time Cards(archived employees) ¥ Time Tracking (QuickBooks) W Users b 4

PDF:
Absences ke Attendance By Employee e Bi-weekly payroll h:d Departmental detail ke
Departmental summary W Job detail k-4 Job summary 3T Late and leaving early k-4
Payroll summary w Print QR Code 3 PTO Accruals ¥ Requests k4

Choose employee and date range

Department: | All Departments

Employee: | All Employee

Daterange: | 08/01/2022 | B @ 08312022 | &
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J18 - f\ [employee note] forgot to clock out v
A B C D E F G H | J K L M |~
1 |Daterange 8/1/2022 8/31/2022
2 |Name Department Transaction Date Customer  Service ltem  Payroll ltem Duration  Class Billable Notes Job Code
3 |Admin 8/4/2022 Gold Testing Hourly wage 1 N Gold Testing
4 |Admin 8/9/2022 Gold Testing Hourly wage 11.43 N Gold Testing
5 |Admin 8/10/2022 Gold Testing Hourly wage [ N [manager comment]test Gold Testing
6 |Admin 8/11/2022 Gold Testing Hourly wage [ N [employee note] test Gold Testing
7 |Admin 8/11/2022 Gold Testing Hourly wage 0.02 N [employee note] test Gold Testing
8 |Admin 8/11/2022 Gold Testing Hourly wage 0 N Gold Testing
S |Admin 8/11/2022 Gold Testing Hourly wage 0 N Gold Testing
10 Admin 8/11/2022 Gold Testing Hourly wage 8.85 N Gold Testing
11 Admin 8/12/2022 Gold Testing Hourly wage 0.02 N Gold Testing
12 Admin 8/12/2022 Gold Testing Hourly wage 0 N Gold Testing
13 Admin 8/13/2022 Gold Testing Hourly wage 0 N Gold Testing
14 Admin 8/15/2022 Gold Testing Hourly wage 1.18 N Gold Testing
15 |Admin 8/15/2022 Hourly wage i} N
16 Admin 8/16/2022 Hourly wage 5.25 N
17 | Admin 8/17/2022 Hourly wage ] N
18 |Allison sample 8/12/2022 client 1 Hourly wage g N | [employee note] forgot to clock out |client 1
19 Allison sample 8/15/2022 Hourly wage 13.65 N
20 Allison sample 8/16/2022 Hourly wage 8 N
21 Allison sample 8/17/2022 Hourly wage 8 N
22 Allison sample 8/17/2022 Hourly wage 8 N
23 Allison sample 8/18/2022 Hourly wage 8 N
24 MattOTC ~ New Dept 8/15/2022 Gold Testing Hourly wage 0 N Gold Testing
25
TimeTrackingQuickBook [©) 4 3
READY ] M -———F——+ 100%
Maximize Your Documentation Capabilities with
HelpNDoc's Project Analyzer
Users

Here is a sample Screenshot of Users Report
Select the information you want to see on the report and click OK
Setting Request List View DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule  Approve

Reports My Hours  Exit @

Download Sample Reporis

C8V:
ADP Paydata x ADP Payroll Audit log time cards Millennium Payroll x
PayChex Payroll ¥ PayChex Payroll 2019 Paylocity Payroll Salaried Employees ¥
Time cards x Time Cards(archived employees) Time Tracking (QuickBooks) Users x

PDF:
Absences 1 Attendance By Employee Bi-weekly payroll Departmental detail 1
Departmental summary w Job detail Job summary Late and leaving early w
Payroll summary b4 Print QR Code PTO Accruals Requests b4
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s12 - I v
A B C D E F G H ] K -
1 |DepartmentNai Name Email UserName Role EmployeeNo  TimeZone Digit ID
2 Admin 419840316@qg.com 1 Admin America/New_York
3 |sample Allison ashrack Employee Asia/Taipei 4444
4 Gold Allison1 ash Employee Asia/Taipei 10
5 |Gold Anthony Stark 90210 Employee America/New_York
6 |Sample Bubba Bubba Employee America/Detroit 4221
7 Bud Wiser Bud Employee America/Detroit 55555
g office Cedrik Bertin CECE Employee 1 Europe/Paris [
9 Craig Craig Employee America/Detroit 12345
10 |office DE&R User 10 Employee 50 Europe/London 4321
1 Filthy McNasty Employee 4321 America/Detroit 2345
12 |[New Dept Gallespie, Dizzie csr@arberinc.com DGallespie Employee Africa/Abidjan 9666
13 Service Dept  Godfrey Awasi gawasi Employee Africa/Kampala
14 New Dept Guy Light Glight Employee America/Detroit
15 New Dept Haris Khan Haris Manager 5 Asia/Karachi 123456789
16 Paint Mary Smith Msmith Employee America/New_York
17 Mattl M1tt Manager America/New_York
18 |Shop Matt123 M1234 Manager America/New_York
1% New Dept MattoTC MOTC123 Employee America/Detroit 1234567
20 MEOW MEOW JWATSON Employee America/Detroit
21 |New Dept mmguser mmg Employee Africa/Accra
22 Sample Emp Sel123 Employee America/Detroit
23 |New Dept Test for demo tdemo Manager America/Detroit 123411
24 |New Dept test test123 tst123 Employee America/Detroit
25 Test User 106 Employee America/Detroit 1212
Users ] »

READY  -———+ 1

Upgrade Your Documentation Process with a Help
Authoring Tool

PDF Reports

Here are sample for the PDF reports that we have.
PDF

Absences # Aftendance By Employee % Bi-weekly payroll # Departmental detail # Departmental summary # Job detail *

Job summary # Late and leaving early # Payroll summary # Print QR Code # PTO Accruals # Requests *

Experience the power of a responsive website for your
documentation

Absences

Here is a sample Screenshot of Absences Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance
My Hours  Exit E
Download Sample Reports
CSV:
ADP Paydata W ADP Payroll
PayChex Payroll w PayChex Payroll 2019
Time cards T Time Cards(archived employees)
PDF:
Absences Attendance By Employee
Departmental summary 3T Job detail
Payroll summary hid Print QR Code
Schedule w Simple payroll

Print to PDF

Manual for Opentimeclock

Where

Who Is In

Audit log time cards

Paylocity Payroll

Time Tracking (QuickBooks)

Bi-weekly payroll

Job summary

PTO Accruals

Who has no entry

Choose employee and date range

Department:

Employee:

Date range:

Allison
Allison
Allison
Allison

Allison1
Allison1

Anthony Stark
Anthony Stark

Bud Wiser

Cedrik Bertin

All Departments

All Employee

08/01/2022 m

Absences
2022-08-01 — 2022-08-31

Date Paid Unpaid
2022-08-16 0.00 8.00

sub total: 0.00 8.00
2022-08-01
2022-08-12
2022-08-15
2022-08-15
sub total:

2022-08-01
2022-08-12

sub total:

2022-08-01
2022-08-04

sub total:
2022-08-01
sub total:
2022-08-01
sub total:
2022-08-01
sub total:
2022-08-01

sub total:

Message

Shift Schedule  Job Schedule
w Millennium Payroll
w Salaried Employees
ks Users
w Departmental detail
h:d Late and leaving early
2 Requests
x4

08131/2022 =]

Cancel

Reason
Personal

General FTO
Other
Personal
General PTO

General PTO
Other

General PTO
General PTO

General PTO

General PTO

General PTO

General PTO

Approve

Reports
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Free HTML Help documentation generator

Attendance By Employee

Here is a sample Screenshot of Attendance By Employee Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports
My Hours  Exit E

Download Sample Reports

CSV:
ADP Paydata r ADP Payroll r Audit log time cards ¥ Millennium Payroll g
PayChex Payroll W PayChex Payroll 2019 hog Paylocity Payroll w Salaried Employees 24
Time cards e Time Cards(archived employees) 3 Time Tracking (QuickBooks) %% Users k-4

PDF:
Absences * I Attendance By Employee ﬁ'l Bi-weekly payroll * Departmental detail =g
Deparimental summary ¥ Job detail ¥r Job summary s Late and leaving early =4
Payrall summary ¥ Print QR Code ¥ PTO Accruals h:d Requesis w

Schedule hid Simple payroll hid Who has no entry b

Choose employee and date range

Department: | All Departments
Employee: | All Employee

Date range: | 08/01/2022 B 08/31/2022 =

Show location:

“ Cancel

Attendance By Employee

Admin
2022-08-01 - 2022-08-31
Day Date Start Stop TOTAL Device ID Start Location ‘Stop Location
Thu 08/04  10:09PM  11:09PM  1h Om 3619, 3619 3555 Asbury Church Road, 3555 Asbury Church Road,
Lincolnton, North Carclina 28092,  Lincolnton, North Carolina 28092,
United States United States
Week Ending 08/07/2022 Total hours 1h Om

Tue 08/09  11:34AM  12.00AM  11h 28m 3667
Wed 0810 10:13 AM Oh om 3685, -1 32, N5

Admin Comment: test
Thu 08/ 0455PM 0455 FPM  OhOm 3701, 3701
Admin Note: test
08/11  04:55PM 0456 PM  Oh1m 3701, 3701
Admin Note: test
08/11  05:34PM 05:34PM  OhOm 3526, 3526
0811 07:47PM 0747 PM  OhOm 3707, 3707
08/ 07:47PM 0532AM 8h51m 3707, 3TN
Fri 0812 1258 PM 1259 FM  Ohim 3715, 3715 Jalan Astana A 13/A, Bandar Jalan Astana A 13/A, Bandar
Puncak Alam, Bandar Puncak Alam Puncak Alam, Bandar Puncak Alam

0812 07:20PM Oh 0m A
Sat 0813 03:46 PM Oh om 3724 The Montgomerie MARRAKECH,
Mechouar Kasbah, Marrakesh-Safi
40, Morocco
Week Ending 08/14/2022 Total hours 200 19m

Mon 0815  09:53AM  11.04AM  1Th 11m 3741,3743  NCSC Kehoe Center, 174 Mansiield
Ave, Shelby, Ohio 44875, United
States
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Maximize Your Reach: Convert Your Word Document to
an ePub or Kindle eBook

Bi-weekly payroll

Here is a sample Screenshot of Bi-weekly payroll Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports
My Hours  Exit E

Download Sample Reports

CsV:
ADP Paydata g ADP Payroll k-4 Audit log time cards k-4 Millennium Payroll -4
PayChex Payroll W PayChex Payroll 2019 T Paylocity Payroll 24 Salaried Employees he
Time cards. ¥ Time Cards(archived employees) ‘¥ Time Tracking (QuickBooks) % Users ¥

PDF:
Absences w Attendance By Employee k>4 I Bi-weekly payroll thl Departmental detail w
Deparimental summary ¥ Job detail T Job summary b4 Late and leaving early h' g
Payroll summary ¥ Print QR Code r PTO Accruals =4 Requesis h-¢

Schedule * Simple payroll * Who has no entry *

Choose employee and date range

Department: | All Depariments
Employee: | All Employee
Start date: 08/01/2022 ]

Overtime after: | 40 hours | weekly

Hours in reports:.  Hour minute letter (0h Om)
(O} Pay for breaks that are less than

note: since the overtime rule is different to "day view” page, the
overtime hours will be different here in this report.

“ Cancel

Bi-Weekly Payroll Report

2022-08-01 - 2022-08-14

Admin
Day Date Start Stop  Regular 0T oT Leave  Paid  Unpaid  Total Job / Pto
Thu 08/04 10:09PM 11:09PM  1h Om 1h Om 1h Om Gold Testing
Weekly Ending 08/07/2022 1h 0m 1h Om 1h0m
Tue 08/09 11:34AM 12:00AM 8hOm  3h26m 11h 26m 11h 26m Gold Testing
Wed 08/10 10:13 AM Gold Testing
Admin Comment: test
Thu 0811 04:55PM 0455 PM Gold Testing
Admin Note: test
08/11 0455PM 0456PM  Oh1m 0Oh 1m Oh 1m Gold Testing
Admin Note: test
08/11 05:34PM 05:34 PM Gold Testing
0811 0747 FM 0747 PM Gold Testing
08/11 07:47PM 05:38AM T7h59m Oh 52m 8h 51m 8h 51m Gold Testing
Fri 0812 12:58PM 1259PM 0Oh1m 0Oh 1m Oh 1m Gold Testing
08/12 0720 PM Gold Testing
Sat  08/13 0346 PM Gold Testing
Weekly Ending 08/14/2022 16h im  4h18m 20h 19m 20h 19m

rate otrate dirate total pay
Total Hours 17h1m  4h 18m 21h 19m 21h 19m 0 0.00 0.00 0.00

Job Summary
17h im  4h 18m 21h 19m 210 19m Gold Testing

| declare these are my true and accurate hours worked and | have received all breaks and lunches.
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Experience a User-Friendly Interface with HelpNDoc's
Documentation Tool

Departmental Detail

Here is a sample Screenshot of Departmental Detail Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reporis
My Hours  Exit E

Download Sample Reports

CSV:
ADP Paydata R g ADP Payroll w Audit log time cards W Millennium Payroll 24
PayChex Payroll w PayChex Payroll 2019 w Paylocity Payroll R g Salaried Employees ™
Time cards 3 Time Cards(archived employees) % Time Tracking (QuickBooks) ¥ Users k-4
PDF:
Absences g Attendance By Employee 2id Bi-weekly payroll *r I Departmental detail ﬁl
Deparimental summary ¥ Jab detail ¥ Job summary ¥ Late and leaving early w
Payroll summary I Print QR Code h'd BTO Accruals h'd Requests *
Schedule w Simple payroll w Who has no entry w

Choose employee and date range

Department:  All Departments

Date range: | 08/01/2022 B 08/31/2022 =

“ Cancel

Departmental Detail

2022-08-01 - 2022-08-31

Gold
Day  Date Start Stop Name Regular OT DT Leave Paid Unpaid Hours  Cost
Mon 08/01 12:00 AM Anthony Stark 8.00 8.00 8.00 $400.00
12:00 AM Allison1 8.00 8.00 8.00  $0.00
Thu 08/04 09:00 AM Anthony Stark 9.00 9.00 9.00 $450.00
Week Ending 08/07/2022 2500 25.00 25.00 £850.00
Fri 0812 12:00 AM Allisont 8.00 8.00  $0.00
Week Ending 08/14/2022 8.00 .00  $0.00
Total Hours 25.00 25.00 B.00 33.00 $850.00
New Dept
Day Date Start Stop Name Regular  OT DT  Leave Paid Unpaid Hours Cost
Mon 08/01 12:00 AM TEst1234 2.00 8.00 800  $0.00
12:00 AM Tesit12333 8.00 8.00 8.00  $0.00
12:00 AM MattOTC 2.00 8.00 8.00  $0.00
12:00 AM test test123 8.00 8.00 8.00  $0.00
12:00 AM Haris Khan 8.00 8.00 8.00 $45000.00
12:00 AM Gallespie, Dizzie 8.00 8.00 8.00 50.00
12:00 AM mmguser 2.00 8.00 8.00 $600.00
12:00 AM Guy Light 8.00 8.00 8.00  $0.00
Week Ending 08/07/2022 64.00 6400 64.00 §45600.00
Mon 0815 10:57 AM 10:57 AM MattOTC $0.00
Week Ending 08/21/2022 $0.00

Total Hours 64.00 64.00 64.00 $45600.00
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Effortlessly Create High-Quality Documentation with a
Help Authoring Tool

Departmental Summary

Here is a sample Screenshot of Departmental Summary Report

Select the information you want to see on the report and click OK
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Setting Request

My Hours  Exit E

Download Sample Reports

CSV:
ADP Paydata
PayChex Payroll
Time cards
PDF:
Absences
I Departmental summary

Payroll summary

Schedule

Manual for Opentimeclock

List View DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports

ADP Payroll hig Audit log time cards * Millennium Payroll ¥
PayChex Payroll 2019 w Paylocity Payroll 2og Salaried Employees hag
Time Cards(archived employees) % Time Tracking (QuickBooks) % Users ko
Attendance By Employee w Bi-weekly payroll w Departmental detail w
Job detail a:d Job summary -4 Late and leaving early 2-e
Print QR Code ¥ PTO Accruals w Requesis w

simple payroll * Who has no entry -4

Choose employee and date range

Department: | All Departments

Date range: | 08/01/2022 [ 08/31/2022 ]

) Include archived users

“ cancel

™

Departmental Summary

2022-08-01 - 2022-08-31

- Regular oT DT Leave Paid Unpaid Tofal hours Total cost
Gold 0.0 25.00 25.00 &.00 3300 $850.00
New Dept 0.00 64.00 64.00 64.00 $45600.00
office 0.00 16.00 16.00 16.00 $450.00
Paint 0.00 2.00 8.00 8.00 $0.00
PM 0.00 2.00 8.00 8.00 $0.00
Sample 0.00 8.00 8.00 8.00 $0.00
sample 40.00 2.00 5.65 16.00 69.65 16.00 8565 F16.00
Service Dept 0.00 8.00 8.00 8.00 $0.00
Shop 0.00 2.00 8.00 8.00 g32.00
Unassign Department 3149 330 7.95 73.00 12074 &.00 12874 $360.00
Hours 71.49 16.30 13.60 23400 33539 32.00 367.39  $47308.00

Note: Not include archived users

Create HTML Help, DOC, PDF and print manuals from 1
single source
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Job Detail

Here is a sample Screenshot of Job Detail Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule
My Hours  Exit E
Download Sample Reports
CSV:
ADP Paydata ADP Payroll 3T Audit log time cards e Millennium Payroll
PayChex Payroll PayChex Payroll 2019 3 Paylocity Payroll 3 Salaried Employees
Time cards Time Cards(archived employees) % Time Tracking (QuickBooks) 3% Users
PDF:
Absences Attendance By Employee e Bi-weekly payroll 4 Departmental detail
Departmental summary e I Job detail Job summary w Late and leaving early
Payrall summary * Print QR Code * PTC Accruals * Requests
Schedule ¥ Simple payroll ¥r Who has no eniry s

Choose employee and date range

Department:  All Departments

Employee: | All Employee

Date range: | 08/01/2022 =

08/31/2022 B

Cancel

Approve

Job Detail

2022-08-01 - 2022-08-31

client 1

Day Date  Start Stop Name Requiar 0T DT Paid  Un Hours  Cost
Fri 0812 09%00AM 06:00 PM Allison 8.00 8.00 8.00 $0.00
‘Week Ending 08/14/2022 8.00 8.00 8.00 $0.00
Total Hours 8.00 8.00 8.00 $0.00

Gold Testing
Day Date  Stant Stop Name Regular  OT b1 Paid Hours  Cost
Thu 08/04 10:09 PM 11:09 PM Admin 1.00 1.00 1.00 $0.00
‘Week Ending 08/07/2022 1.00 1.00 1.00 $0.00
Tue 0209 11:34 AM 12:00 AM 8.00 342 11.42 11.43 $0.00
Wed 08/10 10:13AM 0.00 $0.00
Thu 0811 04:55 PM 04:55 PM 0.00 $0.00
04:55 PM 04:56 PM 0.02 0.02 0.02  $0.00
05:34 PM 0534 PM 0.00 $0.00
07:47 PM 07:47 PM 0.00 $0.00
07:47 PM 05:38 AM 7.98 0.87 8.85 8.85 $0.00
Fri 0812 12:58 PM 12:58 PM 0.02 0.02 0.02 $0.00
07:20 PM 0.00 $0.00
Sat 0813 0346 PM 0.00 $0.00
‘Week Ending 08/14/2022 16.02 430 2032 2032 $0.00
Mon 0215 09:53AM 11:04 AM Admin 1.18 1.18 118 $0.00
10:57 AM 10:57 AM MattOTC 0.00 $0.00
‘Week Ending 08/21/2022 1.18 1.18 118 $0.00
Total Hours 18.20 4.30 22.50 22.50 $0.00

Reports
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Keep Your Sensitive PDFs Safe with These Easy Security
Measures

Job Summary

Here is a sample Screenshot of Job Summary Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports
My Hours  Exit E

Download Sample Reports

CSV:
ADP Paydata hid ADP Payroll hig Audit log time cards hid Millennium Payroll e
PayChex Payroll hig PayChex Payroll 2019 hig Paylocity Payroll g Salaried Employees *
Time cards w Time Cards(archived employees) W Time Tracking (QuickBooks) % Users 24

PDF:
Absences w Attendance By Employee w Bi-weekly payroll w Departmental detail w
Departmental summary h=e Job detail * I Job summary *I Late and leaving early =g
Payrall summary ¥ Print QR Code ¥r PTO Accruals s Requesis =4

Schedule ¥ Simple payroll ¥ Who has no entry h:d

Choose employee and date range

Department: | All Departments
Employee: Al Employee

Job code: | All Jobcode

Daterange:  08/01/2022 B 08/31/2022 =]

“ cancel

Return
Job Summary
Print to PDF 2022-08-01 - 2022-08-31
Name Regular oT DT Paid Unpaid Total hours Total cost
client 1
Person Summary Allison 8.00 8.00 3.00 §0.00
Total Hours 8.00 8.00 8.00 0.00
Gold Testing
Person Summary Admin 18.20 430 22.50 2250 §0.00
MattoTC 50.00
Total Hours 1820 430 2250 2250 £0.00

Create iPhone web-based documentation

Late and Leaving Early

Here is a sample Screenshot of Late and Leaving early Report
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Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve
My Hours  Exit @

Download Sample Reports

CSV:
ADP Paydata ¥ ADP Payroll 2 g Audit log time cards hig Millennium Payroll *
PayChex Payroll w PayChex Payroll 2019 R4 Paylocity Payrall s Salaried Employees W
Time cards ¥ Time Cards(archived employees) % Time Tracking (QuickBooks) W Users *

PDF:
Absences b4 Atendance By Employee w Bi-weekly payroll w Departmental detail w®

Departmental summary a4 Job detail A4 Job summary w I Late and leaving early xtrl
Payroll summary b4 Print QR Code r PTO Accruals w Requesis g
Schedule " Simple payroll k-4 Who has no entry "

Choose employee and date range

Depariment:| All Departments

Employee: | All Employee

Date range: | 08/01/2022 ] 08/31/2022 =

“ cancel

Late and leaving early

2022-08-01 - 2022-08-31

Department Name Clock In ClockOut Hours Planin Plan Out PlanHours Late(min) Leave eariy(min)
Admin 08/0422:09 08/042300 100 0800 17:00 9.00 0 1071
Admin 08/09 11:34 08100000 1243 0800 17:00 9.00 214 0
Admin 08/1010:13  Missing 08:00  17:00 9.00 133 0
Admin 08/11 16:55 08/11 16:55 08:00  17:00 9.00 535 5
Admin 08/11 1655 08/1116:56 002 0800 17:00 9.00 535 4
Admin 08/1117:34  08/11 17:34 08:00  17:00 9.00 0 1406
Admin 08/1119:47 08/11 19:47 08:00  17:00 9.00 0 1273
Admin 08/1119:47 08/1205:38 985 0800 1700 9.00 0 682
Admin 08/121258 08121259 002 0800 17.00 9.00 298 241
Admin 08/12 19:20 Missing 08:00 17:00 9.00 0 0
Admin 08/13 1546 Missing 0800 17:00 9.00 465 0
Admin 08/15 0853 08/1511:04 118 0800 17:00 9.00 13 356
Admin 08/15 1754 08/151754 0800 17:00 9.00 0 1386
Admin 08/16 1302 08/16 1917 625 0800 17:00 9.00 302 0
Admin 0817 20046  08/17 20146 0800 17:00 9.00 0 1214
Admin 08/18 1456 08182312 827 0800 1700 9.00 416 0
Admin 08/1823:42 08191323 1368 0800 1700 9.00 0 217
Admin 08/1915:45 081191546 002 0800 17:00 9.00 465 74
Admin 08/20 09:56 0820 09:56 0200  17:00 9.00 116 424
Admin 08/20 09:57 08/200958 0.02 0800 17:00 9.00 17 422
Admin 08/20 13:48  Missing 02:00  17:00 9.00 42 0
Total: 4058 8775
sample Allison 08/1209:00 08121200 900 0800 17:00 9.00 60 0
sample Allison 08/1509:00 081152339 1465 08300 17:00 9.00 60 0
sample Allison 08/16 09:00 08161800 900 0500 1300 800 240 0
sample Allison 08/17 0900 08171800 900 0800 17:00 9.00 60 0
sample Allison 08/17 09:00 08171200 9.00 0800 1700 9.00 60 0
sample Allison 08/18 09:00 02121200 9.00 0800 1700 9.00 60 0
Total: 540 0
New Dept MattOTC 08/15 10:57 08/15 1057 0800 17:00 9.00 77 363
Total: 7T 363

Sum Total: 4775 9138

Reports
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5 Reasons Why a Help Authoring Tool is Better than
Microsoft Word for Documentation

Payroll Summary

Here is a sample Screenshot of Payroll Summary Report

Select the information you want to see on the report and click OK
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Setting Request

Ext &)

My Hours

Download Sample Reports

CsVv:
ADFP Paydata
PayChex Payroll
Time cards
PDF:
Absences

Departmental summary

List View Day View

Payroll summary

Schedule

Manual for Opentimeclock

Shift Schedule

PTO Balance Where WholsIn Message
ADP Payroll e Audit log time cards k-4
PayChex Payroll 2019 W Paylocity Payroll 24

Time Cards(archived employees) ¥

Altendance By Employee h-d

Job detail 3T
Print QR Code *
Simple payroll w

Time Tracking (QuickBooks) ¥

Bi-weekly payroll -4
Job summary w
PTO Accruals =g

Who has no entry w

Choose employee and date range

Department:

Employee:

Date range:

Hours in reports

All Departments

All Employee

08/01/2022 =

Hour minute letter (Oh Om)

) Hide employes who has no data

08/31/2022

Cancel

Millennium Payroll

Salaried Employees

Users

Deparimental detail

Late and leaving early

Requests

Job Schedule

Approve

Employee#

Anthony Stark
Bubba
Bud Wiser
Cedrik Bertin
Craig
DE&R User 50
10 Filthy 004321
11 Gallespie, Dizzie

Godfrey Awasi
Guy Light
Haris Khan
Mary Smith
Matt1
Matt123
MatOTC
MEOQW MEQW
mmguser
Sample Emp
Test for demo
test test123
Test User
Test23
TEst1234
testing otc
testt12332

Payroll Summary Report

2022-08-01 - 2022-08-31

Regular 0T iy
31h29m  8h 18m Th57m
40n Om 8h 0m 5h 39m

Leave

16h 0m
8h 0m
17h Om
8h om
8h Om
8h 0m
8h om
8h 0m
8h 0m
8h om

8h Om
8h 0m
8h om
8h 0m
17h Om
8h om
8h 0m
8h 0m
8h 0m
8h om

8h om
8h om
8h 0m
8h 0m
8h 0m
8h om

71h 29m  16h18m 13h 36m  234h Om

Paid
47h 44m
69h 39m

&h Om
17h Om

&h 0m

8h Om

&h 0m

&h Om

&h 0m

&h Om

&h 0m

8h Om
&h 0m
&h Om
&h 0m
17h Om
&h 0m
&h Om
&h 0m
&h 0m
&h Om

&h Om
&h Om
&h Om
&h 0m
&h Om
&h Om

335h 23m  3zh Om

Unpaid  Total hours
8h Om 55h 44m
16h Om 85h 39m
8h Om 16h Om
17h Om
8h 0m
8h 0m
8h Om
8h 0m
8h Om
8h Om
8h Om

8h 0m
8h Om
8h Om
8h Om
17h Om
8h 0m
8h Om
8h Om
8h Om
8h Om

8h Om
8h 0m
8h Om
8h Om
8h Om
8h Om

266h 0m

Supervisor

Total cost
£8.00
$16.00
£0.00
$850.00
50.00
50.00

$290.00
£0.00

$160.00
$32.00
50.00

50.00
£0.00
§45000.00
£0.00
£0.00
$32.00
$0.00
$160.00
$600.00
30.00
£0.00
£0.00
$160.00
$0.00
§0.00
§0.00
30.00

$47308.00

Reports
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Simplify Your Help Documentation Process with a Help
Authoring Tool

Print QR Code

Here is a sample Screenshot of Print QR Code

Select the information you want to see on the report and click OK
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Manual for Opentimeclock

Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports
My Hours  Exit E
Download Sample Reports
CSV:
ADP Paydata r ADP Payroll r Audit log time cards ¥ Millennium Payroll g
PayChex Payroll W PayChex Payroll 2019 hog Paylocity Payroll w Salaried Employees 24
Time cards w Time Cards(archived employees) W Time Tracking (QuickBooks) ¢ Users k-4
PDF:
Absences x Attendance By Employee o Bi-weekly payroll * Departmental detail *
Deparimental summary ¥ Job detail ¥r Job summary s Late and leaving early =4
Payrall summary 3T I Print QR Code T-‘&’I PTO Accruals h:s Requesis w
Schedule hid Simple payroll hid Who has no entry b

Choose employee and date range

Department: | All Departments

Employee:

All Employee

Cancel

[=]ip[=] [=]2a[w] [=]:[s] [=]:[a]
ofo
S m%i a5 E%

[=]4[=] [=]xj[=] [=]a[x] :En%%

[=1a15] [31;z[51 (1L Bel
BT W [ e

MattOTC Test User

Test for demo
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Make Documentation a Breeze with a Help Authoring
Tool

PTO Accruals

Here is a sample Screenshot of PTO Accruals Report

Select the information you want to see on the report and click OK
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Manual for Opentimeclock

Setting Request List View DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports
My Hours  Exit E

Download Sample Reports

CSV:
ADP Paydata hid ADP Payroll R g Audit log time cards * Millennium Payroll *
PayChex Payroll r PayChex Payroll 2019 hig Paylocity Payroll * Salaried Employees ¥
Time cards hog Time Cards(archived employees) % Time Tracking (QuickBooks) ™ Users g

PDF:
Absences W Attendance By Employee h g Bi-weekly payroll k-4 Departmental detail w
Departmental summary " Job detail * Job summary * Late and leaving early -
Payrall summary * Print QR Code * I PTO Accruals ﬁ'l Requests w

Schedule ¥r Simple payroll ¥ Who has no entry "

Choose employee and date range

Department:  All Departments
Employee: | Al Employee
Pagination: | Allin one page

Date range: | 08/22/2022

Cancel

PTO Accruals

End Date: 2022-08-22

Name PTO code Carryover date Accrual rule Accrued hours  Used hours Carryover hours Balance
Admin General PTO 2022-01-01 Manually Entered 0 48 0 -48
Admin Holidays 1 2022-01-01 0 year @ 40 hrs/year 0 8 0 -8
Admin Other 2021-01-08 2 year @ 10 hrslyear 20 24 10 ]
Admin Personal 2021-01-01 13283027 hrs worked @ 0.375 4981135 24 0 4741135
hr Admin Sick 2020-08-21
1 year @ 40 hrsiyear 40 78 0 -38 Admin Vacaciones 2020-04-01
0 0 Q L] 2 Admin Vacation 2020-04-01
0 0 16 0 -16 Admin Vacay 2022-03-10
310.1185 hrs worked @ 0.0333 10.3269 0 12 22.3269
ir
Anthony Stark General PTO 2022-07-01 0 hrs worked @ 0.05 /hr 0 17 0 -17
Filthy Holidays 1 2022-01-01 Manually Entered 20 0 0 20
Matt1 Vacation 2022-03-01 8 hrs worked @ 0.05 /hr 04 0 10 10.4
Matt123 General PTO 2022-01-01 Manually Entered 50 8 0 42
Test User PTO 2022-01-01 62 hrs worked @ 0.05 /hr X 0 10 131
Test User Vacation 2021-10-21 1year @ 112 hrsfyear 112 43 70 134
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Effortlessly Create Professional Documentation with
HelpNDoc's Clean UI

Requests

Here is a sample Screenshot of Request Report

Select the information you want to see on the report and click OK
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Manual for Opentimeclock

Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports
My Hours  Exit E

Download Sample Reports

CSV:
ADP Paydata hid ADP Payroll hig Audit log time cards * Millennium Payroll *
PayChex Payroll hid PayChex Payroll 2019 hig Paylocity Payrall * Salaried Employees *
Time cards hid Time Cards(archived employees) W Time Tracking (QuickBooks) % Users *

PDF:
Absences h=e Attendance By Employee w Bi-weekly payroll w Departmental detail w
Departmental summary h=e Job detail w Job summary w Late and leaving early w
Payrall summary h=e Print QR Code w PTO Accruals w Requests w

Schedule ¥ Simple payroll ¥ Who has no entry r

Choose employee and date range

Department: | All Departments

EmployeeZ | All Employee

Date range: | 08/01/2022 =] 08/31/2022 &

“ cancel

Requests
Print to PDF 2022-08-01 - 2022-08-31
Full Name Date In Out Hours  Job/Absence Shift Mote IManager Comment Status
Anthony Stark 08/04 9h 0m  General PTO 1 approved
Matt1 08/05 9h 0m  General FTO 1 approved
Matt1 08/05 9h Om  General FTO 1 denied

Transform Your Documentation Workflow with
HelpNDoc's Intuitive UI

Schedule

Here is a sample Screenshot of Schedule Report
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Select the information you want to see on the report and click OK



Manual for Opentimeclock

Setting Request List View Day View PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports
My Hours  Exit E

Download Sample Reports

CsV:
ADP Paydata 24 ADP Payroll w Audit log time cards 24 Millennium Payroll hog
PayChex Payroll * PayChex Payroll 2019 hig Paylocity Payroll g Salaried Employees ¥
Time cards k-4 Time Cards(archived employees) 3T Time Tracking (QuickBooks) k-4 Users 3T

PDF:
Absences g Attendance By Employee ¥ Bi-weekly payroll =4 Deparimental detail ¥r
Departmental summary 2=4 Job detail A= Job summary h-1 Late and leaving early A=
Payroll summary r Print QR Code h'd PTO Accruals r Requesls h'd

Schedule g Simple payroll ¥ Wha has ng eniry =4

Choose employee and date range

Department: Al Departments
Employee: | All Employee

Daterange: = 08/01/2022 ] 08/31/2022 =

Schedule

2022-08-01 — 2022-08-31

Department Full Name Date Shift Start Time Stop Time
sample Allison 08/01/2022 1 08:00 17:00
Gold Allison1 08/01/2022 1 08:00 17:00
Gold Anthony Stark 08/01/2022 1 08:00 17:00
Sample Bubba 08/01/2022 1 0e:00 17.00
Bud Wiser 08/01/2022 1 0g:00 17.00
office Cedrik Bertin 08/01/2022 1 0e:00 17.00
Craig 08/01/2022 1 08:00 17:00
office DAR User 08/01/2022 1 08:00 17.00
Filthy 08/01/2022 1 08:00 17:00
MNew Dept Gallespie, Dizzie 08/01/2022 1 08:00 17:00
Service Dept Godfrey Awasi 08/01/2022 1 08:00 17.00
New Dept Guy Light 08/01/2022 1 0e:00 17.00
New Dept Haris Khan 08/01/2022 1 08:00 17:00
Paint Mary Smith 08/01/2022 1 08:00 17:00
Matt1 08/01/2022 1 0e:00 17.00
Shop Matt123 08/01/2022 1 08:00 17:00
New Dept MaltoTC 08/01/2022 1 0e:00 17.00
MEOW MEOW 08/01/2022 1 0e:00 17.00
New Dept mmguser 08/01/2022 1 08:00 17:00
Sample Emp 08/01/2022 1 08:00 17:00
New Dept test test123 08/01/2022 1 0e:00 17.00
Test User 08/01/2022 1 0g:00 17.00
Test123 08/01/2022 1 0e:00 17.00
New Dept TEst1234 08/01/2022 1 0g:00 17.00
PM testing otc 08/01/2022 1 0e:00 17.00
New Dept testi12333 08/01/2022 1 08:00 17:00
sample Allison 08/02/2022 1 08:00 17:00
Gold Allison1 08/02/2022 1 0e:00 17.00
Gold Anthony Stark 08/02/2022 1 0e:00 17.00
Sample Bubba 08/02/2022 1 0e:00 17.00
Bud Wiser 08/02/2022 1 0e:00 17.00
office Cedrik Bertin 08/02/2022 1 08:00 17:00
1 08:00 17:00

Craig 08/02/2022
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Effortlessly create a professional-quality documentation
website with HelpNDoc

Simple Payroll

Here is a sample Screenshot of Simple Payroll Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance Where Wholsin Message Shift Schedule Job Schedule Approve
My Hours  Exit @
Download Sample Reporis
CsV:
ADP Paydata * ADP Payroll * Audit log time cards hig Millennium Payroll hig
payChex Payroll * PayChex Payroll 2019 * Paylocity Payroll hig Salaried Employees hig
Time cards * Time Cards(archived employees) % Time Tracking (QuickBooks) ¥ Users hig
PDF:
Absences A4 Attendance By Employee A4 Bi-weekly payroll A= Departmental detail a4
Departmental summary A4 Job detail A4 Job summary A= Late and leaving early a4
Payroll summary h=g Print QR Code h=g PTO Accruals w Requests w
Schedule h=g simple payroll h=g Who has no eniry w

Choose employee and date range

Depariment:

Employes:

Date range:

Hours in reports:

Show pay rates:

All Departments

All Employee

08/01/2022 =] 08/31/2022 ]

Hour minute letter (Oh Om)

YES

O Include employee signature line
O Include manager signature line
O show approval

O include logo

Admin
Day  Date Start Stop
Thu 08/04  10:09 PM 11:09 PM
Week Ending 08/07/2022
Tue 08/08  11:34 AM  12:00 AM
Wed 0810 10:13AM
Admin Comment; fest
Thu 0811 04:55 PM 04:55 PM
Admin Note: test
08/11 0455 PM 04:56 PM
Admin Note: test
08/11 0534 PM 0534 FM
08/11  07:47TPM 07:47 PM
08/11  07:47TPM 05:38 AM
Fri 08M12 1258 PM 12:58 PM
0812 07:20 PM
Sat 0313 03:46 PM
Week Ending 08/14/2022
Mon 0815  09:53AM 11:04 AM
0815 05:54 PM 05:54 PM
Tue 08/16  12:00 AM
08/16  12:00 AM
08116 01:02PM 07:17 PM
Wed  08/7 02:46PM 0846 PM
Thu 0818 0256 PM 11:12FPM
02118 11:42PM 01:23 PM
Fri 02119 03:45PM 02:46 PM
Sat 08/20  09:56 AM 09:56 AM
08/20 0857 AM 09:58 AM
08/20 01:48PM

Simple Payroll Report

2022-08-01 - 2022-08-31

Regqular oT DT Leave Paid
1h Om 1h Om
1h 0m 1h Om
8hOm  3h26m 11h 26m
Oh 1m 0Oh 1m
Th59m  0Oh 52m 8h 51m
Oh 1m Oh 1m
16h 1m  4h 18m 20h 19m
h 11m 1h 11m
0Oh Om
5h 15m 5h 15m
7h 16m 7h 16m
Oh44m  4n0m  7h57m 12h 41m
Oh 1m 0Oh 1m
Oh 1m Oh 1m

Unpaid Total Job / Pto
1h Om Gold Testing
1h Om

11h 26m Gold Testing
Gold Testing
Gold Testing
Oh 1m Gold Testing
Gold Testing
Gold Testing
8h 51m Gold Testing
Oh 1m Gold Testing
Gold Testing
Gold Testing
20h 19m
1h 11m Gold Testing
8h0m 8h 0m Personal
BONUS +88
5h 15m
7h 16m
12h 41m
Oh im
0Oh 1m

Reports
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Easy to use tool to create HTML Help files and Help web
sites

Who has no Entry

Here is a sample Screenshot of Who has no Entry Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports
My Hours  Exit E
Download Sample Reports
CSV:
ADP Paydata * ADP Payroll * Audit log time cards * Millennium Payroll *
PayChex Payroll * PayChex Payroll 2019 hig Paylocity Payroll g Salaried Employees hig
Time cards e Time Cards(archived employees) Time Tracking (QuickBooks) % Users hog
PDF:
Absences ¥ Attendance By Employee h-g Bi-weekly payroll * Departmental detail a4
Departmental summary ¥ Job detail h g Job summary -4 Late and leaving early h-g
Payroll summary " Print QR Code w PTO Accruals w Requests *
Schedule ¥ simple payroll h-g I Who has no entry ﬁl

Choose department and date range

Depariment: | All Departments

08/01/2022 =

Date range: 08/31/2022 B

Ignore these days:
Cmonday Chuesday Clwednesday (Cithursday
(Ciriday Osaturday (Clsunday

Cancel

Who has no entry

2022-08-01 - 2022-08-31
ignore days:(none)

Department name User day date

Admin Mon 2022-08-01

Admin Tue 2022-08-02

Admin Wed 2022-08-03

Admin Fri 2022-08-05

Admin Sat 2022-08-06

Admin Sun 2022-08-07

Admin Mon 2022-08-08

Admin Sun 2022-08-14

Admin Sun 2022-08-21

Admin Mon 2022-08-22

Admin Tue 2022-08-23

Admin Wed 2022-08-24

Admin Thu 2022-08-25

Admin Fri 2022-08-26

Admin Sat 2022-08-27

Admin Sun 2022-08-28

Admin Mon 2022-08-29

Admin Tue 2022-08-20

Admin Wed 2022-08-31

sample Allison Mon 2022-08-01
sample Allison Tue 2022-08-02
sample Allison Wed 2022-08-03
sample Allison Thu 2022-08-04
sample Allison Fri 2022-08-05
sample Allison Sat 2022-08-06
sample Allison Sun 2022-08-07
sample Allison Mon 2022-08-08
sample Allison Tue 2022-08-09
sample Allison Wed 2022-08-10
sample Allison Thu 2022-08-11
sample Allison Sat 2022-08-13
sample Allison Sun 2022-08-14
sample Allison Fri 2022-08-19
sample Allison Sat 2022-08-20
2022-08-21

sample Allison
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Effortlessly optimize your documentation website for
search engines

Excel Reports

Here are sample for the Excel reports that we have.

Excel
Absences. xlsx # Approval Stalus # Biweekly Employee Time Sheet ¥ Daily Atlendance 2 # Depariment Payrall * Departmental Summary Excel |
Employes Week Summary Incomplsted Schaduls * Job by Employee * Job Cost * Job Summary 2 * Late and sarly *
Locations ¥ Month cards b MSL Payroll ¥ Payroll Excel b Payroll Summary One ¥ Payroll Summary Two b
PTO Accruals Excel # Requests. xlsx # Simple Payroll (no overtime) % Simple payroll (overtime) # Simple payroll (summary) ¥ Sum Jobs Employees #r
Taclic Payroll # Time card by job # Time cards (hours:minutes) ¥ Time Duration # Tolal Hours by Date * VWho is in #

Experience the Power and Simplicity of HelpNDoc's User
Interface

Absences

Here is a sample Screenshot of Absences Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance
My Hours  Exit E
Download Sample Reports
CSV:
ADP Paydata W ADP Payroll
PayChex Payroll w PayChex Payroll 2019
Time cards T Time Cards(archived employees)
PDF:
Absences Attendance By Employee
Departmental summary 3T Job detail
Payroll summary hid Print QR Code
Schedule w Simple payroll

Print to PDF

Manual for Opentimeclock

Where

Who Is In

Audit log time cards

Paylocity Payroll

Time Tracking (QuickBooks)

Bi-weekly payroll

Job summary

PTO Accruals

Who has no entry

Choose employee and date range

Department:

Employee:

Date range:

Allison
Allison
Allison
Allison

Allison1
Allison1

Anthony Stark
Anthony Stark

Bud Wiser

Cedrik Bertin

All Departments

All Employee

08/01/2022 m

Absences
2022-08-01 — 2022-08-31

Date Paid Unpaid
2022-08-16 0.00 8.00

sub total: 0.00 8.00
2022-08-01
2022-08-12
2022-08-15
2022-08-15
sub total:

2022-08-01
2022-08-12

sub total:

2022-08-01
2022-08-04

sub total:
2022-08-01
sub total:
2022-08-01
sub total:
2022-08-01
sub total:
2022-08-01

sub total:

Message

Shift Schedule  Job Schedule
w Millennium Payroll
w Salaried Employees
ks Users
w Departmental detail
h:d Late and leaving early
2 Requests
x4

08131/2022 =]

Cancel

Reason
Personal

General FTO
Other
Personal
General PTO

General PTO
Other

General PTO
General PTO

General PTO

General PTO

General PTO

General PTO

Approve

Reports
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Make Documentation Review a Breeze with HelpNDoc's
Advanced Project Analyzer

Bi-weekly Employee Time Sheet

Here is a sample Screenshot of Bi-weekly Employee Time Sheet Report

Select the information you want to see on the report and click OK
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Simple payroll

Where WholsIn Message
Audit log time cards
Paylocity Payroll
Time Tracking (QuickBooks)

I Biweekly Employee Time Sheet

a

Incompleted Schedule

Late and early

Payroll Excel

Requests. xIsx

Sum Jobs Employees

Who is in

h-4

Bi-weekly payroll

Job summary

PTO Accruals

Who has no entry

Department Payroll

Job by Employee

Locations

Payroll Summary One

Simple Payroll (no overtime)

Time card by job

Choose employee and date range

Department:

Employee:

Date range:

Biweekly Employee Time Sheet

&

" ' i x L "

All Departments

All Employee

08/22/2022

Shift Schedule

Cancel

Job Schedule  Approve
Millennium Payroll ¥
Salaried Employees w
Users *
Departmental detail ¥
Late and leaving early ¥
Requests ¥

Departmental Summary Excel

Job Cost

Month cards

Payroll Summary Two

Simple payroll (overtime)

Time Duration

Reports.

A B € b| E
Biveskly Emplouee Time Sheet

Employe ame: Admin

tMznager Name: Admin

Week Starting: 2022-08-01

2022-08-01

20220602

20220603

20220004 1009 P 103 P

20220605

2022-08-08

2022-08-07

2022-08-08

2022-08-03 11:34 AR 12:00 AR

2022-08-10 10:13 AR

2022-08-1 04:55 P 04:55 PR

2022-08-12 12:68 PM 12:63 PR 07:20FN
2022-08-13 03:48 P

2022-08-1

Emplayee Signature Date

0466 P D468 P

000 000
000 000
000 000
190 o100
0.00 000
[iTii] 000
(i) 000
[Ti) [)
143 03.00
[ 000
0534 PN DG:34PM 0747 PIV 07.47 PIV 002 001
oz 001
[ 000
[i) 000
Total fhjmm  03:02
TotalHrs: 903
RatefHr: [
Total (i)

Girand Total §: 0.00

000 000 00
000 000 00
000 000 00
000 000 00
000 000 000
000 000 000
000 000 000
000 000 000
03:26 000 000
000 000 000
000 000 000
000 000 000
000 000 000
000 000 000
03:26 000 000
343 0o 000
0.00 0o 000
000 0o 00n

000 000 000 000
000 000 000 000
000 000 000 000
000 000 000 000
000 000 000 000
000 000 000 000
000 000 000 000
000 000 000 000
000 000 000 000
000 000 000 000
000 000 000 000
000 000 000 000
000 000 000 000
000 000 000 000
000 000 000 000
0o 000 000 0o
0o 0.00 0.00 0o
0o 000 000 0o
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Department Payroll

Here is a sample Screenshot of Depatrment Payroll Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports
My Hours  Exit @

Download Sample Reports

CSV:
ADP Paydata W ADP Payroll 24 Audit log time cards W Millennium Payroll hog
PayChex Payroll hig PayChex Payroll 2019 24 Paylocity Payroll * Salaried Employees hig
Time cards h:d Time Cards(archived employees) ¥ Time Tracking (QuickBooks) % Users g
PDF:
Absences ¥ Attendance By Employee * Bi-weekly payroll ¥ Departmental detail ¥
Departmental summary ¥ Job detail r Job summary h<d Late and leaving early ¥r
Payroll summary h-g Print QR Code 24 PTO Accruals A4 Requests A4
Schedule w Simple payroll h-1 Who has no entry h-1
Excel:
Absences. XIsx * Biweekly Employee Time Sheet W I Department Payroll b4 I Departmental Summary Excel W
Employee Week Summary W Incompleted Schedule hig Job by Employee g Job Cost ¥
Job Summary 2 24 Late and early hig Locations * Month cards 2t
MSL Payrall 24 Payroll Excel * Payroll Summary One ¥ Payroll Summary Two -4
PTO Accruals Excel 2 g Reguests. xisx heg simple Payroll (no overtime) W simple payroll (overtime) e
Simple payroll (summary) W Sum Jobs Employees W Time card by job 24 Time Duration it
Total Hours by Date 2 g Who is in hig

Choose employee and date range

Date range: | 08/15/2022 =

O Hide employee who has no data

“ Cancel

Al - Department:Gold
A B c 1] E F 6 H 1 J K L M N o P Q R s
1 Clep. 1
2z ‘wheek One Total Hours ‘week Two Total Hours
3 lan Tue ‘wed Thu Fri Sat Sun Man Tue ‘whed Thu Fri Sat Sun
+ Employee Mo, Emplogee Mame  2022-08-152022-06-162022-08-17 2022-08-182022-08-132022-08-2C 2022-08-2 otal for Pay Perioc
5 Allizord 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
3 Anthany Stark 0.00 0.0o0 0.00 o.0o o.00 0.00 0.00 0.00 0.0o 0.00 0.00 0.00 0.00
7 Total for Dept. .00 0.00 0.00 0.00 0.00 .00 0.00 0.00 0.00 0.00 .00 u .00
H
4 Depanmen:Hew Dept

10 ‘week One Taotal Hours “week Twa Taotal Hows
Thu

Fii

n Mon Tue ‘wed M i at i

1z Employee No. Employes Mame  2022-08-152022-08-162022-08-172022-08-18 2022-08-192022-08-202022-03-Z W EL otal for Pay Perioc
13 Gallespie, Dizzie 0.00 0.00 0.00 000 0.00 0.00 0.00

1 Guy Light 0.00 0.00 0.00 000 0.00 000 0.00 000
15 oos Hariz Khan 0.00 0.00 0.00 0.00 0.00 0.00 0.00 .00
13 ManOTC 000 0.00 0.00 000 0.00 000 000 000
7 mmguser 0.00 0.00 0.00 000 0.00 0.00 0.00 .00
1 Testfardemo 0.00 0.00 0.00 0.00 0.00 0.00 0.00 .00
1 testrest1Z 000 0.00 0.00 000 0.00 000 000 000
20 TEst123d 0.00 0.00 0.00 000 0.00 0.00 0.00 .00
2 tes12333 0.00 0.00 0.00 0.00 0.00 0.00 0.00 .00

Totalfor Dept. .00 0.00 0.00 0.00 .00 .00

24 Depanment office
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Keep Your Sensitive PDFs Safe with These Easy Security
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Departmental Summary Excel

Here is a sample Screenshot of Departmental Summary Excel Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports
My Hours  Exit @
Download Sample Reports
C8V:
ADP Paydata * ADP Payroll * Audit log time cards g Millennium Payroll *
PayChex Payroll * PayChex Payroll 2019 * Paylocity Payroll g Salaried Employees *
Time cards * Time Cards(archived employees) % Time Tracking (QuickBooks) ¥ Users *
PDF:
Absences h-d Attendance By Employee ¥ Bi-weekly payroll - Departmental detail h-d
Departmental summary ¥ Job detail h-4 Job summary - Late and leaving early h-d
Payroll summary A4 Print QR Code ¥ PTO Accruals ¥ Requesis A4
Schedule A4 Simple payroll ¥ Who has no entry ¥
Excel:
Absences. xisx R Biweekly Employee Time Sheet 3¢ Department Payroll R I Departmental Summary Excel *I
Employee Week Summary W Incompleted Schedule w Job by Employee W Job Cost T
Job Summary 2 W Late and early w Locations W Month cards T
MSL Payroll W Payroll Excel w Payroll Summary Cne W Payroll Summary Two T
PTO Accruals Excel * Requests. xlsx 24 Simple Payroll (no overtime) %W simple payroll (overtime) R4
simple payroll (summary) * Sum Jobs Employees g Time card by job * Time Duration 4
Total Hours by Date * Who is in g

Choose employee and date range

Depariment:

Date range:

All Departments

08/01/2022 =]

O Include archived users

08/31/2022

Cancel

Tl

A B [ D | E | F G | H | 1 |
1 L I
2 Departmental Summary Excel

3 2022-08-01- 2022-08-31

< Depatment  Regr  OT DT leae  Pad  Unpad  Tolhows  Tofalcost
5 |Gold 0.00 0.00 0.00 25.00 25.00 8.00 33.00 850.00

6 New Dept 0.00 0.00 0.00 64.00 64.00 0.00 64.00 45600.00

7 |office 0.00 0.00 0.00 16.00 16.00 0.00 16.00 450.00

2 |Paint 0.00 0.00 0.00 8.00 8.00 0.00 8.00 0.00

9 PM 0.00 0.00 0.00 8.00 8.00 0.00 8.00 0.00

10 |sample 0.00 0.00 0.00 8.00 8.00 0.00 8.00 0.00

11 |sample 48.00 12.00 9.65 16.00 69.65 16.00 85.65 16.00

12 |Service Dept 0.00 0.00 0.00 8.00 8.00 0.00 8.00 0.00

13 |Shop 0.00 0.00 0.00 8.00 8.00 0.00 8.00 32.00

14 |Unassign Department 34.24 12.30 9.20 73.00 120.74 8.00 128.74 360.00

15

16

7

18

19
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Import and export Markdown documents

Employee Week Summary

Here is a sample Screenshot of Employee Week Summary Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule
My Hours  Exit @

Download Sample Reports

CSsV:
ADP Paydata g ADP Payroll g Audit log time cards * Millennium Payroll
PayChex Payroll g PayChex Payroll 2019 g Paylocity Payroll * Salaried Employees
Time cards 3 Time Cards(archived employees) 3 Time Tracking (QuickBooks) % Users
PDF:
Absences * Attendance By Employee * Bi-weekly payroll b Deparimenial detail
Departmental summary ¥ Job detail - Job summary h-d Late and leaving early
Payroll summary - Print QR Code - PTO Accruals h-d Requesis
Schedule - Simple payroll - Who has no entry h-d
Excel:
Absences. xisx * Biweekly Employee Time Sheel W Depariment Payroll * Departmental Summary Excel
I Employee Week Summary T}I Incompleted Schedule * Job by Employee g Job Cost
Job Summary 2 g Late and early * Locations g Month cards
MSL Payroll g Payroll Excel * Payroll Summary One g Payroll Summary Two
PTO Accruals Excel 3 Requests. xisx R Simple Payrall (no overtime) 3 simple payroll (overtime)
Simple payroll (summary) 3 Sum Jobs Employees R Time card by job 3 Time Duration
Total Hours by Date g Who is in *

Choose employee and date range

Department:  All Departments

Employee: | All Employee

Daterange: | 08/01/2022 | §& | 08/31/2022 | @&

Approve

Reports

Al M ﬁ Admin

A | B C D E F G H | 1 K L
1 |Admin lRE‘guIEr Hours Overtime Hours Double Overtime Hou Daily Total Paid Time Off  Employee Note Manager Comment In Device ID Out Device ID
2 |2022-08-01
3 |2022-08-02
4 |2022-08-03
5 |2022-08-04 100 0.00 0.00 100 0.00 3619 3619
5 |2022-08-05
7 |2022-08-06
3 |2022-08-07
3 Weekly Total 100 0.00 0.00 100 0.00
0 |2022-08-08
1/2022-08-09 8.00 343 0.00 1143 0.00 3667
2 |2022-08-10 £.00 243 0.00 1043 0.00 test 3685 -1
3 |2022-08-11 0.00 0.00 0.00 0.00 0.00 test 3701 3701
4 |2022-08-11 0.02 0.00 0.00 0.02 0.00 test 3701 3701
5 |2022-08-11 0.00 0.00 0.00 0.00 0.00 3526 3526
6 |2022-08-11 0.00 0.00 0.00 0.00 0.00 3707 3707
7 |2022-08-11 798 087 0.00 835 0.00 3707 3711
8 |2022-08-12 0.02 0.00 0.00 0.02 0.00 3715 3715
9 |2022-08-12 0.02 0.00 0.00 0.02 0.00 3721
0 |2022-08-13 0.02 0.00 0.00 0.02 0.00 3724
1/2022-08-14
2 |Weekly Total 24.06 673 0.00 3079 0.00
3 |2022-08-15 118 0.00 0.00 118 0.00 3741 3743
4 /2022-08-15 0.00 0.00 0.00 0.00 0.00 3737 3737
5 |2022-08-16 0.00 0.00 0.00 0.00 0.00 3790 3790
6 |2022-08-16 0.00 0.00 0.00 0.00 0.00 3790 3790
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Simplify Your Help Documentation Process with a Help
Authoring Tool

Incompleted Schedule

Here is a sample Screenshot of Incompleted Schedule Report

Select the information you want to see on the report and click OK
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sample
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List View DayView PTO Balance Where WholsIn Message
7w ADP Payroll W Audit log fime cards
7w PayChex Payroll 2019 W Paylocity Payroll

Time Tracking (QuickBooks)

-4 Attendance By Employee ¥ Bi-weekly payroll
¥ Job detail h-d Job summary

2 Print QR Code * PTO Accruals

¥ Simple payroll W Who has no entry
W Biweekly Employee Time Sheet ™ Department Payroll

Incompleted Schedule

Job by Employee

* Late and early

-4 Payroll Excel

W Requests. XIsx
24 sum Jobs Employees
¥ Who is in

3 Locations

g Payroll Summary Gne
ks simple Payroll (no overtime)
24 Time card by job

-

Choose employee and date range

Depariment:

Employee:

Date range:

Report Name:

All Departments

All Employee

08/01/2022 =

08/31/2022

Shift Schedule  Job Schedule
w Millennium Payroll
w Salaried Employees
{? Users
¥r Deparimental detail
24 Late and leaving early
a4 Requests
-4
® Departmental Summary Excel
¥ Job Cost
R Month cards
¥ Payroll Summary Two
® Simple payroll (overtime)
® Time Duration

Cancel

Approve

Reports.

D E F G H |
08/02/2022 1(08:00-17:00) No
08/03/2022 1(08:00-17:00) No
08/02/2022 1(08:00-17:00) No
08/03/2022 1(08:00 - 17:00) No
08/18/2022 Lights Electrical works No
08/19/2022 Lights Electrical works No
08/22/2022 Lights Electrical works No
08/23/2022 Lights Electrical works No
08/24/2022 Lights Electrical works No
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Simplify Your Help Documentation Process with a Help
Authoring Tool

Job By Employee

Here is a sample Screenshot of Job By Employee Report

Select the information you want to see on the report and click OK
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Simple Payroll (no overtime)

Time card by job

Choose employee and date range

Department:

Employee:

Date range:

08/01/2022 =

All Departments

All Employee

08/31/2022

Cancel

Job Schedule

Millennium Payroll

Salaried Employees

Users

Deparimental detail

Late and leaving early

Requests

Departmental Summary Excel

Job Cost

IMonth cards

Payroll Summary Two

Simple payroll (overtime)

Time Duration

Approve

Reports

Al - ﬁ Name:
A | B C D E F G H J K L M N

1 |Name: lAdrnin

2 |Date range: 2022-08-01 2022-08-31

3 |Department:

4

5 |Job cod Gold Testing

6

7 |2022-08-04 10:09 PM 11:09 PM 1

8 |2022-08-09 11:34 AM 12:00 AM 11.4333

9 |2022-08-10 10:13 AM 0 test
10|2022-08-11 04:55 PM 04:55 PM 0 test
11|2022-08-11 04:55 PM 04:56 PM 0.0167 test
12 |2022-08-11 05:34 PM 05:34 PM o
13 |2022-08-11 07:47 PM 07:47 PM o
14 |2022-08-11 07:47 PM 05:38 AM 8.85
15 |2022-08-12 12:58 PM 12:59 PM 0.0167
16 2022-08-12 07:20 PM 0
17 /2022-08-13 03:46 PM 0
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Job Cost

Here is a sample Screenshot of Job Cost Report

Select the information you want to see on the report and click OK
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Job Cost k4 I

Monin cards 2e

Payroll Summary Two T
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Cancel

o PROTECTED VIEW Be careful—files from the Internet can contain viruses, Unless you need to edit, it's safer to stay in Protected View. Enable Editing

Al vl i ﬁ Date range:

A B C

Reports

client 1

2022-08-12

Gold Testing

2022-08-04
Admin 2022-08-09 11.43
Admin 2022-08-10 ]
Admin 2022-08-11 ]
Admin 2022-08-11 0.02
Admin 2022-08-11 o
Admin 2022-08-11 0

o oo o000

Tl
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Job Summary 2

Here is a sample Screenshot of Job Summary 2 Report

Select the information you want to see on the report and click OK
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Incompleted Schedule

Late and early

Payroll Excel
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Where
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Audit log time cards

Paylocity Payroll

Time Tracking (QuickBooks)

Bi-weekly payroll

Job summary

PTO Accruals

Who has no entry

Department Payroll

Job by Employee

Locations

Payroll Summary One

Simple Payroll (no overtime)

Time card by job

Choose employee and date range

Department:

Employee:

Date range:

All Departments
All Employee

08/01/2022 = 08/31/2022

[J Add blank row between jobs

Message  Shift Schedule

Job Schedule

Millennium Payroll

Salaried Employees

Users

Departmental detail

Late and leaving early

Requests

Departmental Summary Excel

Job Cost

Month cards

Payroll Summary Two

Simple payroll (overtime)

Time Duration

Approve

Reports.

Al | i ﬁ Job Summary 2
A | c D | | F G H | ) K M
1 Job Summary 2 |
2 |Daterange: 2022-08-01 - 2022-08-31
3
4
5 client1 0.00 0.00 0.00 8.00 0.00
6 Gold Testing 18.20 4.30 0.00 0.00 22.50 0.00
7
© s mx am ow  wsm oo wmm oo
g
10
1
12
13
14
15
16
17
18

o

Tl
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Effortlessly bring your documentation online with
HelpNDoc

Late and Early

Here is a sample Screenshot of Late and Early Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance Where WholsiIn Message Shift Schedule Job Schedule Approve Reports
My Hours  Exit |E|

Download Sample Reports

CSV:
ADF Paydata W ADP Payroll W Audit log time cards w Millennium Payroll W
PayChex Payroll W PayChex Payroll 2019 W Paylocity Payroll w Salaried Employees W
Time cards W Time Cards(archived employees) 3% Time Tracking (QuickBooks) ™ Users W
PDF:
Absences ¥ Altendance By Employee b Bi-weekly payroll * Deparimental detail h:d
Departmental summary ¥ Job detail h-d Job summary - Late and leaving early h-d
Payroll summary h-d Print QR Code h-d PTQ Accruals - Requests b
Schedule h-d Simple payroll h-d Who has no entry -
Excel:
Absences. xlsx * Biweekly Employee Time Sheet 3 Department Payroll * Departmental Summary Excel ¥
Employee Week Summary % Incompleted Schedule g Job by Employee * Job Cost 4
Job Summary 2 * I Late and early *I Locations * Month cards 4
MSL Payroll * Payroll Excel g Payroll Summary One * Payroll Summary Two 4
PTO Accruals Excel * Requests. xlsx g simple Payroll (no overtime) W simple payroll (overtime) 4
simple payroll {(summary) * sum Jobs Employees g Time card by job * Time Duration 4
Total Hours by Date * Who is in g

Choose employee and date range

Department: | All Departiments
Employee:  All Employee

Date range: | 08/01/2022 B 08/31/2022 =

“ cancel

Al - Late and leaving early
J A | B | C | D | E | F G H I ] K L M N

1 |lste and leaving early |

2 2022-08-01 - 2022-08-31

3

4 Admin 08/0422:09 08/0423:09 1.00 08:00 17:00 9 o 1071
5 Admin 08/0911:34 08/1000:00 12.43 08:00 17:00 9 214 o
6 Admin 08/10 10:13 0 08:00 17:00 9 133 o
7 Admin 08/1116:55 08/1116:55 0 08:00 17:00 9 535 5
8 Admin 08/1116:55 08/1116:56 0.02 08:00 17:00 9 535 4
g Admin 08/1117:34 08/1117:34 0 08:00 17:00 9 o 1406
10 Admin 08/1119:47 08/1119:47 0 08:00 17:00 9 o 1273
1 Admin 08/1119:47 08/1205:38 9.85 08:00 17:00 9 o 682
12 Admin 08/1212:58 08/1212:59 0.02 08:00 17:00 9 298 241
13 Admin 08/12 19:20 0 08:00 17:00 9 o o
14 Admin 08/13 15:46 0 08:00 17:00 9 466 o
15 Admin 08/1509:53 08/1511:04 1.18 08:00 17:00 9 113 356
16 Admin 08/1517:54 08/1517:54 0 08:00 17:00 9 1] 1386
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How to Protect Your PDFs with Encryption and
Passwords

Locations

Here is a sample Screenshot of Locations Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance Where WholsIn Message
My Hours  Exit E
Download Sample Reports
CSsV:
ADF Paydata 2 ADF Payroll hid Audit log time cards
PayChex Payroll 21 PayChex Payroll 2019 w Paylocity Payroll
Time cards * Time Cards(archived employees) % Time Tracking (QuickBooks)
PDF:
Absences W Aftendance By Employee W Bi-weekly payroll
Departmental summary g Job detail b4 Job summary
Payroll summary ® Print QR Code e PTO Accruals
Schedule w Simple payroll ¥ Who has no entry
Excel:
Absences. xlsx " Biweekly Employee Time Sheet W Department Payroll

Employee Week Summary 4

Job Summary 2 24
MSL Payrall 24
PTO Accruals Excel ®

Simple payroll (summary) b

Total Hours by Date 24

Incompleted Schedule

Late and early

Payroll Excel

Requests. xisx

Sum Jobs Employees

Who is in

Manual for Opentimeclock

Job by Employee

Shift Schedule

Locations

Payroll Summary One

Simple Payroll (no overtime)

Time card by job

Choose employee and date range

De

Employee:

Da

partment:

te range:

08/01/2022 B

All Departments

All Employee

08/31/2022

Job Schedule

Millennium Payroll

Salaried Employees

Users

Departmental detail

Late and leaving early

Requests

Departmental Summary Excel

Job Cost

Month cards

Payroll Summary Two

simple payroll (overtime)

Time Duration

Approve

Reports

I+]

Al - Name
A g C o 3 F ] H J
1 [Name .|HD Date Time P Device Tupe Device D WIFIID GPS Address
2 Admin [} 06{0412022 10:03 Pk 108.203 127 1331108.203.127.13 web user slock 3613(3613) [3555 Asbury Church Road, Lineolnton, Morth Carclina 28032, United States (35 4877, -511762)]
3 | Admin aut 080412022 1109 PI¥ 108.203.127.193108.203.127.13 web user clock 3619 (3679) 132492 (3555 Asbury Church Aoad, Lincelnten, North Carclina 28032, United States (35 4877, -81.1762))
4+ | Admin [ 0BI0812022 1134 Al 43,145,227 B8 (43,145,227 B8] web user slock 3667 [3667] 31
& | Admin aut 061012022 12:00 Al wel
& | Admin 1N OBM0f2022 10013 AM 18019122 87 (180.191.22.87) web 3685 TIBSET [32.NS, [45.2778,19.7974])
7 Admin aut web
& | Admin 1N 081112022 04:55 PI¥ 124.105.178.78 (124.105.178.78) web user clock 3701 31540
| Admin OUT 0812022 04:55 PI¥ 124,105 178 78 (124,105 178 78] web user clock 3701 31540
0| Admin 1N 061112022 04-55 PI¥ 124.105.178.78 (124.105.178 78] web user slock 3701 31540
1| Admin aut OB12022 0d:56 PI¥ 124,105,178, 78 [124.105.178. 78] web uzer clock 3701 2757
12| Admin N 0BITI12022 05 34 PIY 124,105 176,78 (124.105.178. 78] web user clock 3525 2
12| Admin aut 081112022 05:34 PI¥ 124.105.178.78 (124.105.178.78) web user clock 3526 2760
14| Admin 1N OBMI2022 0747 P 187.250.65.225 web uger clack 3707 550
16 | Admin aut 081112022 0747 P 187.250.65 225 web user clock 3707 12512
16| Admin 1N 081112022 0747 P 187.250.65.225 web uger clack 3707 12512
17| Admin OUT 081212022 05:38 Ak 43.124.135.21 phone user clack 371110 (10)
18 | Admin 1N 061212022 1258 P 115.135.26 137 phone face clock 3T 303 [Jalan fAstana A 1314, Bandar Puncak Alam, Bandar Punoak Alam (3 2448, 1014236]]
19| Admin aut 0BN212022 1259 P 115.135.26.197 phane face clack I 309 [Jalan Astana A 1304, Bandar Puncak Alam, Bandar Puncak Alam (3.2450,1014237]]
20| Admin [ OB{1212022 07: 201 173.14.35.229 web user clock 3721 4
21| Admin aut web
22 | Admin 1N 081312022 0346 PR 105.67.1.57 phone uzer clock 3724 BO4TTIENGTT [The Montgomerie MARRAKECH, Mechousr Kasbsh, Marrakesh-Safi 40, Morocco (315501, -8.0084))
23 | Admin aut wel
24| Admin 1N 081512022 09.53 Ak 139.18.4.114 web uger clack 3741 118374 [NCSC Kehoe Center, 174 Manstisld Ave, Shelby, Ohic 44875, United States (40,8700, -82.6423]1]
25 | Admin OUT  0B15/2022 1104 AM 160.13122.87 (18019122 &7 web user clock a743 130810
26 | Admin 1N 061512022 05:54 P 180.13122 87 (18013122 871 web user slook 3737 130610
27 | Admin aut 081512022 09:54 PR 180,191 22 87 (180.191.22.87)  web uzerclock 3737 427
28 | Admin 1N 06162022 0102 PI¥ 207 54.106.201 phone user slook 3762 452 [1035 Wilton Grove Road, Londan, Ontario NGM 103, Canada (42 3273, -511834))
29 | Admin aut OB1EIZ202Z 0T AT Pl web
30 | Admin [ 0872022 0346 Ph 24 137 133,137 phone user clock 3783 5
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Write EPub books for the iPad

Month Cards

Here is a sample Screenshot of Month Cards Report

Select the information you want to see on the report and click OK
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Setting Request List View Day View PTO Balance
My Hours  Exit E
Download Sample Reports
CSVv:
ADP Paydata g ADP Payroll
PayChex Payroll * PayChex Payroll 2019
Time cards w Time Cards(archived employees)
PDF:
Absences - Attendance By Employee
Departmental summary ¥ Job detail
Payroll summary ¥ Print QR Code
Schedule * Simple payroll
Excel:
Absences. xlsx g Biweekly Employee Time Sheet
Employee Week Summary g Incompleted Schedule
Job Summary 2 w Late and early
MSL Payroll g Payroll Excel
PTO Accruals Excel g Reguests. xisx
Simple payroll (summary) w Sum Jobs Employees
Total Hours by Date R g Who is in

Manual for Opentimeclock

Where WholsIn Message
Audit log time cards
Paylocity Payroll
Time Tracking (QuickBooks)

Bi-weekly payroll

Job summary

PTO Accruals

Who has no entry

Department Payroll

Job by Employee

Locations

Payroll Summary One

Simple Payroll (ne overtime)

Time card by job

Shift Schedule  Job Schedule  Approve
R Millennium Payrol 2 g
e Salaried Employees W
2 Users bt
g Departmental detail h-d
g Late and leaving early h-d
g Requests ¥

g Departmental Summary Excel %

kg Job Cost i

* Monin cards *

g Payroll Summary Two s

g Simple payroll (overtime) s

* Time Duration *

Al -

A

e

| B C

Choose employee and date range

Department: | All Departments

Employee:  All Employee

Date range: | 08/01/2022 = 08/31/2022 =

Cancel

Name:

Reports

Name:

Tue
Wed
Thu
Fri
10 |Sat
11 Sun

1
2
3
4
5 Mon
6
7
8
9

13 |Mon

ladmin
L

Date range:

2022-08-01 - 2022-08-31

08/01/2022 0.00
08/02/2022 0.00
08/03/2022 0.00
08/04/202210:09 PM  11:09PM  1.00 0.00 0.00 0.00
08/05/2022 0.00
08/06/2022 0.00
08/07/2022 0.00
1.00 0.00 0.00 0.00
08/08/2022 0.00
08/09/202211:33 AM  12:00AM 8.0 3.43 0.00 0.00
08/10/202210:13 AM 0.00 0.00 0.00 0.00
08/11/202204:55 PM  04:55 PM 0.0 0.00 0.00 0.00

04:55PM  04:56 M 0.02 0.00 0.00

05:34PM  05:34PM  0.00 0.00 0.00

A PR

[P [ R P

0.00
0.00
0.00
1.00
0.00
0.00
0.00
1.00

0.00
0.00
0.00
1.00
0.00
0.00
0.00
1.00

test
test
test

I+]
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Easily create HTML Help documents

MSL Payroll

Here is a sample Screenshot of MSL Payroll Report

Select the information you want to see on the report and click OK
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Setting Request List View DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports
My Hours  Exit @
Download Sample Reports
CsV:
ADP Paydata g ADP Payroll Audit log time cards Millennium Payroll *
PayChex Payroll * PayChex Payroll 2019 Paylocity Payroll Salaried Employees ®
Time cards 3 Time Cards(archived employees) Time Tracking (QuickBooks) Users R
PDF:
Absences w Attendance By Employee Bi-weekly payroll Deparimental detail W
Departmental summary g Job detail Job summary Late and leaving early hid
Payroll summary ¥ Print QR Code PTO Accruals Requests A4
Schedule g Simple payroll Who has no entry
Excel:
Absences. xlsx * Biweekly Employee Time Sheet Department Payroll Deparimental Summary Excel %
Employee Week Summary 3 Incompleted Schedule Job by Employee Job Cost 3
Job Summary 2 * Late and early Locations Month cards 2
I MSL Payroll T?I Payroll Excel Payroll Summary One Payroll Summary Two 3
PTO Accruals Excel * Requests. xisx Simple Payroll (no overtime) Simple payroll (overtime) 2
Simple payroll (summary) 3 Sum Jobs Employees Time card by job Time Duration 3
Total Hours by Date w Who is in

Choose employee and date range

Department: | All Departments

Employee: | All Employee

Date range:

08/01/2022 =

08/31/2022 =

Cancel

Al | i ﬁ Department v
B C D E F G H J K L M N Q P [«]

1

2 |Gold Allisonl 0 0.00 0.00 16.00 0.00

3 |Gold Anthony Stark 50 0.00 0.00 17.00 850.00

4 |New Dept Gallespie, Dizzie 0 0.00 0.00 8.00 0.00

5 |New Dept Guy Light 0 0.00 0.00 8.00 0.00

6 |New Dept Haris Khan 005 5625 0.00 0.00 8.00 45000.00

7 |New Dept MattoTC 0 0.00 0.00 8.00 0.00

2 |New Dept mmguser 75 0.00 0.00 8.00 600.00

9 |New Dept Test for demo 0 0.00 0.00 0.00 0.00

10 |New Dept test test123 0 0.00 0.00 8.00 0.00

11 |New Dept TEst1234 0 0.00 0.00 8.00 0.00

12 |New Dept testt12333 0 0.00 0.00 8.00 0.00

13 |office Cedrik Bertin 1 36.25 0.00 0.00 8.00 290.00

14 |office D&R User 50 20 0.00 0.00 8.00 160.00

15 |Paint Mary Smith 0 0.00 0.00 8.00 0.00

16 |PM testing otc 0 0.00 0.00 8.00 0.00

17 |Sample Bubba 0 0.00 0.00 8.00 0.00

12 lsamnle Allison 0 40.00 13.65 32.00 16.00




Payroll Excel

Manual for Opentimeclock

Here is a sample Screenshot of Payroll Excell Report

Free help authoring tool

Select the information you want to see on the report and click OK

Setting Request

Exit (&)

My Hours

Download Sample Reports

CsV:
ADP Paydata
PayChex Payroll
Time cards
PDF:
Absences

Departmental summary

Payroll summary

Schedule

Excel:

Absences. xlsx

Employee Week Summary

Job Summary 2

MSL Payroll

PTO Accruals Excel

Simple payroll {summary}

Total Hours by Date

List View Day View PTO Balance
R g ADP Payrall W
hg PayChex Payroll 2019 hg

hid Time Cards(archived employees)

¥r Attendance By Employee h-d
hd Job detail 2
* Print QR Code *
¥ simple payroll hg
* Biweekly Employee Time Sheet %
hid Incompleted Schedule 2
W Late and early W
b I Payroll Excel ‘:YI
hid Requests. xisx w
W Sum Jobs Employees W
g Who is in 21

Where

Who ls In  Message

Audit log time cards

Paylocity Payroll

Time Tracking (QuickBooks)

Bi-weekly payroll

Job summary

PTO Accruals

Who has no entry

Department Payroll

Jab by Employee

Locations

Payroll Summary One

Simple Payroll (ne overtime)

Time card by job

Choose employee and date range

Department:

Employee:

Date range:

08/01/2022 =

All Departments

All Employee

08/31/2022

126 /193

Shift Schedule  Job Schedule  Approve
W Millennium Payroll R g
W Salaried Employees w
¥ Users kg
¥ Departmental detail h-d
¥ Late and leaving early ke
* Requests R g
hd

* Departmental Summary Excel W

* Job Cost ¥

® Monin cards e

h:d Payroll Summary Two s

h:d simple payroll (overtime) i

® Time Duration e

Cancel

Reports
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How to Protect Your PDFs with Encryption and
Passwords

Payroll Summary One

Here is a sample Screenshot of Payroll Summary One Report

Select the information you want to see on the report and click OK
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Setting Request

Exit (&)

My Hours

List View Day View

Download Sample Reports

CSV:
ADP Paydata *
PayChex Payroll *
Time cards w

PDF:
Absences o
Departmental summary w
Payroll summary ¥
Schedule ¥

Excel:

Absences. xlsx

Employee Week Summary

Job Summary 2

MSL Payroll

PTO Accruals Excel

Simple payroll (summary}

Total Hours by Date

Manual for Opentimeclock

PTO Balance Where WholsIn Message Shift Schedule Job Schedule
ADP Payroll g Audit log time cards R Millennium Payroll
PayChex Payroll 2019 g Paylocity Payroll R Salaried Employees

Time Cards(archived employees) = Time Tracking (QuickBooks) % Users

Attendance By Employee ¥ Bi-weakly payroll * Departmental detail
Job detail ¥ Job summary -4 Late and leaving early
Print QR Code - PTO Accruals 3 Requests
Simple payroll * Who has no entry *
Biweekly Employee Time Sheet % Department Payroll * Departmental Summary Excel
Incompleted Schedule W Job by Emplayee W Job Cost
Late and early * Locations b g Month cards
Payroll Excel R I Payroll Summary One b I Payroll Summary Two
Requests. xlsx ® Simple Payroll (no overtime) % Simple payroll (overtime)
sSum Jobs Employees ® Time card by job ks Time Duration
Who'is in i

Choose employee and date range

Department: | All Departments

Employee: | All Employee

Date range: 08/31/2022 B

08/01/2022 =

Cancel

Approve

Reports

Al - ﬁ Payroll Summary One
| A B | = | D | E | F G | H | 1 K L M N [s] P
1 | Payroll Summary One |
2 The Medicine Cabinet, 2022-08-01 through 2022-08-31
3
4 1 Admin 18.2 Regular  Gold Testing 0 ]
5 a3 Overtime  Gold Testing 0 ]
6 o BONUS 8
7 8 Personal 0 0
8
el
10 2 Allison 8 Regular client1 0 [
1 0 BONUS 16
12 16 General PTO 0 0
13 8 Other o o
14 8 Personal 0 0
15
16
17 3 Allisonl 8 General PTO 0 0
18 8 Other 0 0

3
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Streamline Your CHM Help File Creation with HelpNDoc

Payroll Summary Two

Here is a sample Screenshot of Payroll Summary Two Report

Select the information you want to see on the report and click OK
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Setting Request

Exit (&)

My Hours

Manual for Opentimeclock

Download Sample Reports

CSV:
ADP Paydata
PayChex Payroll
Time cards
PDF:
Absences

Departmental summary
Payroll summary

Schedule

Excel:

Absences. xlsx
Employee Week Summary
Job Summary 2
MSL Payroll
PTO Accruals Excel
Simple payroll (summary}

Total Hours by Date

-1 fe

ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve
g ADP Payroll g Audit log time cards * Millennium Payroll *
g PayChex Payroll 2019 g Paylocity Payroll * Salaried Employees *
w Time Cards(archived employees) = Time Tracking (QuickBooks) 3% Users W
¥ Attendance By Employee ¥ Bi-weekly payroll A4 Departmental detail A4
* Job detail * Job summary h-1 Late and leaving early h-1
¥ Print QR Code - PTO Accruals h-d Requests b
¥ Simple payroll ¥ Who has no entry ¥
w Biweekly Employee Time Sheet 3¢ Department Payroll w Departmental Summary Excel %
w Incompleted Schedule W Job by Emplayee w Job Cost T
g Late and early * Locations g Month cards 4
g Payroll Excel * Payroll Summary One g I Payroll Summary Two ﬁl
w Requests. xIsx W Simple Payroll (no overtime) W Simple payroll (overtime) T
w Sum Jobs Employees W Time card by job w Time Duration T
¥ Who is in *

Choose employee and date range

Department:

Employee:

Date range:

Hours in reports:

Payroll Summary Report

All Departments
All Employee

08/01/2022 08/31/2022 ]

Hour minute letter (Oh Om)

Cancel

Reports

A B [ - E | F 6 | H | ] K L M 0
1 Payroll Summary Report |
2 2022-08-01 through 2022-08-31
3
4 Admin 31h45m 8h 18m 7h 57m 48h 0m 8h0m 56h Om 0 $8.00
5 Allison 40h Om 8h 0m 5h 39m 16h Om 69h 35m 16h Om 85h 39m 0 $16.00
6 Allisonl 8h Om 8hom 8hom 16h Om o] $0.00
7 Anthony Stark 17h Om 17h 0m 17h Om 50 $850.00
8 Bubba 8h 0m 8hom 8h 0m 0 50.00
g Bud Wiser 8h 0m 8hom 8h 0m 0 50.00
10 Cedrik Bertin 8h Om 8h 0m 8h Om 36.25 $230.00
1 Craig 8h 0m 8hom 8h 0m 0 50.00
12 D&R User 8h Om 8h 0m 8h Om 20 $160.00
AE] Filthy 8h 0m 8h0om 8h 0m 4 $32.00
14 Gallespie, Dizzie 8h Om 8hom 8h Om o] $0.00
15 Godfrey Awasi 8h Om 8hom 8h Om o] $0.00
16 Guy Light 8hom 8hom 8hom 0 $0.00
17 Haris Khan 8h Om 8hom 8h Om 5625 $45000.00
18 Mary Smith 8h Om 8h0om 8h Om 1] 50.00
19 Mattl 17h Om 17h 0m 17h Om o $0.00
an PP b (v ah N b (v " “29 AN
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Maximize Your Documentation Capabilities with
HelpNDoc's User-Friendly UI

PTO Accurals Excel

Here is a sample Screenshot of PTO Accruals Excel Report

Select the information you want to see on the report and click OK
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[ R T R

1
12
13

Setting Request

Ext (&)

My Hours

List View Day View

Download Sample Reports

CSV:
ADP Paydata g
PayChex Payroll g
Time cards *

PDF:
Absences ¥
Departmental summary *
Payroll summary ¥
Schedule -

Excel:
Absences. xisx *
Employee Week Summary %
Job Summary 2 g
MSL Payroll g
I PTO Accruals Excel * I

simple payroll (summary) *
-

Total Hours by Date

Al M ﬁ Name
A B

Admin General PTO
Admin Holidays 1
Admin Other
Admin Personal
Admin sick
Admin Vacaciones
Admin Vacation
Admin Vacay
Anthaony Stark General PTO
Filthy Holidays 1
Mattl Vacation
Matt123 General PTO
Test User PTO
Test User Vacation

15
16
17

Manual for Opentimeclock

PTO Balance Where WholsIn Message
ADP Payroll g Audit log time cards
PayChex Payroll 2019 g Paylocity Payroll

Time Cards(archived employees) =

Attendance By Employee w

Time Tracking (QuickBooks)

Bi-weekly payroll

Job detail ¥ Job summary
Print QR Code g PTO Accruals
Simple payroll ¥ Who has no entry

Biweekly Employee Time Sheet %

Department Payroll

Incompleted Schedule ® Job by Employee
Late and earty R Locations
Payroll Excel R Payroll Summary One
Requests. xIsx ® Simple Payroll (no overtime)
Sum Jobs Employees ® Time card by job
Who is in ¥

2022-01-01
2022-01-01
2021-01-08
2021-01-01
2020-09-21
2020-04-01
2020-04-01
2022-03-10
2022-07-01
2022-01-01
2022-03-01
2022-01-01
2022-01-01
2021-10-21

Department:

Employee:  All Employee

Dale range: | 08/22/2022

Manually Entered

0year @ 40 hrs/year

2 year @ 10 hrs/year

1328.3027 hrs worked @ 0.375 /hr
1year @ 40 hrs/year

310.1185 hrs worked @ 0.0333 /hr
0 hrs worked @ 0.05 /hr
Manually Entered

8 hrs worked @ 0.05 /hr
Manually Entered

62 hrs worked @ 0.05 /hr

1year @ 112 hrs/year

All Departments

Choose employee and date range

Cancel

o

o

20
498.1135
40

0

0
10.3269
0

20

0.4

50

3.1

112

Shift Schedule

Job Schedule

Millennium Payroll

Salaried Employees

Users

Departmental detail

Late and leaving early

Requests

Departmental Summary Excel

Job Cost

IMonth cards

Payroll Summary Two

simple payroll (overtime)

Time Duration

Approve

G H
48 o -48
8 o -8
24 10 6
24 o 474.1135
78 o -38
0 0 ]
16 0 -16
0 12 22,3269
17 0 -17
o o 20
o 10 10.4
8 o 42
o 10 13.1
48 70 134

Reports

Iv]
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Generate Kindle eBooks with ease

Requests

Here is a sample Screenshot of Requests.xIsx Report

Select the information you want to see on the report and click OK
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Setting Request

My Hours  Exit E

Download Sample Reports

CsVv:
ADP Paydata
PayChex Payroll
Time cards
PDF:
Absences

Departmental summary

Payroll summary

Schedule

Excel:

Absences. xlsx

Employee Week Summary

Job Summary 2

MSL Payroll

PTO Accruals Excel

Simple payroll (summary)

Total Hours by Date

List View Day View

Manual for Opentimeclock

ADP Payroll

PayChex Payroll 2019

Time Cards(archived employees)

Attendance By Employee

Job detail

Print QR Code

Simple payroll

Biweekly Employee Time Sheet

Incompleted Schedule

Late and early

Payroll Excel

PTO Balance

Requests. xisx

Sum Jobs Employees

Whois in

b4 Bi-weekly payroll

A4 Job summary

A4 PTO Accruals

® Who has no entry
* Department Payroll
24 Job by Employee
* Locations
24 Payroll Summary One
* Simple Payroll (ne overtime)
* Time card by job
*

Choose employee and date range

Department:

Employee:

Date range:

All Departments

All Employee

08/01/2022 = 08/31/2022

Where WholsIn Message
hg Audit log time cards
h-1 Paylocity Payroll
Time Tracking (QuickBooks)

Shift Schedule  Job Schedule

Millennium Payroll

Salaried Employees

Users

Departmental detail

Late and leaving early

Requests

Departmental Summary Excel

Job Cost

Month cards

Payroll Summary Two

Simple payroll (overtime)

Time Duration

Al - ﬁ Reguests
] A | B | ¢ | E_ | F G H | J K
1 |Requests
2 |2022-08-01 - 2022-08-31
3
Anthony Stark og/o4 h Om General PTO 1 approved  2022-08-03 15:11:09 2022-08-04 21:00:16
Mattl 08/05 h Om General PTO 1 approved  2022-08-05 00 2022-08-18 08:57:22
Martl 08/05 Sh Om General PTO 1 denied 2022-08-05 11:42:10 2022-08-08 03:20:12

]
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Maximize Your Productivity with HelpNDoc's Efficient
User Interface

Simple Payroll (Overtime)

Here is a sample Screenshot of Simple Payroll (Overtime) Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance Where WholslIn Message
My Hours  Exit @
Download Sample Reports
C8V:
ADP Paydata g ADP Payroll g Audit log time cards
PayChex Payroll R g PayChex Payroll 2019 R g Paylocity Payrall
Time cards * Time Cards(archived employees) * Time Tracking (QuickBooks)
PDF:
Absences w Attendance By Employee w Bi-weekly payroll
Departmental summary ¥ Job detail ¥ Job summary
Payroll summary 24 Print QR Code 24 PTO Accruals
Schedule ¥ Simple payroll ¥ Who has no entry
Excel:
Absences. xIsx * Biweekly Employee Time Sheet W Department Payroll

Employee Week Summary *

Job Summary 2 g
MSL Payroll g
PTO Accruals Excel g

Simple payroll (summary) ¥

Total Hours by Date w

Manual for Opentimeclock

Incompleted Schedule W
Late and early hid
Payroll Excel *
Requests. xisx hg
Sum Jobs Employees A4
Who is in ®

Job by Employee

Locations

Payroll Summary One

Simple Payroll (no overtime)

Time card by job

Choose employee and date range

Depariment:

Employee:

Date range:

08/01/2022 =

All Departments

All Employee

08/31/2022

Cancel

Shift Schedule  Job Schedule  Approve
g Millennium Payroll g
R g Salaried Employees R g
* Users *
* Departmental detail *
¥ Late and leaving early ¥
24 Requests 24
W Departmental Summary Excel %
* Job Cost ks
b Month cards T
g Payroll Surmary Two R g
W Simple payroll (overtime) ¥
h-d Time Duration "

Reports

W@ B

Al - ﬁ Name:

| A | B c D

Name: __|admin

Date From:  2022-08-01

Date To:  2022-08-31

Weekly OT1 | after 40 hours

Daily OTL Ru after 8 hours

Daily OT2 Ru after 12 hours

Department:

08/01/22  Mon 0.00 0.00

08/02/22 | Tue 0.00 0.00

08/03/22  Wed 0.00 0.00

08/04/22 | Thu 100 100

08/05/22  Fri 0.00 0.00

08/06/22  Sat 0.00 0.00

08/07/22  Sun 0.00 0.00

SubTotal:  1.00 100

08/08/22  Mon 0.00 0.00

08/08/22  Tue 1143 £.00

08/10/22  Wed 0.00 0.00

08/11/22  Thu 0.00 0.00
0.02 0.02
0.00 0.00

0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
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Effortlessly bring your documentation online with
HelpNDoc

Simple Payroll (Summary)

Here is a sample Screenshot of Simple Payroll (Summary) Report

Select the information you want to see on the report and click OK
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Setting Request List View DayView PTO Balance Where WholsIn Message
My Hours  Exit E
Download Sample Reports
CSV:
ADP Paydata * ADP Payroll g Audit log time cards
PayChex Payroll hg PayChex Payroll 2013 g Paylocity Payroll
Time cards ® Time Cards(archived employees) * Time Tracking (QuickBooks)
PDF:
Absences * Attendance By Employee ¥ Bi-weekly payroll
Departmental summary ¥ Job detail - Job summary
Payroll summary h-d Print QR Code - PTQ Accruals
Schedule A4 simple payroll ¥ Who has no entry
Excel:
Absences. xlsx ® Biweekly Employee Time Sheet W Department Payroll

Employee Week Summary % Incompleted Schedule w

Job Summary 2 * Late and early *

MSL Payroll hg Payroll Excel R g

PTO Accruals Excel W Requests. xisx w

I simple payroll (summary) *I Sum Jobs Employees ¥
Total Hours by Date * Whois in *

Job by Employee

Locations

Payroll Summary One

Simple Payroll (no overtime)

Time card by job

Choose employee and date range

Department:

Employee:

Date range:

08/01/2022 =

All Departments

All Employee

08/31/2022

Cancel

Shift Schedule  Job Schedule  Approve  Reports
Millennium Payroll *
Salaried Employees hg
Users *
Departmental detail A4
Late and leaving early ¥
Requests ¥

Departmental Summary Excel %

Job Cost s
Month cards I
Payroll Summary Two 2:e

Simple payroll (overtime) *

Time Duration g

Al - Simple payroll (summary)
| A | B | C | D | E | F I & H 1 K L i N [u]
Simple payrell (summary) |

. |Date range: 2022-08-01 TO 2022-08-31
Employee name  Hours Worked Paid Time Off Regular Hours Overtime 1 Hou Overtime 2 HoL Total Hours  HourlyRate  Overtime 1 Hol Overtime 2 Hol PTO Pay RegularPay  Overtime 1 Pay Overtime 2 Pay Total Pay

1 Admin 48.00 £8.00 3175 830 795 56.00 0.00 0.00 0.00 0.00 8.00 0.00 0.00 8.00

 |Allisen 53.65 32.00 40.00 B8.00 5.65 8565 0.00 0.00 0.00 0.00 16.00 0.00 0.00 16.00

" |Atlison1 0.00 16.00 0.00 0.00 0.00 16.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

| Anthony Stark 0.00 17.00 0.00 0.00 0.00 17.00 50.00 0.00 0.00 850.00 0.00 0.00 0.00 85000

| |Bubba 0.00 800 0.00 0.00 0.00 200 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

1 |Bud Wiser 0.00 £8.00 0.00 0.00 0.00 8.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Cedrik Bertin 0.00 £8.00 0.00 0.00 0.00 8.00 36.25 54.38 7250 290.00 0.00 0.00 0.00 290.00

! |craig 0.00 800 0.00 0.00 0.00 8.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

1 |D&R User 0.00 800 0.00 0.00 0.00 200 20.00 0.00 0.00 160.00 0.00 0.00 0.00 160.00

| |Filthy 0.00 £8.00 0.00 0.00 0.00 2.00 4.00 6.00 2.00 32.00 0.00 0.00 0.00 32.00

i |Gallespie, Dizzie  0.00 £8.00 0.00 0.00 0.00 8.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

i |Godfrey Awasi 0.00 £8.00 0.00 0.00 0.00 8.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

" |Guy Light 0.00 800 0.00 0.00 0.00 200 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

1 |Haris Khan 0.00 800 0.00 0.00 0.00 200 5625.00 0.00 0.00 45000.00 0.00 0.00 0.00 45000.00

1 |Mary Smith 0.00 £8.00 0.00 0.00 0.00 8.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

1 |Mattl 0.00 17.00 0.00 0.00 0.00 17.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

1 |Matt123 0.00 800 0.00 0.00 0.00 8.00 400 0.00 0.00 3200 0.00 0.00 0.00 3200

2 |MaroTC 0.00 800 0.00 0.00 0.00 200 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

[+
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Upgrade Your Documentation Process with a Help
Authoring Tool

Simple Payroll (no Overtime)

Here is a sample Screenshot of Simple Payroll (no Overtime) Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reporis
My Hours  Exit E
Download Sample Reports
CSV:
ADP Paydata * ADP Payroll g Audit log time cards 2 g Millennium Payroll *
PayChex Payroll g PayChex Payroll 2019 R g Paylocity Payrall R g Salaried Employees g
Time cards W Time Cards(archived employees) = Time Tracking (QuickBooks) W Users W
PDF:
Absences A4 Attendance By Employee ¥ Bi-weekly payroll ¥ Departmental detail A4
Departmental summary ¥ Job detail - Job summary h-d Late and leaving early h-d
Payroll summary ¥ Print QR Code w PTO Accruals w Requests ¥
Schedule A4 simple payroll ¥ Who has no entry ¥
Excel:
Absences. xIsx W Biweekly Employee Time Sheet W Department Payroll W Departmental Summary Excel %
Employee Week Summary % Incompleted Schedule w Job by Employee W Job Cost w
Job Summary 2 * Late and early * Locations * Month cards g
MSL Payroll g Payroll Excel w Payrall Summary One g Payroll Summary Two 2:4
PTO Accruals Excel W Requests. xisx w I Simple Payroll (no overtime) *I simple payroll (overtime) w
Simple payroll (summary) hid Sum Jobs Employees hig Time card by job hid Time Duration 2oe
Total Hours by Date * Whois in *

Choose employee and date range

Department: | All Departments

Employee:  All Employee

Date range: | 08/01/2022 =

08/31/2022 =]

Cancel

Al - Name:
A | B c D E F G H | K L M N o P o] R s T u

1 [name: ladmin

2 |Date range: 2022-08-01 To 20224

3 |Department:

4

Sbate  Day  InTime Ouffime Hours  Hours (hcEmployee Mansger JobCode  Shift Report
6 |2022-08-04 Thu 10:09PM 1109PM 1000  1hOm Gold Testing 1
7 |2022-08-09 Tue 11:34 AM 1200AM 11433 11h26m Gold Testing 1
8 |2022-08-10 Wed  10:13AM 0000 OhOm test Gold Testing 1
9 |2022-08-11 Thu 04:55PM 04:55PM 0.000  OhOm  test Gold Testing 1
10 |2022-08-11 Thu 04:55PM 04:56PM 0.017  Ohim  test Gold Testing 1
11 |2022-08-11 Thu 05:34PM 05:34PM 0.000  OhOm Gold Testing 1
12 |2022-08-11 Thu 07:47PM O7:47PM 0.000  OhOm Gold Testing 1
13 |2022-08-11 Thu 07:47PM 0538 AM 8.850  Bh5lm Gold Testing 1
14 |2022-08-12 Fri 12:58PM 1259PM 0017  Ohlm Gold Testing 1
15 |2022-08-12 Fri 07:20 PM 0000 OhOm Gold Testing 1
16 |2022-08-13 sat 03:36 PM 0000 OnoOm Gold Testng 1
17 |2022-08-15 Mon  09:53AM 1L04AM 1183  1nlim Gold Testing 1
18 |2022-08-15 Mon  05:54PM 05:54PM 0000  OhOm 1
19 |2022-08-16 Tue Absence Absence BOOD  8hOm Personal 1
20 |2022-08-16 Tue
21 |2022-08-16 Tue 0102 PM 07:17 PM 1
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Leave the tedious WinHelp HLP to CHM conversion
process behind with HelpNDoc

Sum Jobs Employees

Here is a sample Screenshot of Sum Jobs Employees Report

Select the information you want to see on the report and click OK
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Setting Request List View DayView PTO Balance Where WholsIn Message
My Hours  Exit E
Download Sample Reports
C8V:
ADP Paydata =g ADP Payroll w Audit log time cards
PayChex Payroll =g PayChex Payroll 2019 w Paylocity Payroll
Time cards =g Time Cards(archived employees) w Time Tracking (QuickBooks)
PDF:
Absences w Attendance By Employee h'd Bi-weekly payroll
Departmental summary s Job detail h' Job summary
Payroll summary h-d Print QR Code h' PTO Accruals
Schedule h-d Simple payroll h' Who has no entry
Excel:
Absences. xisx 21 Biweekly Employee Time Sheet T Department Payroll
Employee Week Summary 21 Incompleted Schedule T Job by Employee
Job Summary 2 21 Late and early T Locations
MSL Payroll 21 Payroll Excel g Payroll Summary One
PTO Accruals Excel 21 Requests. xlsx g Simple Payroll (no overtime)
Simple payroll (summary) 21 I Sum Jobs Employees *I Time card by job
Total Hours by Date 21 Who is in g

Choose employee and date range

Department:

Employee:

Date range:

Hours in reports:

08/01/2022

All Departments

All Employee

B 08/31/2022

Hour minute letter (Oh Om)

Shift Schedule  Job Schedule

* Millennium Payroll

* Salaried Employees

* Users

24 Departmental detail

* Late and leaving early

h- Reqguests
g Departmental Summary Excel
w Job Cost
* Month cards
kg Payroll Summary Two
R g Simple payroll (overtime)
* Time Duration

Cancel

Approve

Reports

Al -
| A 1 B C ] E F G H J K L M N o P Q R S T v

0 —

2

3

4 | Admin No No 13h 34m 11h 57m

5 |Allison No No 32hOm  13h 39m

6

i

8

9 0h Om

13 |Admin No No 18h 12m
14 |Mat0TC No No 0h Om
15

16

17

18

19 No No 13h 34m
20 No Mo 18h 12m
21

22

23

24 No No 32h Om
25 No No 8h Om

4h 18m
0h Om

11h 57m 25h 31m Nolob
4h18m 221 30m Gold Testing
48h 1m  Total Hr

13h 39m 45h 39m Nolob
0h Om 8h Om client 1
53h 39m Total Hr
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Revolutionize Your Documentation Output with a Help
Authoring Tool

Time card by Job

Here is a sample Screenshot of Time card by Job Report

Select the information you want to see on the report and click OK
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Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports

My Hours  Exit @

Download Sample Reports

CSV:
ADP Paydata hg ADP Payroll e Augdit log time cards g Millennium Payroll hg
PayChex Payroll W PayChex Payroll 2019 24 Paylocity Payroll w Salaried Employees W
Time cards W Time Cards(archived employees) = Time Tracking (QuickBooks) W Users w
PDF:
Absences ¥ Allendance By Employee g Bi-weekly payroll r Departmental detail ¥
Departmental summary ¥ Job detail a4 Job summary - Late and leaving early h-d
Payroll summary w Print QR Code w PTO Accruals w Requests ¥
Schedule A4 simple payroll ® Who has no entry ¥
Excel:
Absences. xlsx W Biweekly Employee Time Sheet = Department Payroll W Departmental Summary Excel 3%
Employee Week Summary % Incompleted Schedule W Job by Employee W Job Cost w
Job Summary 2 * Late and early b g Locations * Month cards s
MSL Payroll hg Payroll Excel hog Payroll Summary One hg Payroll Summary Two b
PTO Accruals Excel W Requests. xisx W Simple Payroll (no overtime) % simple payroll (overtime) b
Simple payroll (summary) W Sum Jobs Employees W I Time card by job *I Time Duration w
Total Hours by Date * Who is in b g

Choose employee and date range

Department: | All Departments

Date range: = 08/01/2022 B 08/31/2022 =

“ cancel

Al | i ﬁ Time Card By Job Code v
| A | B | c o E F G H | J K L M N ] P Q R El T u Vo [a]
1 Time Card 8y Job Code: .| Daterangs: 2022-08-01 20220831 m
2
3
4 Admin 08/15/2022 O5:54FM  D5:54FM 0.00 0:00
5 08/16/2022 O102FM 0717 FM 525 05:15
3 08/17/2022  08:46PM_ 08:46PM 0.00 0:00
T 08/18/2022 0256PM_ 11:12PM 7.27 07:16
[ 08182022  11:42FM  01:23PM 12.68 12:41
a 08/13/2022  03:45FM  03:46FM 0.02 001
0 08/20/2022  09:56AM | 0Z:56AM 0.00 00
bl 08/20/2022 09:57AM | 0Z:58AM 0.02 0:01
2 08/20/2022  01:48PM 0.00 0:00
3 08222022 07:44AM | 03:00AM 0.27 0:16
] Total: 2550 25:20
5 Faid: 25.50 25:30
6 Unpaid: 0.00 0:00
7 (-]
] GoldTesting  08/04/2022 10:08FM  11.08FM 1.00 01:00
13 08/03/2022  11:34AM  12:00AM 11.43 11:26
20 08/10/2022  10:13AM 0.00 0:00
21 08/11/2022  O&SS5PM  DA:S5PM 0.00 0:00
22 08/11/2022 D&ESFM  D4SEFM 0.02 001
23 08/11/2022 05:34FM  05:34FM a.00 0:00
24 D0Bf11/2022 O747PM  O7:47PM 0.00 0:00
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Free PDF documentation generator

Time Duration

Here is a sample Screenshot of Time Duration Report

Select the information you want to see on the report and click OK
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Setting Request

Ext (&)

My Hours

List View Day View

Download Sample Reports

CSV:
ADP Paydata
PayChex Payroll
Time cards
PDF:
Absences

Departmental summary

Payroll summary

Schedule

Excel:

Absences. xlsx

Employee Week Summary

Job Summary 2

MSL Payroll

PTQ Accruals Excel

Simple payroll (summary}

Total Hours by Date

08/04/2022
08/05/2022
08/10/2022
08/11/2022
08/11/2022
08/11/2022
08/11/2022
08/11/2022
08/12/2022
08/12/2022
08/13/2022
08/15/2022
08/15/2022
08/16/2022
08/16/2022
08/17/2022
08/18/2022
08/18/2022
08/19/2022
08/20/2022
08/20/2022

11:09 pm
12:005m

04:55 pm
04:56 pm
05:34 pm
07:47 pm
05:38 am
12:59 pm

11:02am
05:54 pm

07:17 pm
08:46 pm
11:12 pm
01:23 pm
03:46 pm
09:56 am
09:58 am

Manual for Opentimeclock

PTO Balance Where WholsIn Message
ADP Payroll 24 Audit log time cards
PayChex Payroll 2019 * Paylocity Payroll
a4

Time Cards(archived employees)

Attendance By Employee

Job detail

Print QR Code

Simple payroll

Biweekly Employee Time Sheet

Incompleted Schedule

Late and early

Payroll Excel

Requests. xIsx

Sum Jobs Employees

Who is in

-4

Time Tracking (QUICKBooks)

Bi-weekly payroll

Job summary

PTO Accruals

Who has no entry

Department Payroll

Job by Employee

Locations

Payroll Summary One

Simple Payroll (no overtime)

Time card by job

Choose employee and date range

De

pariment:

Employee:

Da

E F
1hOm 3619
12h 26m 3667
0h Om 180.191.22.87
0h Om 124.105.178.78
0Oh1m 124.105.178.78
0Oh Om 124.105.17878
0h Om
9h 51m
0Oh1im
0Oh Om
0h Om 60477
1h1lm
0Oh Om 180.191.22.87
0Oh Om
&h 15m
0h Om
8h 16m
13h 41m 60477
Oh1im
0h Om

te range:

3619

Site 1

124.105.178.78
124105.17878
124105.17878

10

180.191.22.87
1801912287

08/01/2022 ]

All Departments

All Employee

08/31/2022

I Time Duration

Shift Schedule  Job Schedule  Approve

Millennium Payroll hid

Salaried Employees *

Users *

Departmental detail a9

Late and leaving early *

Requests w
hid Departmental Summary Excel ¥
i Job Cost i
* Month cards ¥
W Payroll Summary Two b
W simple payroll (overtime) b
h-d h:g

Cancel

Reports
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Streamline your documentation process with HelpNDoc's
HTML5 template

Total Hours by Date

Here is a sample Screenshot of Total Hours by Date Report

Select the information you want to see on the report and click OK
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Where

Setting Request ListView DayView PTO Balance
My Hours  Exit @
Download Sample Reports
CSsV:
ADP Paydata g ADP Payroll g
payChex Payroll b g PayChex Payroll 2019 g
Time cards R g Time Cards(archived employees) R g
PDF:
Absences * Attendance By Employee r
Departmental summary e Job detail ¥
Payroll summary ¢ Print QR Code 2-e
Schedule * Simple payroll *
Excel:
Absences. xlsx ¥ Biweekly Employee Time Sheet %
Employee Week Summary W Incompleted Schedule *
Job Summary 2 g Late and early hg
MSL Payroll w Payroll Excel W
PTO Accruals Excel w Requesis. xisx W
Simple payroll (summary) 3 Sum Jobs Employees T
I Total Hours by Date Whois in R
Al - f\ Report Name
A ] c D E F

Whols In  Message

Audit log time cards

Paylocity Payroll

Time Tracking (QuickBooks)

Bi-weekly payroll

Job summary

PTO Accruals

Who has no entry

Department Payroll

Job by Employee

Locations

Payroll Summary One

Simple Payroll (no overtime)

Time card by job

Shift Schedule  Job Schedule

g Millennium Payroll

g Salaried Employees

R g Users

hd Departmental detail

* Late and leaving early

2-e Requests
* Departmental Summary Excel
i Job Cost
* Month cards
W Payroll Summary Two
® simple payroll (overtime)
T Time Duration

K L M N 0

Approve

Reports

Report Name |

"
Date range: 2022-08-01 - 2022-08-31

Total Hours by Date

Day Date Clock In Clock Out Hours Full Name
Mon August 01 12:00am 8 Anthony Stark
12:00 am H Allison
12:00 am H Test User
12:005m 8 D&R User
12:00am 8 MEOW MEOW
12:00 am H Bubba
12:00 am H Filthy
12:005m 8 Cedrik Bertin
12:00am 8 Mary Smith
12:00 am H Mattl
12:00 am H Matt123
12:005m 8 Allisonl
12:00am 8 Testi23
12:00 am H Sample Emp
12:00 am H TEst1234
12:005m 8 tesm12333
12:00am 8 Matt0TC
12:00 am H test test123
12:00 am H Haris khan
12:005m 8 Gallespie, Dizzie
12:00 am B Godfrey Awasi
12:00 am H mmguser
12:00 am H testing otc
12:005m 8 Craig
12:00 am B Bud Wiser
12:00 am H Guy Light
Sub Total: 208
Thu August 04 10:09 pm 11:09 pm 1 Admin
09:00 am ] Anthony Stark
Sub Toral: 10
Fri August 05 09:00 am 9 Mattl
Sub Total: ]
Tue August 09 1134am 12:00 am 1243 Admin
Sub Toral: 1243
‘Wed August 10 1013 am o Admin
Thu August 11 04:55 pm 04:55 pm 0 Admin
04:55 pm 04:56 pm 0.02 Admin
05:34 pm 05:34 pm [ Admin
07:47 pm 07:47 pm 0 Admin
07:47 pm 05:38 am 2.85 Admin
Sub Total: 2.87
Fri August 12 12558 pm 12558 pm 0.02 Admin
07:20 pm o Admin
12:00am 8 Allison
09:00 am 06:00 pm 2 Allison
12:00am 8 Allisonl
Sub Total: 25.02
sat August 13 03:45 pm )] Admin
Mon August 15 09:53am 1104 am 118 Admin
05:54 pm 05:54 pm [ Admin
09:00 am 11:39 pm 1465 Allison
1057 am 1057 am 0 Matt0TC
Sub Total: 1583
Tue August 16 12:00 am ] Admin
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Create HTML Help, DOC, PDF and print manuals from 1
single source

Who Is In

Here is a sample Screenshot of Who Is In Report

Select the information you want to see on the report and click OK
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Setting Request

Exit (&)

My Hours

Download Sample Reports

CsV:
ADP Paydata
PayChex Payroll
Time cards
PDF:
Absences

Departmental summary

Payroll summary

Schedule

Excel:

Absences. xlsx

List View Day View

Employee Week Summary

Job Summary 2

MSL Payroll

PTQ Accruals Excel

Simple payroll (summary)

Total Hours by Date

Manual for Opentimeclock

ADP Payroll

PayChex Payroll 2019

Time Cards(archived employees)

Attendance By Employee

Job detail

Print QR Code

Simple payroll

Biweekly Employee Time Sheet

Incompleted Schedule

Late and early

Payroll Excel

Requests. xIsx

Sum Jobs Employees

PTO Balance

Where

¥

Who is in

Who Is In

Audit log time cards

Paylocity Payroll

Time Tracking (QuickBooks)

Bi-weekly payroll

Job summary

PTO Accruals

Who has no entry

Department Payroll

Job by Employee

Locations

Payroll Summary One

Simple Payroll (no overtime)

Time card by job

Choose employee and date range

Message  Shift Schedule

Job Schedule

Millennium Payroll

Salaried Employees

Users

Departmental detail

Late and leaving early

Requests

Departmental Summary Excel

Job Cost

Month cards

Payroll Summary Two

Simple payroll (overtime)

Time Duration

Approve

Reports

Department: | All Departments

Employee:

All Employee

Cancel

Al - Report Name:
A | B c D E F G H | J K L M N [s] P Q R s T u v w

1 [Report N;lwno isin

2 |Generate 2022-08-22 20:24:56

3

4 |Employee Full Nam:Departme InfOut  Status  Schedule, Date/Time

5 Admin out Morning |22/08/2022 08:00
6 Allison  sample  Out 1 18/08/2022 18:00
7 Allisonl Gold  Out

8 Anthony$Geld  Out

9 Bubba Sample Out
10 Bud Wise out
11 Cedrik Be office  Out
12 Craig out
13 150 DER User office  Qut
14004321 Filthy out
15 Gallespic New Dept Out
16 Godfrey A Service Dr Qut
17 Guy Light New Dept Qut
13 /005 Haris kha New Dept Out
13 Mary SmitPaint  Out
20 Mattl out
2 Mar123 Shop  Out
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Make Documentation Review a Breeze with HelpNDoc's
Advanced Project Analyzer

Other Reports

Here are sample for Other reports that we have.
Other:

QuickBooks Payroll iif =4

Effortlessly Create Professional Documentation with
HelpNDoc's Clean UI

QuickBooks Payroll.iif

Here is a sample Screenshot of QuickBooks Payroll.iif Report

Select the information you want to see on the report and click OK
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Setting Request  List View

Exit [&)

Download Sample Reports

My Hours

CSV:
ADP Paydata W
PayChex Payroll R g
Time cards b

PDF:
Absences w
Deparimental summary ¥
Payroll summary A4
Schedule *

Excel:

Absences. XIsx 2

Employee Week Summary 3

Job Summary 2 ¥
MSL Payrall w
PTO Accruals Excel 2

Simple payroll (summary) 3

Total Hours by Date ¥

Other:

I QuickBooks Payroll it

) QuickBooksPayroll - Notepad

Day View

ADP Payroll

PayChex Payroll 2019

PTO Balance

Manual for Opentimeclock

Time Cards(archived employees) ¥

Altendance By Employee

Job detail

Print QR Code

Simple payroll

Biweekly Employee Time Sheet %

Incompleted Schedule

Late and early

Payroll Excel

Requests. xisx

Sum Jobs Employees

Who is in

Where

Who Is In

Audit log time cards

Paylocity Payroll

Time Tracking (QuickBooks)

Bi-weekly payroll

Job summary

PTO Accruals

Who has no entry

Depanment Payroll

Job by Employee

Locations

Payroll Summary One

Simple Payroll (no overtime)

Time card by job

Choose employee and date range

Department:

Employee:

Date range:

File Edit Format View Help

[t TIMEACT DATE Jos EMP ITEM PITEM  DURATION
TIMEACT 2022-88-16 Absence Admin  Hourly Personal 8h Bm
TIMEACT 2022-08-01 Absence Anthony Stark  Hourly General PTO
TIMEACT 2022-08-84 Absence Anthony Stark  Hourly General PTO
TIMEACT 2822-88-01 Absence Allison Hourly General PTO 8h Bm
TIMEACT 2022-08-12 Absence Allison Hourly Other  ©8h @m
TIMEACT 2022-88-16 Absence Allison Hourly Personal 8h Bm
TIMEACT 2022-08-16 Absence Allison Hourly General PTO 8h 8m
TIMEACT 2022-88-01 Absence Test User Hourly General PTO
TIMEACT 2022-88-01 Absence D&R User Hourly General PTO
TIMEACT 2022-88-01 Absence MEOW MEOW Hourly General PTO
TIMEACT 2822-88-01 MAbsence Bubba  Hourly General PTO 8h Bm
TIMEACT 2822-88-01 Absence Filthy Hourly General PTO 8h Bm

08/01/2022 B

All Departments

All Employee

Message

08/31/2022

Shift Schedule

Cancel

Job Schedule

Millennium Payroll

Salaried Employees

Users

Departmental detail

Late and leaving early

Requests

Departmental Summary Excel

Job Cost

IMonth cards

Payroll Summary Two

Simple payroll (overtime)

Time Duration

PROJ NOTE XFERTOPAYROLL ~ BILLINGSTATUS
2]
8h @m @
9h 8m @
2]
]
2]
2]
8h 8m a
8h @m @
8h 8m ]
2]
2]

Approve

Reports
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Effortlessly Support Your Windows Applications with
HelpNDoc's CHM Generation
Customized

Here are sample for Customized reports that we have.

Customized

Bi-Weekly Payroll (excel) * Daily Attendance Report 3 Employee Jobs (excel) 3 Island Payroll { csv) * Job Hours (excel) * Simple Payroll (Shift Summary) ja

Time Cards Rounded (xlsx) %

Revolutionize your documentation process with
HelpNDoc's online capabilities

Bi-Weekly Payroll (Excel)

Here is a sample Screenshot of Bi-Weekly Payroll (Excel) Report

Select the information you want to see on the report and click OK
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Setting Request

My Hours  Exit @

Download Sample Reports

CSsV:
ADP Paydata
PayChex Payroll
Time cards
PDF:
Absences

Departmental summary

Payroll summary

Schedule

Excel:

Absences. xlsx

Employee Week Summary

Job Summary 2

MSL Payroll

PTO Accruals Excel

Simple payroll (summary)

Total Hours by Date

Other:

QuickBooks Payroll iif

Customized:

List View Day View

Bi-Weekly Payroll (excel)

Manual for Opentimeclock

ADP Payroll

PayChex Payroll 2019

Time Cards(archived employees)

Attendance By Employee

Job detail

Print QR Code

Simple payroll

Biweekly Employee Time Sheet

Incompleted Schedule

Late and early

Payroll Excel

Requests. xisx

Sum Jobs Employees

Who is in

PTO Balance

Where WholsIn Message

Audit log time cards

Paylocity Payroll

Time Tracking (QuickBooks)

Bi-weekly payroll

Job summary

PTQ Accruals

Who has no entry

Department Payroll

Job by Employee

Locations

Payroll Summary One

Simple Payroll (ne overtime)

Time card by job

Job Hours (excel)

Daily Attendance Report ® Employee Jobs (excel)

Time Cards Rounded (xlsx) W

Choose employee and date range

Department: | All Departments
Employee: | All Employee

Dale range: | 08/22/2022
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Shift Schedule  Job Schedule

* Millennium Payroll

* Salaried Employees

¥ Users

w Departmental detail

* Late and leaving early

¥ Requests

w
I Departmental Summary Excel
* Job Cost
3 Month cards
w Payroll Summary Two
I simple payroll (overtime)
* Time Duration

w Island Payroll (.csv)

Cancel
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A 3 M 3 a F)
1 [ReportName lai-Weekiy Payroll Report il
2 DoteRange 08/0/2022 08/14/2022
3
4 Jobeode Employee o8jo7/2022 o8/11/2022 o8/14/2022 Note
5 GolgTesting____Admin onom anom onom inom onom onom ahom onom 1h2%m onom nsam onim onom anom frest, rest]
© Total=21n 1sm
5 [ciienc Aliison onom ohom onom onom onom onom anom anom onom on om onom shom onom anom {forgot o clock ou]
o |GeneralPTO Allison onom anom onom onom onom onom ohom onom onom onom onom onom onom anom
10 Other Attison onom anom onom onom onom onom ahom onom onom onom onom onom onom anom
11 Total=8h om
3
13 General PTO Allisont onom ohom onom onom onom onom ohom onom onom on om onom onom ohom ohom
14 ther Allisont onom anom onom onom onom ohom ohom onom onom onom onom onom onom anom U
15 Total=0h om
17 General PTO___ Anthony Stark onom anom anom onom onom onom ahom onom onom onom onom onom anom anom
15 Total=0 om
g
20 General P10 8ubba onom anom anom onom onom onom anom anom onom onom onom onom onom ohom
21 Totaleon om
2
23 General P10 Bud wiser onom onom onom onom onom onom ohom onom onom onom onom onom onom onom
24 Totale0n om
)
26 General P10 Cedrik Bertin onom anom onom onom onom onom ohom onom onom onom onom onom onom onom
27 Total=0 om
»
23 General P10 Craig onom anom onom onom onom onom ohom onom onom onom onom onom anom anom
30 Total=0h om
32 |General PTO D8R User onom anom onom onom onom onom ohom onom onom onom onom onom onom anom
33 Total=oh om
3
35 General PTO_Filthy onom ohom onom onom onom onom anom onom onom on om onom onom ohom ohom

Sheet! < [ ) [ D
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Don't be left in the past: convert your WinHelp HLP help
files to CHM with HelpNDoc

Daily Attendance Report

Here is a sample Screenshot of Daily Attendance Report

Select the information you want to see on the report and click OK
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Setting Request

exit [

My Hours

List View Day View

Download Sample Reports

C8sV:
ADP Paydata
PayChex Payroll
Time cards
PDF:
Absences

Departmental summary

Payroll summary

Schedule

Excel:

Absences. xIsx

Employee Week Summary

Job Summary 2

MSL Payroll

PTO Accruals Excel

Simple payroll (summary)

Total Hours by Date

Other:

QuickBooks Payroll iif

Customized:

Bi-Weekly Payroll (excel)

Job Hours (excel)

b4

¥

*

Manual for Opentimeclock

PTO Balance Where WholsIn Message
ADP Payroll W Audit log time cards
PayChex Payroll 2019 W Paylocity Payroll

Time Cards(archived employees) 7 Time Tracking (QuickBooks)

Atiendance By Employee ¥ Bi-weekly payrall
Job detail h-d Job summary
Print QR Code W PTO Accruals
Simple payroll A4 Wha has no entry

Biweekly Employee Time Shest ¢ Department Payroll

Incompleted Schedule I Job by Employee
Late and early ks Locations
Payroll Excel ks Payroll Summary One
Requests. xisx I Simple Payroll (no overtime)
Sum Jobs Employees I Time card by job
Whois in *

Daily Attendance Report Employee Jobs (excel)

Time Cards Rounded (xlsx) ¥

Choose employee and date range

Department:| Al Departments

Employee: All Employee

Date range:

O Hide employee who has no data

Shift Schedule  Job Schedule

W Millennium Payroll

W Salaried Employees

R Users

¥ Departmental detail

h:d Late and leaving early

A4 Requests

h~¢
3 Departmental Summary Excel
¥ Job Cost
* Month cards
24 Payroll Summary Two
3 Simple payroll (overtime)
3 Time Duration

g Island Payroll {.csv)

08/01/2022 = 08/31/2022 =

Cancel

Approve

Reports.
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Al - Jr | empno
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4 0022 101300 oo wmenedbyddnil 3885 BOW22ET | 452718 197974 1805419635
5 BMi2022 65500 ESS00 000 notedby Adminltes 3701 24.105.178.78 I ReWSTETE
[ BMI022 ESS00  ESE0D 01 rotedby Adminltes 3701 12410517878 I RewsTETE
7 B2z TR0 W0 000 3526 24.105.178.78 3% | ewsTIATE
‘ OBMiZ0ZZ 19400 BAT00 000 3707 157.250.85.225 3707 B1.2s08s25
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I Arthany Stark Geld 08042022 02:00:00 0300 GenerslPTO -
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Effortlessly Create High-Quality Documentation with a
Help Authoring Tool

Employee Jobs (excel)

Here is a sample Screenshot of Employee Jobs (excel) Report

Select the information you want to see on the report and click OK
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Setting Request  List View

Exit (&)

Download Sample Reports

My Hours

CSVv:
ADP Paydata g
PayChex Payroll g
Time cards 3

PDF:
Absences ¥
Departmental summary w
Payroll summary ¥
Schedule ¥

Excel:

Absences. xlsx 3

Employee Week Summary 3

Job Summary 2 g
MSL Payroll g
PTO Accruals Excel 3

Simple payroll {summary) ¥

Total Hours by Date g
Other:

QuickBooks Payroll iif A4
Customized:

Bi-Weekly Payroll (excel) W

Job Hours (excel) W

Manual for Opentimeclock

Day View

ADP Payroll

PayChex Payroll 2019

Time Cards(archived employees)

Attendance By Employee

Job detail

Print QR Code

Simple payroll

Biweekly Employee Time Sheet

Incompleted Schedule

Late and early

Payroll Excel

Requests. xisx

Sum Jobs Employees

Whio is in

Daily Attendance Report

Time Cards Rounded (.xIsx)

PTO Balance

Where

¥

Who Is In

Audit log time cards

Paylocity Payroll

Time Tracking (QuickBooks)

Bi-weekly payroll

Job summary

PTO Accruals

Who has no entry

Department Payroll

Job by Employee

Locations

Payroll Summary One

Simple Payroll (no overtime)

Time card by job

Message  Shift Schedule

* |

Employee Jobs (excel)

h-4

Choose employee and date range

Department:

Employee:

Date range:

08/01/2022 =

All Departments

All Employee

08/31/2022

Job Schedule

Millennium Payroll

Salaried Employees

Users

Departmental detail

Late and leaving early

Requests

Departmental Summary Excel

Job Cost

IMonth cards

Payroll Summary Two

Simple payroll (overtime)

Time Duration

Island Payroll (.csv)

Approve

Reports
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Experience a User-Friendly Interface with HelpNDoc's
Documentation Tool

Island Payroll

Here is a sample Screenshot of Island Payroll Report

Select the information you want to see on the report and click OK
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Setting Request

exit (&)

Download Sample Reports

My Hours

CSV:
ADF Paydata W
PayChex Payroll hg
Time cards R

PDF:
Absences A4
Departmental summary W
Payroll summary h-d
Schedule ¥

Excel:

Absences. xisx ®

Employee Week Summary R

Job Summary 2 *
MSL Payroll *
PTO Accruals Excel R

Simple payroll (summary} ®

Total Hours by Date W
Other:
QuickBooks Payroll iif -
Customized:
Bi-Weekly Payroll (excel) w
Job Hours (excel) w

List View

Manual for Opentimeclock

Day View PTO Balance
ADP Payroll W
PayChex Payroll 2019 hg

Time Cards(archived employees) 7

Attendance By Employee W

Job detail h-1
Print QR Code ¥
Simple payroll h-d

Biweekly Employee Time Sheel

Incompleted Schedule g
Late and early g
Payroll Excel g
Requasts. xlsx g
Sum Jobs Employees R g
Whois in *

Daily Attendance Report w

Time Cards Rounded (xlsx) %

Where

Who Is In

Audit log time cards

Paylocity Payroll

Time Tracking (QuickBooks)

Bi-weekly payroll

Job summary

PTO Accruals

Who has no entry

Department Payroll

Job by Employee

Locations

Payroll Summary One

Simple Payroll (ne overtime)

Time card by job

Employee Jobs (excel)

Choose employee and date range

Department:

All Departments

Employee: | All Employee

Date range:

Minimum Pay Rate:

08/01/2022 =

08/31/2022

8.5

Message

Shift Schedule

h-4

Cancel

Job Schedule

Millennium Payroll

Salaried Employees

Users

Departmental detail

Late and leaving early

Requests

Departmental Summary Excel

Job Cost

IMonth cards

Payroll Summary Two

Simple payroll (overtime)

Time Duration

Approve

Island Payroll {.csv)

Reports
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Leave the tedious WinHelp HLP to CHM conversion
process behind with HelpNDoc

Job Hours

Here is a sample Screenshot of Job Hours Report

Select the information you want to see on the report and click OK
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Setting Request

Exit (&)

My Hours

Download Sample Reports

CsVv:

ADP Paydata

PayChex Payroll

Time cards

PDF:

Absences

Deparimental summary

Payroll summary

Schedule

Excel:

Absences. xIsx

Employee Week Summary

Job Summary 2

MSL Payroll

PTO Accruals Excel

Simple payroll {summary)

Total Hours by Date

Other:

QuickBooks Payroll iif

Customized:

Bi-Weekly Payroll (excel)

List View Day View

Job Hours {excel)

Manual for Opentimeclock

ADP Payroll W

PayChex Payroll 2019 W

Time Cards(archived employees) %

Attendance By Employee ¥

Job detail h-d
Print QR Code ¥
Simple payroll A4

Biweekly Employee Time Sheet 3¢

Incompleted Schedule g
Late and early g
Payroll Excel g
Requests. xlsx g
sum Jobs Employees g
Who is in ¥

Daily Attendance Report g

Time Cards Rounded (Xisx) %

PTO Balance = Where

Who Is In

Audit log time cards

Paylocity Payroll

Time Tracking (QuickBooks)

Bi-weekly payroll

Job summary

PTO Accruals

Who has no entry

Department Payroll

Job by Employee

Locations

Payroll Summary One

Simple Payroll (no overtime)

Time card by job

Employee Jobs (excel)

Choose employee and date range

Department: | All Depariments

Employee: | All Employee

Daterange: | 08/01/2022 = 08/31/2022

“ cancel

Message  Shift Schedule

Job Schedule

Millennium Payroll

Salaried Employees

Users

Deparimental detail

Late and leaving early

Requests

Departmental Summary Excel

Job Cost

IMonth cards

Payroll Summary Two

Simple payroll (overtime)

Time Duration

Island Payroll (.csv)

Approve

Reports
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Create help files for the Qt Help Framework

Time Cards Rounded (.xslx)

Here is a sample Screenshot of Time Cards Rounded (.xsIx) Report

Select the information you want to see on the report and click OK
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Setting Request List View DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports
My Hours  Exit @

Download Sample Reports

CSV:
ADF Paydata W ADP Payroll W Audit log time cards w Millennium Payroll W
PayChex Payroll * PayChex Payroll 2019 * Paylocity Payroll g Salaried Employees *
Time cards * Time Cards(archived employees) W Time Tracking (QuickBooks) ¥ Users *
PDF:
Absences A4 Attendance By Employee A4 Bi-weekly payroll ¥ Departmental detail A4
Departmental summary A4 Job detail A4 Job summary ¥ Late and leaving early A4
Payroll summary h-d Print QR Code h-d PTO Accruals - Requesis b
Schedule h-d Simple payroll h-d Who has no entry -
Excel:
Absences. XIsx W Biweekly Employee Time Sheet ™ Department Payroll W Departmental Summary Excel =
Employee Week Summary W Incompleted Schedule g Job by Employee * Job Cost 4
Job Summary 2 * Late and early g Locations * Month cards 4
MSL Payroll * Payroll Excel g Payroll Summary One * Payroll Summary Two 4
PTO Accruals Excel * Requasts. xlsx g simple Payroll (no overtime) % Simple payroll (overtime) 4
simple payroll (summary) W Sum Jobs Employees w Time card by job W Time Duration T
Total Hours by Date W Who is in w
Other:
QuickBooks Payroll iif -
Customized:
Bi-Weekly Payroll (excel) w Daily Attendance Report w Employee Jobs (excel) W Island Payroll {.csv) w
Job Hours (excel) w I Time Cards Rounded (.xlsx) ﬁ'l

Choose employee and date range

Department:| Al Departments
Employee:  All Employee

Date range: = 08/01/2022 [ 08/31/2022 =

“ cancel

. .| : I -2 | -
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Don't Let Unauthorized Users View Your PDFs: Learn
How to Set Passwords

Developer API

Here are sample for Developer API files that we have.

Developer API:

APl Document - Developer Tokan -

What is a Help Authoring tool?

API Document

Here is a sample Screenshot of APl Document

After clicking on the file, it should redirect you to a PDF file view.
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Setting Request ListView DayView PTO Balance Where WholsIn Message Shift Schedule Job Schedule Approve Reports
My Hours  Exit @
Download Sample Reports
Csv:
ADP Paydata e ADP Payroll ks Audit log time cards w Millennium Payroll e
PayChex Payroll ks PayChex Payroll 2019 ks Paylocity Payroll w Salaried Employees ke
Time cards s Time Cards(archived employees) 3 Time Tracking (QuickBooks) w Users ¥
PDF:
Absences b Attendance By Employee w Bi-weekly payroll w Departmental detail W
Departmental summary W Job detail = Job summary w Late and leaving early a4
Payroll summary 3T Print QR Code w PTO Accruals w Requests w
Schedule k¢ Simple payroll kg Who has no entry k-4
Excel:
Absences. xlsx ke Biweekly Employee Time Sheet W Department Payroll g Departmental Summary Excel %
Employee Week Summary w Incompleted Schedule w Job by Employee w Job Cost i
Job Summary 2 k= Late and early w Locations W IMonth cards 3w
MSL Payroll 3T Payroll Excel w Payroll Summary One e Payroll Summary Two 24
PTC Accruals Excel hae Requests. xIsx * simple Payroll (no overtime) % Simple payroll (overtime) s
Simple payroll (summary) k=g Sum Jobs Employees w Time card by job ks Time Duration T
Total Hours by Date k= Who is in w
Other:
QuickBooks Payroll iif w
Customized:
Bi-Weekly Payroll (excel) x Daily Attendance Report ks Employee Jobs (excel) hag Island Payroll (.csv) hae
Job Hours (excel) w® Time Cards Rounded (.xlsx) ¥

If all above pre-formatted reports do not meet your need, Please send us a sample report. We charge a one time fee of US$390 fo customize new report according to your requirement. Our support
is "support@opentimeclock.com”

Developer API:

API Document

Developer Token

O @ Incognito @

B Otherbo

c opentimeclock.com,

LA

APl Document, Version 1

1. Query Time Cards data:

Sample Code in javascript with jQuery post:

function post(data, handler) {
var url = *https://api1.opentimeclock.com/T1-TimeClockFree"; //api url
$ post{url, JSON stringify(data), handler, ‘json’).

function getTimeCards() {
Hpass in JSON parameters:
post({

"cmd"; "api/t{QueryTimeCards", i This passed in commmand means query time cards records. We may have add
or maodify command later.




Manual for Opentimeclock

Effortlessly Create Professional Documentation with
HelpNDoc's Clean UI

Developer Token

Here is a sample Screenshot of Developer Token

After clicking on the file, enter your admin username and password to get a developer toekn generated
for you.
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Setting Request  List View

Exit (&)

Download Sample Reporis

My Hours

C8V:
ADP Paydata Y
PayChex Payroll 3
Time cards o

PDF:
Absences T
Depantmental summary *
Payroll summary T
Schedule *

Excel:

Absences. xlsx ¥

Employee Week Summary hod

Job Summary 2 ¥
MSL Payroll hod
PTO Accruals Excel ¥

Simple payroll {summary} hid

Total Hours by Date A
Other:
QuickBooks Payroll iif -
Customized:
Bi-Weekly Payroll (excel) W
Job Hours (excel) *

Manual for Opentimeclock

Day View

ADP Payroll

PayChex Payroll 2019

Time Caras(archived employees)

Atiendance By Employee

Job detail

Print QR Code

Simple payroll

Biweekly Employee Time Sheet

Incompleted Schedule

Late and early

Payroll Excel

Requests. xisx

Sum Jobs Employees

Who is in

Daily Attendance Report

Time Cards Rounded (.xIsx)

PTO Balance

hig

*

-4

Where

Whols In  Message
Audit log time cards *
Paylocity Payroll W

Time Tracking (QuickBaoks) %

Bi-weekly payroll *
Job summary b4
PTO Accruals *

Who has no entry *

Department Payroll ¥
Job by Employee w

Locations ¥

Payroll Summary One A g

Simple Payroll (no overtime) ¥

Time card by job hid
Employee Jobs (excel) W

Shift Schedule

Job Schedule

Millennium Payroll

Salaried Employees

Users

Deparimental detail

Late and leaving early

Requests

Departmental Summary Excel

Job Cost

Month cards

Payroll Summary Two

Simple payroll (overtime)

Time Duration

Island Payroll {.csv)

Approve

Reports

I all above pre-formatted reports do not meet your need, Please send us a sample report. We charge a one time fee of US$390 fo customize new report according to your requirement. Gur suppor

is "support@opentimeciock.com™.

Developer AP!:

API Document kx4

Developer Token

imeclock.com

Only Admin can see developer token

Admin login username:

Password:

O & incognito @)

B Other




Manual for Opentimeclock

Streamline your documentation process with HelpNDoc's
WinHelp HLP to CHM conversion feature

API for Product 2004

APl Document, for product 2004

https://www.opentimeclock.com/manual/APIforProduc
t2004.html

For any question, please contact us:
support@opentimeclock.com

https://Iwww.opentimeclock.com

1. Query Time Cards data:

Sample Code in passing parameters in URL

Sample Code in javascript with jQuery POSTD

Sample Code in PHPO

Sample returned data in JSONO

Where to find Developer TokenO
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Setting Request

Exit [

My Hours

Download Sample Reports

CSV:
ADP Paydata
PayChex Payroll
Time cards
PDF:
Absences

Departmental summary

Payroll summary

Schedule

Excel:

Absences. xIsx

Employee Week Summary

Job Summary 2

MSL Payroll

PTOC Accruals Excel

Simple payroll (summary)

Total Hours by Date

Other:

QuickBooks Payroll .iif

Customized:

Bi-Weekly Payroll (excel)

Job Hours (excel)

If all above pre-formatted reports do not meet your need, Please send us a sample report. We charge a one time fee of US$330 to customize new report according to your requirement. Gur suppor
is "support@opentimeclock.com"”

Developer API:

API Document

c opentimeclock.com

List View Day View

Manual for Opentimeclock

ADF Payroll

PayChex Payroll 2019

Time Cards(archived employees)

Attendance By Employee

Job detail

Print QR Code

Simple payroll

Biweekly Employee Time Sheet

Incompleted Schedule

Late and early

Payroll Excel

Requests. xlsx

Sum Jobs Employees

Who is in

Daily Attendance Report

Time Cards Rounded (.xIsx)

PTO Balance

¥

h-4

Where

Developer Token

WholsIn Message
Audit log time cards w
Paylocity Payroll g
Time Tracking (QuickBooks) ¥

Bi-weekly payroll -
Job summary g
PTO Accruals ¥

Who has no entry *

Department Payroll R
Job by Employee "

Locations ®
Payroll Summary Cne W

Simple Payrall (no overtime) W

Time card by job *

Employee Jobs (excel) *

Only Admin can see developer token

Admin login username:

Password:

Shift Schedule

Job Schedule

Millennium Payroll

Salaried Employees

Users

Departmental detail

Late and leaving early

Requests

Departmental Summary Excel

Job Cost

Month cards

Payroll Summary Two

Simple payroll (overtime)

Time Duration

Island Payroll (.csv)

Approve

Reports
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Transform Your Documentation Workflow with
HelpNDoc's Intuitive UI

API for Product 2008

APl Document, for product 2008

https://www.opentimeclock.com/manual/APIforProduc
t2008.html

For any question, please contact us:
support@opentimeclock.com

https://www.opentimeclock.com

1. Query Time Cards data:

Sample Code in passing parameters in URL

Sample Code in javascript with jQuery POSTDO

Sample Code in PHPO

Sample returned data in JISONDO
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Where to find Developer Token(
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Setting Request

Exit [

My Hours

Download Sample Reports

CSV:
ADP Paydata
PayChex Payroll
Time cards
PDF:
Absences

Departmental summary

Payroll summary

Schedule

Excel:

Absences. xIsx

Employee Week Summary

Job Summary 2

MSL Payroll

PTOC Accruals Excel

Simple payroll (summary)

Total Hours by Date

Other:

QuickBooks Payroll .iif

Customized:

Bi-Weekly Payroll (excel)

Job Hours (excel)

If all above pre-formatted reports do not meet your need, Please send us a sample report. We charge a one time fee of US$330 to customize new report according to your requirement. Gur suppor
is "support@opentimeclock.com"”

Developer API:

API Document

c opentimeclock.com

List View Day View

Manual for Opentimeclock

ADF Payroll

PayChex Payroll 2019

Time Cards(archived employees)

Attendance By Employee

Job detail

Print QR Code

Simple payroll

Biweekly Employee Time Sheet

Incompleted Schedule

Late and early

Payroll Excel

Requests. xlsx

Sum Jobs Employees

Who is in

Daily Attendance Report

Time Cards Rounded (.xIsx)

PTO Balance

¥

h-4

Where

Developer Token

WholsIn Message
Audit log time cards w
Paylocity Payroll g
Time Tracking (QuickBooks) ¥

Bi-weekly payroll -
Job summary g
PTO Accruals ¥

Who has no entry *

Department Payroll R
Job by Employee "

Locations ®
Payroll Summary Cne W

Simple Payrall (no overtime) W

Time card by job *

Employee Jobs (excel) *

Only Admin can see developer token

Admin login username:

Password:

Shift Schedule

Job Schedule

Millennium Payroll

Salaried Employees

Users

Departmental detail

Late and leaving early

Requests

Departmental Summary Excel

Job Cost

Month cards

Payroll Summary Two

Simple payroll (overtime)

Time Duration

Island Payroll (.csv)

Approve

Reports




Qt Help documentation made easy

API for Product T1

APl Document, for product T1

https://www.opentimeclock.com/manual/APIforProduc
tT1.html

For any question, please contact us:
support@opentimeclock.com

https://Iwww.opentimeclock.com

1. Query Time Cards data:

Sample Code to query time cards data in passing parameters in URLD


https://www.helpndoc.com/feature-tour/create-help-files-for-the-qt-help-framework
https://www.opentimeclock.com/manual/APIforProductT1.html
https://www.opentimeclock.com/manual/APIforProductT1.html
https://www.opentimeclock.com
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Sample Code to query time cards data in javascript with jQuery POSTO

Sample Code to query time cards data in PHPO

Sample returned data in JSON to query time cards datal]

2. Query Users data:

Sample Code to query users data in passing parameters in URLD

Sample Code to query users data in javascript with jQuery POSTO

Sample Code to query users data in PHPO

Sample returned data in JSON to query users datal]

Where to find Developer Token[
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Setting Request

Exit [

My Hours

Download Sample Reports

CSV:
ADP Paydata
PayChex Payroll
Time cards
PDF:
Absences

Departmental summary

Payroll summary

Schedule

Excel:

Absences. xIsx

Employee Week Summary

Job Summary 2

MSL Payroll

PTOC Accruals Excel

Simple payroll (summary)

Total Hours by Date

Other:

QuickBooks Payroll .iif

Customized:

Bi-Weekly Payroll (excel)

Job Hours (excel)

If all above pre-formatted reports do not meet your need, Please send us a sample report. We charge a one time fee of US$330 to customize new report according to your requirement. Gur suppor
is "support@opentimeclock.com"”

Developer API:

API Document

c opentimeclock.com

List View Day View

Manual for Opentimeclock

ADF Payroll

PayChex Payroll 2019

Time Cards(archived employees)

Attendance By Employee

Job detail

Print QR Code

Simple payroll

Biweekly Employee Time Sheet

Incompleted Schedule

Late and early

Payroll Excel

Requests. xlsx

Sum Jobs Employees

Who is in

Daily Attendance Report

Time Cards Rounded (.xIsx)

PTO Balance

¥

h-4

Where

Developer Token

WholsIn Message
Audit log time cards w
Paylocity Payroll g
Time Tracking (QuickBooks) ¥

Bi-weekly payroll -
Job summary g
PTO Accruals ¥

Who has no entry *

Department Payroll R
Job by Employee "

Locations ®
Payroll Summary Cne W

Simple Payrall (no overtime) W

Time card by job *

Employee Jobs (excel) *

Only Admin can see developer token

Admin login username:

Password:

Shift Schedule

Job Schedule

Millennium Payroll

Salaried Employees

Users

Departmental detail

Late and leaving early

Requests

Departmental Summary Excel

Job Cost

Month cards

Payroll Summary Two

Simple payroll (overtime)

Time Duration

Island Payroll (.csv)

Approve

Reports




Elevate your documentation to new heights with
HelpNDoc's built-in SEO

API for Product Q2

APl Document, for product Q2

https://www.opentimeclock.com/manual/APIforProduc
t02.html

For any question, please contact us:
support@opentimeclock.com

https://Iwww.opentimeclock.com

1. Query Time Cards data:

Sample Code to query time cards data in passing parameters in URLD


https://www.helpndoc.com/feature-tour/produce-html-websites/
https://www.helpndoc.com/feature-tour/produce-html-websites/
https://www.opentimeclock.com/manual/APIforProductQ2.html
https://www.opentimeclock.com/manual/APIforProductQ2.html
https://www.opentimeclock.com
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Sample Code to query time cards data in javascript with jQuery POSTO

Sample Code to query time cards data in PHPO

Sample returned data in JSON to query time cards datal]

2. Query Users data:

Sample Code to query users data in passing parameters in URLO

Sample Code to query users data in javascript with jQuery POSTO

Sample Code to query users data in PHPO

Sample returned data in JSON to query users datal]

Where to find Developer Token[
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Setting Request

Exit [

My Hours

Download Sample Reports

CSV:
ADP Paydata
PayChex Payroll
Time cards
PDF:
Absences

Departmental summary

Payroll summary

Schedule

Excel:

Absences. xIsx

Employee Week Summary

Job Summary 2

MSL Payroll

PTOC Accruals Excel

Simple payroll (summary)

Total Hours by Date

Other:

QuickBooks Payroll .iif

Customized:

Bi-Weekly Payroll (excel)

Job Hours (excel)

If all above pre-formatted reports do not meet your need, Please send us a sample report. We charge a one time fee of US$330 to customize new report according to your requirement. Gur suppor
is "support@opentimeclock.com"”

Developer API:

API Document

c opentimeclock.com

List View Day View

Manual for Opentimeclock

ADF Payroll

PayChex Payroll 2019

Time Cards(archived employees)

Attendance By Employee

Job detail

Print QR Code

Simple payroll

Biweekly Employee Time Sheet

Incompleted Schedule

Late and early

Payroll Excel

Requests. xlsx

Sum Jobs Employees

Who is in

Daily Attendance Report

Time Cards Rounded (.xIsx)

PTO Balance

¥

h-4

Where

Developer Token

WholsIn Message
Audit log time cards w
Paylocity Payroll g
Time Tracking (QuickBooks) ¥

Bi-weekly payroll -
Job summary g
PTO Accruals ¥

Who has no entry *

Department Payroll R
Job by Employee "

Locations ®
Payroll Summary Cne W

Simple Payrall (no overtime) W

Time card by job *

Employee Jobs (excel) *

Only Admin can see developer token

Admin login username:

Password:

Shift Schedule

Job Schedule

Millennium Payroll

Salaried Employees

Users

Departmental detail

Late and leaving early

Requests

Departmental Summary Excel

Job Cost

Month cards

Payroll Summary Two

Simple payroll (overtime)

Time Duration

Island Payroll (.csv)

Approve

Reports
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Save time and frustration with HelpNDoc's WinHelp HLP
to CHM conversion feature

My Hours

My Hours Allows the user to track their work hours.
Data Fields:

Date Range (range to display and calculate hours)
Filters for Jobs, Absences and Shifts

Date Assigned

Clock In Time

Clock Out Time

Hours Worked

Filter for Job/Absence Reason

Shift Assignment

. Notes

10. Total Hours Worked Between Date Range (Item 1)
11. Add Absence or Add Entry

CoNooO~WNE
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Request ListView DayView Where Wholsin Messo@ly Shift Schedule PTOAccrual Approve  Notifications My Sefting  Admin Mode  Exit @

1. osouz2s @ | osw72024 | B 9. Alldobs And Absence - | AlShils <]_]__ Add Entry 10

Total Hours: 32h 41m  Unpaid Hours: Oh 0m  Paid Hours: 32h 41m

# Date In out Hours [ . Jobiabsence 8. shirt

13, 0804 sun 4, 09:00 am 5, 10:00 pm 6. 12n30m -Nomnal Work shift1 (4) [ S0
2 08-05, Mon 05:00 am 09:00 pm 11h 30m -Nomnal Work shifti (4) " edt del
3 05-09. Fri 0900 am na 0h Om -Nomal Work edit del
) 03-10, Sat 09:00 am 06:00 pm h 30m ~Normal Waork shifti (4) edit del
5 06-12, Mon 10:31 pm 10:31 pm 0h Om -Nomal Work 06:00PM-05:00AM edit del
8 08-12, Mon 10:31 pm 10:33 pm 0h 2m ~Normal Work 05:00PM-05:00AM edit del
7 06-12, Mon 10:33 pm na on om -Nomnal Work 05:00PM-05:004M edit del
8 08-13, Tue 03:43 am 03:43 am oh 0m -Nomnal Work 08:00PM-05:004M edit del
9 08-13, Tue 12:55 pm 01:04 pm 0h 9m Department 2 - Job2 - Cleaning 08:00PM-05:004M edit del
10 0325, Wed 09:19 pm na 0h Om ~Normal Waork 05:00PM-05:00AM edit del
i 09-06. Fri 12:47 pm na 0h Om -Nomal Work 05:00PM-05:00AM edit del

small web
OpenTimeCiock com technical support email com Product 02 app Video Manual Go To Top

Activate Windows

Go to Settings to activate Windoe

Simplify Your Help Documentation Process with a Help
Authoring Tool

Request Page

Request page allows you to make a Request for Absences, and Missed Clock ins/outs.

Request ListView DayView Where Wholsin Message ShiftSchedule PTOAccual Approve Notiications My Setting AdminMode Exit [X] m

| Pending Requests |  History Requests

There s no request.

T Video  Manual GoToTop

Add PTO Entry

Day SHift35
General PTO.

027203 | @ || owzroms
]

Osaturday O Sunday
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Add Working Entry

S| pay shing.s

Dt | ooz | @

Tme: | ogo0am | © || oscorm | ©

Nm

e

History Request lets you see all previous requests you have made.

Request ListView DayView Where Wholsin Message ShiftSchedule PTOAccrual Approve Notfications My Seting AdminMode Ext [ m

Pending Requests | History Requests |

oe022 | @ | oononezs | @

Date in out Hours. Jobiabsence snit Responsed Submitied Employee Note. Manager Comment Status

o1 hom Holdays 1 Day SHifi 85 02081547 01251548 denied

1009 0800 1700 snom Main Offce - Back Offce () test 10250707 10092245 2ms approved
m Video  Manua GoToTop

Transform your help documentation into a stunning
website
List View and Day View

List View and Day View page is the Timecard.
Lets you see your worked hours.

List View

NOTE* Make sure to use the calendar Icon to select the date range to see the dates you want to see
your worked hours.

Request ListView DayView Where Wholsin Message ShiftSchedule PTOAccrual Approve Notifications My Setting AdminMode Exit [E) m

0262023 | @ || oam7es | @ Al Jobs And Absence ~ || ansnins -

Total Hours: Sh28m  Unpaid Hours: 0h Om  Paid Hours: Sh 19m

* Date n out Hours Jobibsence snint
1 0426, Wed o113pm 0500pm 3n47m Day stines et del
2 0426, Wed 0509pm 0500 pm Day stines et del
3 0426 Wed 0636pm 05:17 pm hatm Day stines edt del

m Video Manua GoToTop

The Picture above illustrates the Admin/Manager POV.
The ones below is for employees.
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Request ListView DayView Where Message Shift Schedule PTO Accrual
02/01/2023 | @ | 04/27/2023 | @ All Jobs And Absence
# Date n out Hours
1 0423, Sun 09:00 am na onom

Comment (Admin, 09:53 AM, 04i21/2023); Jacqueline lime tsai

OpenTimeClock.

Approve

m technical support email

Notifications

Exit [

My Setting

~ | AuShitts

JoblAbsence

test

om Product T1 1

Manual for Opentimeclock

Total Hours: 0hOm  Unpaid Hours: Oh 0m  Paid Hours: 0h Om
shift

Supervisors note

Manual

app  Video Go ToTop

There is also an option to filter your timecard per Job/Absence, or even Shift.
Make sure to utilize these buttons for efficiency.

Day View

It has the same function as the List View page.
NOTE* Make sure to use the calendar Icon to select the date

your worked hours.

Request ListView DayView Where Wholsin Message Shift Schedule
oue " ou g or or
s wim o win ot
s
e gm0t i
o S oo
oue " ou g or o
e ofm it el
Wi i i 2%
ER asm o Do
Chm o o i P
Gom o o e
v Gotm s i S5
G o o
™ o
o fors
S e
Er R
o i onom
oue " ou s or o
R wstn ez o i
e e Bon e
Gam  mam on
Wam o e Bon
Wi wam i
ohm oim o
™ s
com ot o 5250
Gom o S n
st e min Gom
wam e Bon o
Sm o o Bon
Gomo o nam Bon a5
o B -
oue " ou g or or
— oodn  oroiem i wim
ot mam i St
ot mam o
G i S on
o Bhm i o i
G i o
Gom i o o
o Bhm i i o 3em
am  wwm Bon
W e Gomo e Bon
Cm i on S

Admin

onom

onom

anom

nom

PTOAccual Approve Notiications My Setting  AdminMode  Exit (]

Paid Unpaid
antam onom
ohom onom
ohm onom
oh2m onom
an 15m onom
Paid Unpaid
ohom onom
20 35m 0hom
n31m onom
anam onom
ans7m onom
60 59m. onom
~th 44m onom
2th10m onom
Paid Unpaid
o 1m ohom
nsm onom
1 Som onom
nam onom
thom Ohom
ohm onom
nom onom
nzsm onom
-0h38m 0nom
h2im onom
ohsm onom
oh1m onom
130 18m onom
1h45m onom
on23m onom
o 1m onom
4sn25m onom
Pai Unpaid
oh m onom
5h 11m 0hom
oh7m onom
16h 46m onom
nzim onom
on7m onom
14n 1om onom
an36m onom
on1im onom
2nasm onom
an50m onom

range to see the dates you want to see

Total Hours: 141h 25m Urpaid Hours: Oh Om Paid Hours: 141h 25m

Total JoblAbsence shift
anim Day Shift 35 edt del
onom Day Shift -5 et del
onim Day Shift -5 et del
on2m Day Shifi &5 et del
an t5m

Total JoblAbsence shift

onom Supenvisors, et del
203m Day Shift 85 et del
n3im Day Shift -5 edt del
ansm Day Shift 35 edt del
ansTm Day Shift &5 et del
6h59m Day Shift -5 edt del
~h 44m Day Shift &5 et del
2th1om

Total JoblAbsence shift

onim Day Shift 5 et del
nsam Day Shifi -5 edt del
1h5om Day Shift 5 et del
2nam Day Shift -5 et del
Ohom psp Day Shifl 85 et del
onim Day Shift &5 et del
snom Holidays 1 Day Shift 35 edt del
3n25m Day Shift 85 et del
-0n38m Day Shift -5 edt del
h2im Day Shift -5 et del
onem Day Shift &5 edit del
onim Day Shift 5 et del
3 1em Day SHifta-5 et del
1hdsm Day Shift 85 et del
on23m Day Shift &5 et del
on 1m test et del
45h25m

Total JoblAbsence

onim Day Shift -5

Shiim Day Shift 85

on7m Day Shift 85

16h 46m Day Shift 85

3n24m Day Shift -5

on7m Day Shift 35

4n 19m Day Shift &5

3n36m Day Shift 35

ohtim Day Shift 5

2n4sm Day SHifta-5

3n50m Day Shift 5

The Picture above illustrates the Admin/Manager POV.

The ones below is for employees.
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Request ListView DayView Where Message Shift Schedule PTO Accrual Approve Nofifications My Sefting  Exit E

04012023 | @ = 04/30/2023 &

mttest Total Hours: 0h 0m Unpaid Hours: Oh Om Paid Hours: Oh Om
Date In out Reg ot oT PTO Paid Unpaid Total JobiAbsence shift
sat 0401
sun 04102
on om onom onom onom onom on om onom
Date In out Reg or oT PTO Paid Unpaid Total JoblAbsence shift
Mon 0403
Tue 04104
Wed 04105
Thu 04106
Fri 0407
sat 04108
sun 04109
on om onom onom onom onom on om onom
Date in out Reg ot oT PTO Paid Unpaid Total JobiAbsence shift
Mon 04110
Tue 0411
Wed 0412
Thu 0413
Fri 0414
sat 04115
sun 0416
on om onom onom onom onom on om onom
Date In out Reg ot oT PTO Paid Unpaid Total JobiAbsence shift
Mon 0417
Tue 0418
Wed 04119
Thu 04120
Fri 04121
sat 04122
04123 09:00 am na onom on om onom test Supervisors note
& Comment (Admin, 09:53 AM, 04/21/2023): Jacqueline ime tsai
0h Om 0h Om 0hOm 0h om 0hom 0h om ohom
Date In out Reg ot oT PTO Paid Unpaid Total JoblAbsence shift
Mon 04124
Tue 04125

Maximize Your CHM Help File Capabilities with HelpNDoc

Where

Where page lets you see the IP Address, GPS Address, Photo, Device ID, and Device
type previously used when clocking in/out.

NOTE* Make sure to use the calendar Icon to select the date range to see the dates you only want to
see.

Request ListView DayView Where Wholsin Message Shift Schedule PTOAccrual Approve Nofifications My Seting Admin Mode Exit [
Locations|  Photos GPsS

oszoz023 | @ || 04272023 | B

Name 0 Date Time: » DeviceType  DevicelD. wirD GPS Address
Admin IN | 042620230113PM 1071274162 phoneusercock 3430
dmin OUT 04262023 0500 PM Auto clock
Admin N 042620230509PM 10777207140 phoneusercock 3430 50477 @477
dmin OUT 04262023 0500 PM Auto clock
Admin N 042620230636PM  7T221010.120  webuserclock 5709
admin OUT 04262023 08:17PM 10718274162 phoneusercock 3430
OperiTimeCiack com technical support emai: support@operiimeciock com Product T1  desktopiphone app Video Manual  GoToTop

Request ListView DayView Where Wholsin Message Shift Schedule PTOAccual Approve Notifications My Setting AdminMode Exit (&

Locations | Photos GPS BHasPhoto B NoPholo

os20s | @ | ooz | @

® ® ® ® & ®

Clock In: 0426 13:13 Clock Ot 0426 17:00 Clock In: 04-26 17:09 Clock Out 0426 17:00 Glock In: 04-26 13:35 Clock Out: 0426 20:17

support email T1 desklopiphone app  Video  Manual GoToTop
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Notffications My Setting  AdminMode Exit [

Request ListView DayView Where Wholsin Message Shift Schedule PTOAccrual Approve

ey
oo | & | e & |

Map  Satelite

Created with the Personal Edition of HelpNDoc: Protect Your Confidential PDFs with These Simple
Security Measures

Who is In

Who is in page lets you see who is currently clocked in/out.

It can either be within your department or other departments as well, depending on the
permission your admin has provided your account

Request ListView DayView Where Wholsin Message ShiftSchedule PTOAccrual Approve Noffications My Setiing AdminMode Exit (&)

| st -] Gt Bt oL
1 = boveaid
Aamin

Alison
Andy Zhou
Ewer
miest
Muhammad Shoslo
Sample User
st
testDs

HHEHEEEEEEEE -

Testi24
Testing 101

Created with the Personal Edition of HelpNDoc: Transform your help documentation into a stunning
website

Message

Message page lets you send a message within OTC system to your admins, managers,
or even co-workers.

Request ListView DayView Where Wholsin Message Shit Schedule PTOAccrual Approve Noffications My Seting AdminMode Ext [

(o] s | comore | Gormmemn s 8] o (@)
o ‘Sender Message Status. Time Delete.
. - - e o =
o = == ot = =
o Admin higg - View (Read) 20224245 Del
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Request ~ List View

Inbox Sent Compose
o Receiver
o Admin
o Admin
o Admin
o Admin
2} Admin
5} Admin
o Admin
o Admin
o Admin
o Admin
o
o
2}

5}
o
o
o
o
o
o
2}
5}
o
o
Request  List View Day View

Inbox Sent Compose

Al Departments
Search Name

(0 Select Al Receivers
O Admin

O Aison

O AndyZhou
BT

O miest

O Mubammad Shosio
O Sampe User

0 samt

O testDs

O Testn

O Testi2s

O Tesing 101

Schedule

a

01012020

Subject

Message:

0472023

Re: hola

OpenTimedi

Manual for Opentimeclock
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Add an Extra Layer of Security to Your PDFs with

Encryption

The Schedule page lets you see the scheduled shift/Job for you for the month/week.

NOTE* This only applies if your admins/manager have assigned you Shift/Job

Schedules. If there's none, only a blank calendar would show up.

Request ~ List View

Aushifs -
List View | Calendar View
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DayView Where Wholsin Message ShiftSchedule PTOAccrual Approve Nofifications My Setting AdminMode Exit (&)
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NOTE* Make sure to use the calendar Icon to select the date range to see the dates you
only want to see.
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Elevate Your Documentation Process with HelpNDoc's
Advanced Features

PTO Accruals

PTO Accruals page lets you see all your remaining PTOs.
Its balances and how much you ahve accrued with your worked hours.

Request ListView DayView Where Wholsin Message Shift Schedule PTOAccrual Approve Notifications My Seting AdminMode Exit [

o7 | 8 Only calculate hours from [Carryover Date] to [04/2772023].

sssssssssss

NOTE* Make sure to use the End Date to set up until which date your PTO Balance
should be calculated.

Quickly and Easily Convert Your Word Document to an
ePub or Kindle eBook

Approve

The Approve Page lets you see your time card Like Day View page and allows you to
select which dates you approved of the time record.

NOTE* Make sure to use the calendar Icon to select the date range to see the dates you

want to see your worked hours you want to approve.
After approval, the indicator should turn YES and in Green Text to let you know that you

have successfully approved a time record.
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Transform Your Documentation Process with HelpNDoc's
Project Analyzer

Notifications

The Notifications page lets you set up if you want to get notified via email whenever you
clock in/out.

It can serve as a proof that you ahve clocked in/out for the day, just in case something
went wrong and your time entry does not reflect.

NOTE* Make sure to let your manager verify your email for you to receive the
notifications from our system.

Request ListView DayView Where Wholsin Message ShiftSchedule PTOAccrual Approve Nofifcaions My Seting AdminMode Ext [E
Notifications

Notity |, .

ClockiN | g Email v

Save Change Cancel

perTimeCiock com technical support emai: suppori@opentimeciock com Product T1 o

Easily create Qt Help files

My Setting

The My Setting page allows you to edit your won profile.
From your username, up unto changing passwords, photo (for face clock).
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Maximize Your Documentation Capabilities with
HelpNDoc's User-Friendly UI

FAQs

Open Time Clock FAQs

The major points of our Open Time Clock are answered in one page. See what makes
Open Time Clock the industry leader.

Data Storage Privacy and Security

Q. Where/how is my data stored?

All of your data is stored on secure cloud servers and backed up daily.

Q. What do you do with my data?

We do not sell or distribute your personal data (be it contact information
(email), time clock data without your permission. We do however look at the
account plan info in our system at an aggregate level so that we can better
serve our customers with applications for specific requirements.

Product Support

Q. How can | upgrade my Open Time Clock plan?
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To upgrade your Open Time Clock plan you need to visit

the PURCHASE page to submit a one time or auto-billing subscription
payment. We will manually upgrade your account within 24 hours. You can
also contact us right after you processed the payment. Our support team is
available 16 hours through toll-free phone calls, website live chat, email, and
our ticket system.

Q. What happens to my data when my subscription expires?

When your subscription expires your account will be downgraded to free
plan. You will lose access to the functionality of the paid plan. You do NOT
lose your data, just access to the plan features. Once you subscribe again
you get access back.

Q. How often are new features added?

We are constantly adding features to Open Time Clock. Look at our blog to
find out the latest upgrades and new features. You can track these updates
from our release notes.

Q. Can | contact you with ideas to improve the service?

You, the manager of small or big size business provide real-world experience
to help us improve the time clock functionality and workflow so we always
welcome your feedback. Click the Contact Us page to send us a note.

Q. What systems do you support?

We have native apps for Android, iOS phones, and tablets. We also have
native apps for Windows desktop computers and Mac OS desktop
computers. You can also access our service through modern web browsers
like Google Chrome, Apple Safari, Firefox, and many more in Linux, Mac OS,
Windows, Android, and iOS.

Q.What are the hardware requirements?

You and your employees simply need a computer, tablet, or smart phone
connects to the Internet. Web camera, barcode and QR Code handheld
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device is not required for clock in but also supported.

Though it is not required, but our software does support external web
camera, barcode / QR Code scanner, RFID / NFC reader. For barcode / QR
code scanner and RFID / NFC reader, you may need to ask the seller if it can
emulate keyboard so that it works as keyboard input device in our software.
For those devices only have USB port designed for computer, you can buy
OTG cable so that they can work in Android and iOS (iPhone / iPad) too.

Q. Where can my employees or | use the system?

You can use the system from anywhere in the world. Open Time Clock is
Internet-based. Employees can be locked down to one or multiple
computers, tablets, and smartphones as well as to certain networks or
certain GPS zones if you want.

Q. My employees have little or no computer experience.

Open Time Clock was designed with the concept of "no instructions
required”. It is very intuitive and simple to use.

Q. Do you offer support for free?

YES, we offer FREE email support and upgrades for as long as you use the
service. Free technical support is available to all users.

Q. We don't have budget, do you offer free using?

If you don't need the advanced features, you will never need to pay anything.
FREE PLAN is available to all size businesses, unlimited managers, unlimited
employees, unlimited devices, unlimited jobs, and unlimited shifts.

Q. If this is a web based free service, why is there a download
available?

You can use web browsers to access full the features of the system. But
native apps in Windows, Mac OS, iOS and Android will give you a better
experience.
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Q. Do I have to have a web camera at the beginning?

You don't have to have a web camera to use our service. You can enable or
disable web camera any time you want. Beside face recognition, you can
also choose to enter a username/password or scan QR code to clock in and
out.

Q. Every time | do clocking | got a different Device ID. How do | avoid
my Device ID keeps changing?

We use 'cookie’ in the web browser to store the Device ID. We recommend
you to check if your web browser enables cookie. Or, you can just install our
native apps for Windows, Mac OS, i0S, and Android. Here is

the download page.

Q. How to convert MS Excel file to Adobe PDF file?

You can open the Excel file with Microsoft Excel and then click the menu item
"save as ..." to save to a PDF file.

Q. Can luse Open Time Clock data to print employee ID cards with QR
codes?

Our app doesn't have a direct business card printing function. However, the
QR code is generated from the employee profile's "Digit ID" field value. If you
contact a local third-party business card maker, they should be able to help
you create it. If you prefer to print it yourself, you can search Google for "QR
code generator"” or "business card maker." Alternatively, you can use a
graphic design tool such as Canva.com. Here are three websites that may

help you:
https://www.canva.com/create/business-cards/
https://www.qr-code-generator.com/
https://www.the-grcode-generator.com/

News and information about help authoring tools and
software

Questions and Answers

Easy EBook and documentation generator
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How to clear cache of Google Chrome browser

You may visit this link to see how to clear the cache using
Google Chrome.
« https://youtu.be/bPJ5BbjPRjg

Easy CHM and documentation editor

How to clear cache of Microsoft Edge browser

You may visit this link to see how to clear the cache using
Google Chrome.
« https://www.youtube.com/watch?v=uF5dmFOjLbY

News and information about help authoring tools and
software

Others

Elevate your documentation to new heights with
HelpNDoc's built-in SEO
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